Land Use Review

Final Site Plan Review

What is the purpose of final site plan
review?

Final site plan review is conducted by staff
to ensure that a development’s final site
plans and final landscaping plans are
consistent with the approved preliminary
site plan, the land use conditions of
approval, the construction plans submitted
for final engineering plan review, and
applicable sections of the Clark County
Code.

The review also ensures that documentation
has been processed for dedicating right-of-
way, establishing needed easements,
covenants, and agreements, and that
guaranties have been provided for
improvements and maintenance, such as
bonds and escrow accounts.

When applicable, staff ensures that
documentation is received confirming that
requirements of other governmental
agencies have been satisfied prior to the
final site plan approval.

When do | need to apply for final site
plan review?

For all development subject to site plan
review, you may apply for final site plan
approval as soon as your preliminary site
plan approval is effective. Your preliminary
site plan is effective after the close of the
appeal period provided no appeal has been
filed. Preliminary site plan approvals expire
in seven years, unless a building permit has
been issued and remains in effect or a final
occupancy permit has been issued.

A proposed final site plan must be approved
prior to the issuance of a building permit
for all development subject to a site plan
review.

Final engineering plan reviews for approved
preliminary site plans require a concurrent
final site plan review. Final site plan review
applications should be submitted at the
same time as final engineering plan review
submittals. Final engineering plans will not
receive the signature as approved for
construction until the concurrent final site
plans are approved.

How are final site plans processed?
All submittals for final site plan review are
made at the Community Development
Permit Center, located on the first floor of
the Public Service Center.

Final site plans are subject to a Type 1
review. Where a final engineering plan
review is also required, the proposed final
site plan must be included as a sheet in the
final engineering plan set.

1. Counter Complete Review. The final
site plan review process begins with a
“Counter Complete” review of your
submittal package. This review ensures
that all items listed within the plan
review submittal requirements are
included before accepting your
application (see submittal requirements
on page 5). If the submittal package is
not counter complete, the plans will not
be accepted for review and will be
returned to the applicant for correction.
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2. Site Plan Review. Once the submittal
is determined counter complete, the
plans are routed to a Land Use Review
planner.

a. First review — the planner
coordinates the routing of copies to
other departments, programs, and
staff. This can include, but is not
limited to, Building Safety, the Fire
Marshal’s Office, and addressing.
When applicable, copies of plans are
routed for wetland, habitat, and
concurrency review. The planner will
collect all staff comments and
provide a status memo and redlined
plans to the applicant with 21 days.

b. Second and/or third review — Upon
applicant’s submittal of corrected
plans, additional reviews will be
conducted and redlined plans
returned to the applicant as
necessary. When submitting
corrected plans, the applicant is
responsible for returning the
redlined plans from the previous
review and a minimum of four
revised sets of plans. Additional sets
are required for developments
requiring wetland or habitat review.
The site plan planning technician
will again collect all staff comments
and provide a status memo and
redlined plans to the applicant
within 14 days for second review and
7 days for third review.

c. Approval or Denial — Upon
completion of the third review, the
responsible official will approve or
deny the application. If the plans are
approved, the planner will obtain
approval signatures from all staff
members who reviewed the plans. An
approval packet will be provided to
the applicant that includes one copy
of approved plans and an approval
letter with conditions to be met prior
to building permit and occupancy
permit.

3. Final Site Plan Inspection. A final
site plan inspection is required for
projects that have conditions of approval
requiring landscape installation, parking
lot construction or expansion, trash
enclosure areas, or open space
construction such as pathways or picnic
benches.

After construction is complete, the planner
should be contacted and the inspection
requested. Otherwise, the inspection will be
conducted when final occupancy approval is
requested. The inspection must be
completed in order for the planner to sign
the final occupancy approval card.

What if modifications are needed after
plans are submitted or during
construction?

