Clark County, Washington


SUSTAINABILITY SPECIALIST
This is professional and technical assistance work in support of various projects and programs with Clark County, specifically related to sustainability and environmental impacts. The emphasis is on project management for environmental education and outreach programs, technical assistance, contract management, solid waste management, and moderate risk waste management.

classification distinctionS
Positions of this class work under general direction, and exercise considerable independent judgment in developing, implementing, and overseeing programs with substantial community impact and involvement.  Generally, assignments include independent responsibility for multiple programs and/or projects and their discrete components, with emphasis on either outreach or operations.  Direct supervision of others is not a requirement of this class, although at times it may be necessary to coordinate and/or assign work to other staff, contract employees, volunteers, temporaries or vendors, monitor execution of the work to completion, and evaluate the results.  
KEY OR TYPICAL TASKS AND RESPONSIBILITIES 
Duties may include but are not limited to the following:
· Coordinates and oversees programs, projects, vendor contracts and related budgets in assigned areas.

· Coordinates the planning, development, implementation, operation, and evaluation of one or more programs or projects designed to promote sustainability and positive environmental impacts in the community.  
· Coordinates the outreach activities for one or more programs or projects designed to promote sustainability and positive environmental impacts in the community. These programs or projects include waste reduction, recycling, composting, invasive species control, endangered species monitoring, stormwater management, water quality management, and other programs as assigned.  
· Develops, implements, and manages short and long range plans and programs for areas of assignment to implement and support the Solid Waste Management Plan, the Stormwater Management Plan, and compliance monitoring plan for closed landfills.

· Supports Clark County’s business and strategic plans at meetings or gatherings involving various stakeholders.
· Serves as staff representative on various technical advisory committees, commissions, and interest groups, with local and state partners. 
· Researches, analyzes and evaluates new developments in the field of sustainability and environmental protection and makes recommendations for new programs or program modifications.

· Prepares specifications, cost and quantity estimates, bid documents, requests for proposals, and contracts for services related to areas of assignment.  Develops scopes of work, evaluates submitted proposals, and works with legal staff in contract development for contracts related to areas of assignment.

· Maintains records, files, and other information systems related to program functions and activities.

· Develops, implements, and reports on mechanisms to evaluate effectiveness of outreach and operational activities and programs.
· Tracks performance measures and data to measure the effectiveness of programs and to monitor program progress; publishes necessary reports and documents. 
· Performs other related duties as assigned.

Emphasis on Outreach Programs 

· Plans and implements program goals and objectives for sustainability, and environmental informational and instructional programs and promotional events.

· Provides information and technical assistance on sustainability and environmental impacts to citizens, schools, agencies, businesses, industry and other groups.  Develops and conducts presentations, speaks before a variety of audiences, and responds to inquiries about sustainability and environmental programs.

· Works with local, regional, and statewide environmental coordinators and organizations to coordinate local and statewide programs; develops and manages interlocal agreements.
· Writes and/or produces brochures, pamphlets, slide shows, web sites, newsletters, and videos for public information and promotion of sustainability and environmental programs.

· Administers and updates program web sites and social media sites, such as Facebook, Twitter, etc.

· Administers contracts with partner agencies, organizations, and private consultants for services such as public relations/education, graphics, and outreach programs.  Monitors contract budgets and evaluates contract performance.

· Prepares and distributes news releases for newspapers, radio and television, which updates and emphasizes existing programs or announces new programs or developments.  
· Researches grant funding opportunities, prepares grant proposals for programs, and administers grants.

· Plans, implements, and staffs special events to promote sustainability and environmental programs, such as exhibits, displays and other promotional events.

Emphasis on Operational Programs  

· Plans, procures, coordinates and directs the work of private consultants for services such as recycling collection, yard waste collection, recycling processing facilities, composting facilities, moderate risk facilities, disposal facilities, or engineering services.  Monitors contract budgets and evaluates contract performance.

· Coordinates and monitors sampling, monitoring programs, and budget compliance at closed landfills.  Conducts periodic inspections of closed landfills and solid waste facilities and reports on status and maintenance requirements.  Work closely with local, state and regulatory agencies to assure compliance with closed landfill requirements.
· Conducts technical assistance visits to businesses and institutional entities regarding proper management and best management practices to promote sustainability and positive environmental impacts from their operations.  This may include coordinating and/or conducting training sessions for businesses, institutions, county departments, and other agencies on environmental issues.

· Participates in the preparation of the program budget and monitors budget to ensure expenditures are within appropriations.

QUALIFICATIONS
· Four (4) year degree with major coursework in communications, education, public administration, marketing, environmental science, or related field.

· Two (two) years experience working with the public in areas related to solid waste management, recycling, moderate risk waste, stormwater, water quality, sustainability, environmental impacts, community education, community organization, or public relations.

· On a year‑for‑year basis, any combination of relevant education and experience may be substituted for educational requirements.

Knowledge of: principles, practices and techniques of effective communications (verbal and written), public/community relations and involvement, instruction, persuasion and negotiation; sustainability and environmental programs and activities; county government, its powers, functions, and relationships with other governmental jurisdictions; principles, practices and techniques of community organization; research; planning; project management and program administration; principles of budgeting and budget control; social marketing; using social and electronic media; marketing and branding principles and techniques, basic graphic design and web design concepts, principles and practices used to evaluate effectiveness of education and outreach activities and programs.
Ability to: comprehend and implement regulations governing environmental impacts; analyze and evaluate complex problems and devise solutions; express ideas effectively orally and in writing to a variety of audiences, including preparation of testimony and reports; motivate people to participate in sustainability and environmental programs; plan, organize and manage several concurrent projects or tasks; adapt quickly to unanticipated changes in priorities and timelines; establish effective working relationships with staff, public officials, governmental agencies, the media, community and business groups, and the general public; maintain professional composure when dealing with difficult individuals or contentious issues; research and prepare grant proposals, and administer grant funds; perform research, analyze data, and prepare logical, understandable summary reports; maintain a valid drivers license; appear for scheduled work with regular, reliable and punctual attendance; effectively plan and organize work and complete tasks within prescribed timeframes.
Skill in: public speaking, facilitating meetings, developing presentations, displays, and printed materials using a variety of software; Microsoft Office Suite (MS Word, Excel, and PowerPoint) essential; Adobe programs such as InDesign, PhotoShop, Dreamweaver and Contribute preferred.
WORK ENVIRONMENT AND PHYSICAL REQUIREMENTS

Incumbents typically work in an office setting, with occasional field work associated with community events and technical assistance visits/meetings.  Work involves management of multiple priorities and can involve direct face-to-face interactions with the public.  Incumbents are subject to working evenings and weekends and at both indoor and outdoor events that might occur in difficult weather conditions. 
Essential tasks include use of the telephone, personal computers, office equipment and driving a county or personal vehicle to travel to various work sites.  Work entails seeing, reading, speaking in person and over the phone, handwriting, typing/keyboard and manual dexterity. Setting up for events may require walking, bending, lifting, carrying, kneeling, pushing and pulling up to 25lbs.
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