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ARTICLE 1. RECOGNITION

1.1 Parties This Agreement is between Clark County, Waslunghereinafter referred to as
the County, and the Office & Professional Employieésrnational Union, Local 11, hereinafter
referred to as the Union, for purposes of settorthfthe mutual understanding of the parties
regarding wages, hours, and conditions of employmokthose employees for whom the County
has recognized the Union as the exclusive collediswrgaining representative.

1.2 Exclusive Representative The County hereby recognizes the Office & Praifasal
Employees International Union, Local 11 as the @sigk bargaining representative for the
purposes stated in Chapter 41.56 RCW of all redulktime and regular part-time employees
employed within the classifications listed in Exhié in this Agreement and employed in the
departments listed below. For the purposes ofgmition, "regular’ employees includes those
occupying budgeted positions and working a regsdaedule of one thousand forty (1,040)
hours or more in any calendar year. The Unionl exalude all elected, confidential,
supervisory (except that lead supervisors shalhdleded) temporary and part-time (less than
one thousand forty [1,040] hours per year) emplsyee

1.3 Departments with employees represented by thee>dihd Professional Employees — Local
11, include the following:
Assessment
Auditor's Office, including Elections, Auto Licens&ccounting, and Recording
Board of Equalization
Public Information and Outreach
GIS
Community Services
Community Development — Animal Control and Weatreion
Cooperative Extension
County Clerk's Office
District Court and Corrections
General Services, including Records, Purchasingt Bhop, Facilities Management
Prosecuting Attorney's Office, including Child Soplp Victim Witness, and Diversion
Treasurer's Office

1.4 Excluded Positions The following positions are excluded from the Céfiend Professional
Employees Unit:

Department of Assessment: Administrative Assistant
District Court: Administrative Assistant
Judicial Assistants
Judicial Secretary (Executive Assistant)

Prosecuting Attorney's Office: Civil Section Legscretaries Il
Administrative Assistant to Administrator
Office of Budget: Office Assistant Il/III

Unless otherwise agreed, all other positions withassifications specified within Exhibit A in
this Agreement are included in the bargaining unit.
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ARTICLE 2. NON DISCRIMINATION

2.1 The County and the Union agree that they willdistriminate against any employee by
reason of race, creed, age, color, sex, natiomgihgreligious belief, marital status, mental or
physical disability, sexual orientation, politicfiliation or activity or any other categories of
persons or activities protected by federal, statlecal statutes, ordinances, rules or regulations.

2.2 The County agrees not to discriminate againstna@yber of the Union for his or her
activity on behalf of or because of membershighe Wnion.
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ARTICLE 3. UNION RIGHTS AND SECURITY

3.1 Maintenance of Membership Except as provided in Section 3.2, all coveragpleyees
shall, as a condition of continued employment, rt@mtheir membership in good standing in
the Union during the life of this Agreement. Nem@oyees shall be enrolled on the first day of
the calendar month following their hire date or@ppment to a position in the bargaining unit.

3.2 Religious Tenets ExceptianEmployees who are determined by the Public Eympént
Relations Commission to satisfy the religious exeomprequirements of RCW 41.56.122 shall
pay an amount equivalent to regular union duedratidtion fees. Those individuals paying
religious exemption (non-association) fees willdb®rded payroll deductions the same as Union
members. Non-association fees will be paid torametigious charity mutually agreed upon by
the employee affected and the Union to which sucpleyee would otherwise pay the regular
monthly dues.

3.3 In the event an employee member of the Union failsaintain his/her membership or
charitable payment, the Union will notify the Coynt writing, a “Request for Discharge
Letter,” through the Human Resources Departmestioh employee's delinquency.

3.3.1 The County agrees to give notice to the eyga and the Union within five (5)
working days that his/her employment status with@wounty is in jeopardy and that
failure to meet the membership obligation withiitth(30) calendar days from the date
such notice is received will result in terminatiand that the employee has an
opportunity before the end of said thirty (30) calar day period to present to the
affected department any information relevant to wigyemployer should not act upon
the Union’s written request for the employee’s Hage.

