
ZoomGrants 
For Scoring Committee Members 



General Information 

• Scoring Committee members will be notified by 
email when applications are ready to be scored 
 

• Scores for both the CDBG and HOME projects 
are due by Friday, February 26.  
 



Login Screen 

• Login = mayor’s 
email address 
 

• Password will be 
sent in an email 
 



 
 
Provides overview information for all funding sources  

My Account 
Program History 
Announcements 



My Account 

• Home Screen 
• Lists all programs you have been selected to score 



Program History 

• History of programs you have been involved in reviewing 



Announcements 

• Lists all messages 
you have sent to 
County staff through 
ZoomGrants 



 
Provides information for applications within one funding source 

Dashboard 
Applications 
Scoring 
Data 



Program Dashboard 

• Displays the status of 
the program’s 
applications 
 

• Displays the activity 
stream related to the 
program’s applications 



Applications 

• Lists all of the applications 
that have been submitted 
 

• Gives overview of funding 
amount requests 

 

• Displays Trial and Official 
Decisions 
▫ Not used for County RFAs 
 

• Each application can be 
made into a PDF or printed 

 



Scoring 
• Provides a scoring 

report for all of the 
applications 
 

• Scores are averages 
of submitted scores 
 

• Committee 
members cannot see 
other members 
scores 
 

 



Data 

• Compare program 
applications and 
Scoring Report tabs 
 

• Create reports for 
personal use 
 

• Many settings and 
fields to select from 



 
Provides information for each application within the funding source 

Application Summary 
Application Questions 
Budget 
Documents 
Follow Up 



Application Summary 
• Displays applicant contact 

information 
 

• Application settings 
▫ Open for editing 
▫ Scoring decision 

information 

 
• Activity Log 
▫ Logs all activities 

pertaining to that 
application 
 Pre-application approval 
 Application submission 
 When messages are sent to 

applicants 



Review Tools – My Decisions 

• Scoring Committee will not be using the Voting/Decision 
tools 

▫ Funding awarded by 
average score  

▫ Final decisions made by 
group 

▫ County staff to inform 
applicants if 
approved/declined 



Review Tools – Scoring  
 
• Committee Scoring 

Questions for board 
members to 
complete 
 

• Administrative 
Scoring Questions 
completed by 
County staff 

 



Review Tools – Notes 
• Specific for each 

application 
 

1. My Private Notes 
▫ Not seen by any other 

scoring member or 
County staff 

 
2. Committee Discussion 
▫ Can be seen by all 

other scoring 
members and County 
staff 

 
3. My Scoring Comments  
▫ Can be seen by County 

staff 

1 

2 
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Application Questions 
• Main part of 

application 



Tables  

• Timeline 
 

• Project Budget 
Summary 

• Program Budget 
Summary 
▫ Explanation of 

Committed, 
Conditional and 
Proposed Funds 

 



Documents 

• Supplemental 
documentation  
▫ Budget 
▫ Site Map 
▫ Environmental 

Assessment 



Follow Up 
• This tab only appears if 

there are additional 
questions asked of the 
applicant 
 

• Questions come from 
the staff review process 



How to Review/Score Applications 
1. Go to Applications Tab of the Program Toolbar 

2. Click on Print next to the application name to bring up a new 
window 

3. Read through the Application Questions, Tables, Documents, 
and Follow-Up questions  

4. Go to Application Summary tab within the application; Click 
on Review Tools 

 

 

5. Select score for each Committee Scoring Question 

6. Click anywhere in the screen to save your scores 

7. Add any comments desired 



Questions? 
Contact  
• Michael Torres 
▫ Michael.Torres@clark.wa.gov  
▫ 360-397-2075 ext. 7801 
 

• Rebecca Royce 
▫ Rebecca.Royce@clark.wa.gov 
▫ 360-397-2075 ext. 7863 

 
• Samantha Whitley 
▫ Samantha.Whitley@clark.wa.gov  
▫ 360-397-2075 ext. 7842 
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