Plan revisions proposed during final site
plan review which conflict with the
preliminary plan review decision and
conditions of approval may require an
application for a Post Decision Review. A
Post Decision Review will be processed as a
Type I, 11 or 111 Review, depending upon the
degree of proposed changes. For more
information, see our Post Decision Review
handout.

The post decision review process is only
available prior to receiving final site plan
approval. Plan revisions proposed after
final site plan approval has been received
are subject to the same Type | procedure as
the original application.

How do | verify that the required
landscape has been installed in
accordance with my approved
landscape plan?

A signed and stamped certification of
landscape installation form shall be
submitted to the planner. A copy of the
form is included in this application, and can
also be accessed on the county Web site at
www.clark.wa.gov/development.
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The form must be signed and stamped by a
landscape architect licensed in the state of
Washington, certifying that the landscape
and irrigation (if any) has been installed in
accordance with the approved landscape
plans and verifying that any plant
substitutions are comparable to the
approved plantings and are suitable for the
site. A copy of the approved landscape plans
shall accompany the completed form.

The completed form can be submitted at
any time at the Permit Center. The final site
plan planning technician must receive the
form before being able to sign the final
occupancy card that is a part of the building
permitting process. The form should
reference the final site plan case number
assigned to the project, which is a case
number beginning with the prefix ‘FSR’.

If a wetland area is located on the site,
what additional requirements are
there?

If the preliminary plan review decision and
conditions of approval require a wetland
permit, a final wetland permit approval is
required before the final site plans and final
engineering plans can be approved.

Wetland permits can be applied for at the
Permit Center, and are reviewed and
approved by Clark County’s Department of
Environmental Services.

The final wetland permit should be applied
for and reviewed concurrent with the final
site plan review and the final engineering
plan review to ensure that approved
wetland impacts, stormwater facilities
within wetland or buffers, and wetland
mitigation plans are accurately represented
in the construction and site plans approved
by the county.

The wetland biologist may require that a
conservation covenant is recorded, and a
financial guarantee for the construction of

proposed mitigation be secured before the
final wetland permit can be approved.

This handout is not a substitute for
county code. For more information,
refer to Clark County Code
40.510.010 Type I Process —
Ministerial Decisions and
40.520.040(F) Final Site Plan/Final
Construction Plan Review.
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Submittal Requirements

The following checklist identifies information to be included. All items must be submitted
before the submittal can be accepted. All submittals not determined to be complete will be
returned to the applicant for corrections.

Not all items required for a complete review of site plans are on this list. It is the engineer’s
responsibility to provide plans that will satisfy all land use approval conditions and code
requirements.

1. Cover sheet or letter of transmittal
Each submittal packet shall contain a cover sheet or letter of transmittal that contains the project
name and applicant’s name, address, email address, and phone number.

2. Application form
The application form shall be completed and original signed in ink by the applicant.

3. ___ Application fee
The required fee shall accompany the application. The check is to be made payable to Clark
County Community Development.

4.  Submittal requirements checklist
5. Four copies of full size plans,

Plans shall including, but not limited to the following:
= Project name

= Legend

= Location

= Boundary survey

= Street names

= Easements

= Lot, block and street right of way and centerline dimensions

Street name(s)

Scale, including graphic scale, north arrow and basis of bearing
Utility easements

Walkways

Building square footage and dimensions

Parking lot layout and number of spaces

6.  Reduced Site Plan
Two copies of the site plan reduced to 8.5” x 11”.

7. ___ Landscape Plan
Four full-size copies

8. _ Private road maintenance agreement, if applicable

9.  Stormwater covenant, if applicable
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10. _ Wetland and/or habitat covenant(s), if applicable

11.  Recorded conservation covenant, if applicable
12.  Latecomer’s Agreement(s), if applicable
13. __ Verification of the installation of required landscape, if applicable

14.  Right-of-way dedications (Deed), if applicable

15. _ Receipt for payment of concurrency modeling fee, if applicable
Fee Schedule

The following fees are required to be paid when the application is submitted.