3.3.2 In the event the employee has not yet kedfimembership or charitable payment
obligation with the thirty (30) calendar day’s metinoted in the “Request for Discharge
Letter,” the Union shall thereafter reaffirm in timg to the County with a copy to the
employee, its original written request for discteaad such employee. Unless sufficient
legal explanation or reason is presented by thdame why discharge is not appropriate
or unless the Union rescinds its request for teehdirge, the County shall, as soon as
possible thereafter effectuate the discharge df saaployee. If the employee has
fulfilled the Union security obligation within théirty (30) calendar day’s period, the
Union shall so notify the County through the Hunesources Department with a copy
to the employee.

3.3.3 If the Union has reaffirmed its requestdscharge, the County shall notify the
Union in writing, with a copy to the affected emyde, that the County effectuated the
discharge and the specific date such dischargeefiesuated, or that the County has not
discharged the employee, setting forth the reastryst has not done so. Any disputes
regarding the County’s failure to discharge the@td employee pursuant to this Section
shall be adjudicated by the Public Employment Ratat Commission.

3.4 The Union will notify the County of its initiatiofees and dues. The County will deduct such
initiation fees and union dues from the wages efdmployees and forward them to the Union
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each pay period. Each pay period the County shélinit the dues to the address and name
provided by the Union, accompanied by a list ofsdpaying employees, their salaries, and the
amount of their dues. The County and the Unioreldaveloped a mutually agreeable dues
deduction assignment form for authorization of pagts to the Union by payroll deduction.

3.5 New Hires The County agrees to provide the Union with wnittetification within thirty
(30) days of new hires and separations from thgdmaing unit in a fashion mutually acceptable
to the parties. A meeting with the Union Represeve shall be included as part of new
employee orientation.

3.6 Printing and Distribution. The County shall bear the cost of printing analiyig twenty-

five (25) copies of this Agreement for the bargagnunit and shall provide these copies to the
Union for distribution to represented employeesg. itBurther agreed that upon final signatures
the County shall distribute electronically to alrgaining unit members a copy of the Agreement
with an option to print should the employee deewessary. The County shall provide copies to
all new hires.

3.7 Health and Safety The County shall be responsible for ensuring ailavork is done in
accordance with applicable State, Federal and @de#lth and safety codes, ordinances and/or
regulations. Alleged violations of this commitmehill be subject to this Agreement’s
grievance procedure provided, however, that anyuties which remain unresolved after Step 3
of said procedure are not subject to binding abdan.
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ARTICLE 4. MANAGEMENT RIGHTS

4.1 Rights Reserved The management of the County and the directicgheowork force are
vested exclusively in the County subject to thengeof this Agreement. The parties agree that
existing established past practices not coveretiisyAgreement on mandatory subjects of
bargaining shall be altered only with agreemerthefparties. The County shall notify the Union
in writing of proposed changes to the County HurRasources Policy Manual or to any
mandatory subjects of bargaining not covered g/ Algreement. This Article does not restrict
the right of an employee to use the grievance phaeeset forth in Article 22, in this Agreement.

4.2 Except as specifically limited by the express ®ohthis Agreement, the parties recognize
the following rights of the County:

4.2.1 Determine the methods, processes and méansviding services.

4.2.2 Increase, diminish or change equipmentudinb the introduction of any and all
new, improved or automated methods or equipment.

4.2.3 Make or change the assignment of employesgdcific jobs within the bargaining
unit in accordance with their job classificationtitie.

4.2.4 Hire, transfer and promote including deteation of the qualifications, methods
and standards thereof.

4.2.5 Discipline regular employees for just caaisé discipline probationary employees
for any lawful reason.

4.2.6 Determine or change standards and expetsdtoo employee performance and
conduct.

4.2.7 Evaluate employees including the use or fizadion of performance appraisal
programs.

4.3 Use of Temporaries The County may employ temporary employees seasonal, cyclic,
or short-term basis, or to assist during an unlhsbah workload. A temporary employee
normally will not be employed more than one thowssmty (1,040) hours in a calendar year,
unless extended with mutual agreement of the Uarm@hthe County. The County will notify the
Union(s) quarterly of the number and identity, daftdire, classification and department of
temporary employees. The County will not rotategeraries through the same position.

