APPRAISAL SYSTEMS ANALYST





job purpose and summary





The Appraisal Systems Analyst creates and implements computer based residential and commercial appraisal processes and information.  Incumbents within this class coordinate and maintain centralized sales information to establish data for adjustments of property to market value for use of annual and physical valuation and expediting preparation of cases to the Board of Equalization, verifying sales to assessment ratios, and researching values of unique properties.








CLASSIFICATION DISTINCTIONS





This is the highest level appraisal systems and statistical analyst classification.  This level is distinguished from the Sales Analyst Statistician in that it envisions and creates the processes and systems to be used.  The Sales Analyst Statistician uses the processes and system created in the course of performing complex analysis.





KEY OR TYPICAL TASKS AND RESPONSIBILITIES





Translate appraisal information and Appraiser needs into computer terms; consult with data processing specialists in development of programs; review established and new programs to consider applicability to Assessor's needs.





Design and test computer screens and programs; write computer reports for supervisory and Appraiser use.





Develop, compile and analyze data in preparation for physical reevaluation, annual adjustment, and Board of Equalization appeals.





Review real estate excise tax documents; apply Department of Revenue guidelines to determine sale quality; input or supervise input of sales data into sales analysis system.





Research, monitor and evaluate trends in the real estate market and make projections on new construction, price movements, and sales volumes which are used in planning workloads and making presentations.





Determine and analyze applications of sales data  for use in providing meaningful information to appraisers; consult with appraisers about sales data; prepare ratio report to the State.





Conduct presentations to the Board of Equalization, the Assessor and Chief Deputy, appraisal staff, and the public; provide technical assistance and training to appraisers and other staff in the use of computer resources; write data processing users manuals for each program.





Perform related duties as assigned.











QUALIFICATIONS





Education and Experience:


A bachelor’s degree with major course work in computer systems programming and statistical analysis, appraisal, economics or a related field and three to five years prior appraisal experience involving the use of computer systems and statistical analysis.  Certification as a General Real Property Appraiser is preferred.








Knowledge of principles and application of residential and commercial appraisal techniques; property appraisal and revaluation legislation, statutes and requirements; principles and elements of computer programming, personal computers and available software packages; mathematical theories and principles such as interpolation, extrapolation and sampling; techniques of statistical analysis; oral and written presentation techniques.








Ability to apply knowledge of residential and commercial appraisal techniques to the analysis of appraiser and sales data; analyze data, statistics, computer programs, and information needs and draw conclusions; use and explain the use of various computer software programs; prepare and present clear and concise reports; interpret and apply appraisal techniques to data processing systems; communicate clearly, both orally and in writing; establish and maintain effective working relationships with appraisers, realtors, contractors, computer programmers and others.


Any combination of education and experience which may reasonably be expected to provide the knowledge, skills, and abilities is qualifying.





WORK ENVIRONMENT AND PHYSICAL DEMAND


The work of the class is accomplished primarily in an office setting.  Essential tasks include spending significant portions of the work date at a computer terminal, extensive use of the telephone, reviewing and working with complex statistics and other forms of data.
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