Final site plan review

Type | $2,000

Issuance $94
Fire Marshal Review $434
Type Il $3,071

Issuance $94
Fire Marshal Review $434
Final site plan inspection $1,097
Type 111 $3,071

Issuance $94
Fire Marshal Review $434
Final site plan inspection $1,097
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Certification of Landscape Installation

In order to ensure that the landscape has been installed in conformance with the approved
landscape plan, the applicant is required to submit a copy of the approved landscape plan with
a certification signed and stamped by a landscape architect licensed in the State of Washington.

This Certification of Landscape Installation must be submitted prior to approval of a final plat
or issuance of an occupancy permit.

Project Name FLD #
Developer Phone
Landscape Contractor Phone
Landscape Architect Phone

I, the undersigned landscape architect licensed in the State of Washington, hereby certify that
the landscape and irrigation, if any, on the subject site has been installed in accordance with
the attached approved plans with [number of substitutions] plant substitutions.

I further certify that all of the plant substitutions are listed below and that these substituted
plants are comparable to the approved plantings, suitable for the site, are no smaller than those
shown on the approved plan(s) and have similar characteristics in terms of height, drought
tolerance, and suitability for screening.

Approved Plantings Substitution

Name Size Name Size
1.

2.

3

* Attach additional sheets as needed to list all plant substitutions.

Irrigation was/was not [circle one] required by the approved landscape plan.

If irrigation was required, | further certify that the irrigation system was installed pursuant to
the landscape plan and was tested and was properly functioning on [date
irrigation system was tested].

Signature Date Stamp

Attach approved landscape plan(s)

Revised 1/9/13
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Project name:

Type(s) of application (see reverse side):

Description of proposal:

Applicant name:

Address:

E-mail address:

Phone and fax:

on a separate sheet):

Property owner name (list multiple owners

Address:

E-mail address:

Phone and fax:

applicant):

Contact person name (list if not same as

Address:

E-mail address:

Phone and fax:

Project site information:
Site address:

Comp plan designation:

Cross street: Zoning: Parcel numbers:
Overlay zones: Legal: Acreage of original parcels:
Township: Range: /4 of section:

Authorization

The undersigned hereby certifies that this application has been made with the consent of the
lawful property owner(s) and that all information submitted with this application is complete
and correct. False statements, errors, and/or omissions may be sufficient cause for denial of
the request. This application gives consent to the county to enter the properties listed above.

Applicant’s signature

Date

Property owner or authorized
representative’s signature

[ For staff useonly [ Case number: |

| Work order number: |

Community Development
1300 Franklin Street, Vancouver, Washington
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Application types
If you have any questions regarding the type of application being requested, our Permit
Technicians will be happy to assist you.

O Annual Review Miscellaneous
O Appeal O Addressing
O Boundary Line Adjustment and Lot O Accessory Dwelling
Reconfiguration O Covenant Release
O Conditional Use O Home Business
O Legal Lot Determination and
Innocent Purchasers Determination
Environmental/Critical Areas O Non-Conforming Use Determination
O Critical Aquifer Recharge Area O Sewer Waiver
(CARA) O Shooting Range
O Columbia River Gorge O Sign

O Forestry + (Moratorium Waiver,
Moratorium Removal, Class I, Class
IVG or COHP) Planning Director Review

O Floodplain O Post Decision
O Geological O Pre-Application Conference
O Habitat O Pre-Application Waiver
O Habitat Monitoring O Public Interest Exception
O Historic O Similar Use
O SEPA O Temporary Use
O Shoreline O Planned Unit Develop/Master Plan
O Wetland O Road Modification
O Wetland Monitoring 3 Site Plan

O Variance

O Zone Change

Land Division

O Binding Site Plan

O Final Plat

O Plat Alteration

O Short Plat (___ Infill)
3 Subdivision (___ Infill)
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