Except where mutually agreed upon, temporaried bhgdaid no more than the entry step rate
for the classification they have hired to work in.
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4.4 Project Employees The County may employ project employees for Itargn but limited
duration projects for up to twenty-four (24) montrsa full time basis. Project employees are
eligible for selected benefits: PTO, vacation, obsé and floating holidays, sick leave, medical
and dental insurance, and the Employee Assistaroggd® in the same manner as employees
covered under this Agreement. Project employeal Isé required to be members of the Union
with rights equivalent to probationary employeetsdhall not be entitled to bump or displace
covered employees when laid off at the conclusiah® project nor shall they be entitled to
seniority rights.

4.5 Use of Alternative Workers and Non-BargainingJnit Personnel The County may, in its
discretion, make use of various alternative workersehabilitative, societal or other purposes
including volunteers, offenders, youth programggnms, senior citizens, welfare recipients and
the disabled or assign tasks to personnel fronr ddwgaining units and non-represented
employees provided such activity does not resutiénlayoff of bargaining unit employees or a
reduction in the number of bargaining unit posisio he parties affirm the principle that
alternative workers should be used as a suppletoemtd not in place of bargaining unit
members.

4.6 Contracting Out The County may contract out bargaining unit wordvided such activity
does not result in the layoff of bargaining unitgayees or a reduction in the number of
employees or positions within the bargaining ufiihe County shall provide sixty (60) calendar
days’ notice to the affected Union and its représeres.

4.7 Performance Evaluation The County retains the right to evaluate empsyiacluding the
use or modification of performance appraisal progra The County agrees to provide for
employee and union input on the development ofreawy appraisal form or system or a
substantial change to forms or systems now in U parties further agree to the following
elements of a performance appraisal system:

a. The purpose of performance evaluations is teigeoemployees with clear
expectations and feedback regarding their perfoomagainst those expectations and
to promote communication between the employees, shpervisor and the
department head.

b. The employer may establish or revise procedamesforms for performance
evaluations, so long as such procedures and/oisfarmreasonable. Peer evaluations
shall not be utilized except that employees in lgasitions shall be expected to
provide input on evaluations of employees under tead.

c. Employees may appeal performance evaluatiotigeetoeviewer or second (2nd) level
signatory. If still unsatisfied they may appeatte department head. The
department head’s decisions shall be final.

d. Performance Evaluations should be used to docupneviously raised problems and
concerns. Except in unusual circumstances, prableshpreviously raised should
not be included in evaluations.
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e. Performance evaluations, including employee comsiant reasonable rebuttal
materials, shall be included in personnel filefie Tounty shall strictly guard the
confidentiality of employees’ performance evaluasio

f. In cases where more than a year has passed sepesthous performance evaluation
without any intervening issues, the County will natize any performance issues
from that performance evaluation to hinder an elyga opportunity to seek a
promaotion or transfer.

g. Performance evaluations are not to be used a®thdasis for disciplinary action.
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ARTICLE 5. UNION REPRESENTATIVES AND ACTIVITIES

5.1 The Union shall inform the County in writing of thames of its Officers and Stewards who
are authorized to represent the Union. Such indtion shall be kept up-to-date at all times.

5.2 Access to Workplace Union representatives may, after informing thpesvisor, visit the
work location of employees covered by this Agreemetcess shall be allowed provided it
does not disrupt the regular work activities of émgpes or the department.

5.3 Bulletin Boards The County shall provide the Union with bullelioards at reasonable
locations for its use in communicating to members.

5.4 Release Time Employee officers of the Union or Stewards shalbllowed reasonable
release time without loss of pay for the purpodeseetings with the County for collective
bargaining, grievances or disciplinary hearingsuwh other legitimate activities as are mutually
agreed. Nothing in this Agreement shall be cowesttio require employees to receive
compensation from the County for representatioivifies occurring outside of the employee's
regularly scheduled work hours or for such timééccounted as time worked for overtime
calculation. Work hours shall not be used by effs; employees or business representatives for
solicitation of Union membership, collection or ckimg of dues, Union meetings or other
activities relating to the internal business of theaon.

5.4.1 Employee Union representatives shall requeshission from their immediate
manager for release time. Such request shallddeg provided release time does not
unreasonably detract from their work performanagiann compliance with the above
requirements as to the nature of the activity.

5.4.2 Employee Union representatives shall bevaltbone hour of release time
preceding or following meetings with the County foeparation/debriefing activities.

5.4.3 The Union may use County communicationswess (telephone, voice malil, e-
mail, mail distribution, bulletin boards) for commioations that relate to the Union’s
business relationship with the County. All otheesirequire approval of the County and
requests should be directed to the applicable tlmpat head or his/her designee.

5.5 Union Business LeaveThe Union shall be granted two (2) days per yeaobBusiness
Leave for use by Officers and Stewards for Unionfegences and conventions.

5.5.1 The Union may ask and the County may grambtJleave for up to one (1) year.
This leave shall apply to one (1) person at anytone and shall only be granted to allow
the individual to perform duties for the Union.

5.5.2 Leaves for Union business shall be govehyetie provisions in Article 16.6 -
Other Leaves and Article 17 - Insurance in thisegnent.
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5.6 Labor/Management Committee.

5.6.1 The Labor/Management Committee hereinadtierred to as the Committee or
LMC shall be organized for the purpose of dealinihwontract issues focused on
clarifying the intent of the labor contract, momitay for unanticipated consequences of
the labor contract and anticipating change. The@idtee shall be comprised of the
Union Representative and up to three (3) bargainmgmembers appointed by the
Union Representative and up to four (4) relevantagament representatives.

5.6.2 The Committee shall meet as mutually agreed.

5.6.3 The Committee may adopt bylaws governingerations of meetings and the
range of issues to be discussed. Decisions withdde by consensus.

5.6.4 The Committee shall consider only thoseraahissues which are mutually agreed
upon or otherwise designated in the contract obttwvs of the Committee.
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ARTICLE 6. STRIKES AND LOCKOUTS

6.1 During the life of and for the duration of thig#ement, including any status quo period
following the expiration of this Agreement, the Onj including agents, officers, representatives,
and bargaining unit members shall not engage oyiasce in, observe or encourage any strike,
slowdown, primary picketing, sick-out, sit-down,ather disruption or stoppage of work at any
County facility or at any location where County\sees are performed nor shall there be any
lockout of bargaining unit members by the Counfyany such activity takes place, the Union
will immediately notify all Union agents, officersgpresentatives, and bargaining unit members
engaging in such activity to cease and desisttlamtUnion shall publicly declare by letter to the
Board of County Councilors and the Human Resoubegsartment that such activity is in
violation of this Agreement and is unauthorized.tHe event the Union fails to fully and
faithfully discharge its duties under this Artictag County shall be entitled to recover its losses
incurred as a result of activity in violation ofglArticle. In the event of a lockout in violatiarf
this Article, affected employees shall be entitiedbe made whole for any wages, benefits and
rights lost as a result of such lockout. Any ergpbengaging in any activity in violation of this
Article may be subject to immediate disciplinaryi@e or discharge and the only matter related
to such action which may be subject to appealagjtiestion of whether or not the employee
engaged in such activity.
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ARTICLE 7. JOB ASSIGNMENTS AND CLASSIFICATION

7.1 Work Assignments and Duties The County may make or change the assignment of
employees to specific jobs within the bargaining tmaccordance with their specific job
classification or title.

7.1.1 Work Out of Class. Employees in certain work-out-of-classificat@ssignments
may be eligible for additional compensation as fted by Article 11.9 in this
Agreement.

7.1.2 Career Development Employees may be assigned higher level workréoning
and development purposes on a limited term ba%e Department shall make every
effort to distribute such assignments on an eqglgthhsis. Assignments of employees to
a position in a higher level classification undestSection shall normally be for a
maximum of sixty (60) days unless otherwise ageaork-out-of-classification pay is
offered. Employees shall be informed in writingloé purpose of the assignment and its
expected duration. Career development opporturstiadl not be used to prevent the
filling of vacant positions.

7.1.3 Alternate Staffing. Alternate staffing is defined as the budgetihg position at
more than one classification level within a jobisgr Employees filling alternately
staffed positions may be assigned duties at atlyeo€lassification levels of the position
and shall be eligible for promotion when performfally satisfactorily at the higher level
in the judgment of the department. Classificativhéch are alternately staffed are listed
in the County pay plan.

7.2 Reclassification

7.2.1 Job classifications shall be defined bydimeent class description for each of the
job class titles covered by this Agreement. Thar@pmay revise and update
classifications to reflect current duties and digations for each classification. The
affected Union(s) shall be provided notice of anlgstantial changes and afforded the
opportunity to bargain the effects of the changd wespect to mandatory subjects of
bargaining during the life of the Agreement.

7.2.2 Employees who believe they are misclassdiesave been assigned work outside
of their current classification must notify them&rvisor or Manager in writing. If the
department agrees that a reclassification is apiatepthe Supervisor or Manager will
request a study of the position(s) by Human Ressurtf the employee's department
disagrees with the request, they shall so notigyetimployee in writing within thirty (30)
days. If the employee still disagrees, they mageapthe decision to the Human
Resources Department. The Human Resources Depantvillenotify the employee
within sixty (60) days as to whether the positicarsants study and an anticipated date
for study. The effective date of any change wdlltbe date of the adoption of the study or
the beginning of the seventh (7th) month followregeipt of the official request by the
Human Resources Department, if the study has rest bempleted within six (6) months.
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7.2.3 When a position is reclassified, the incumtiséall be continued in the position
when the following criteria are met:

a. The change in duties evolved over a periodneé tigenerally six (6) months
or longer (versus occurring instantaneously, sgchiareorganization) and;

b. The incumbent has occupied the position angpbesrmed substantially all
the duties of the new classification for six (6)ntits and;

c. The incumbent meets all of the published minintagquirements of the new
classification.

7.2.4 If these qualifications are not met the exyg@é may continue in the position as an
underfill for up to twelve (12) months or be regs®d to another vacant and suitable
position for which the employee is qualified in g@me classification in the department.
If there is no position available and an undemdilhot practical, the employee shall be laid
off.

7.3 Salaries for New/Revised ClassificationsWhen a new classification is required or a
substantial change is made to an existing job ifieatson in the area of an "upward" change in
responsibilities or qualifications the County wdkvelop/revise the classification description,
proposed salary and proposed bargaining unit as&gh The salary range for the new/revised
classification shall be established following Coumtocedures so that the salary of the new class
is equitable in comparison to existing bargaining alasses. The Union shall be provided

notice of the allocation and afforded the oppotiuto negotiate as to the salary and bargaining
unit allocation. The County may change the progasgary pending negotiations. If the parties
agree to a change to the salary/classificationchia@ge shall be retroactive to the County's
original approval date.
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ARTICLE 8. FILLING OF VACANCIES

8.1 Vacancies and PostingExcept as otherwise provided herein, job postingglthew or
vacant budgeted full or part-time bargaining umisifions shall be distributed via e-mail and
available on the County intra/internet. Departraemthout access to electronic communications
will receive a hard copy of the announcement fatipg on employee bulletin boards.
Employees interested in positions in specific ¢facsgions must follow the posting procedures.
The filing period shall be a minimum of ten (10)rkiog days unless otherwise agreed. Such
notice shall include the classification, salarysa#®tion of the duties of the position,
gualifications, knowledge, skills and abilities as®lection process. Only qualified candidates
who apply within the established filing period wi#iceive consideration for such vacancies.
When filling vacancies or promotional opportunitidse goal is to encourage growth and
opportunity for advancement and to hire the mosltified candidate for the position.

8.2 Classification Recruitments Recruitments may be conducted on a position-bytiposi
basis or on a classification basis. Classificatemruitments may be used to fill future vacant
positions. When recruitments are conducted omasstfication basis, the pool of qualified
candidates may be used to fill multiple current artdre vacancies within a classification for up
to twelve (12) months from the final posting dalEemployee-candidates within the pool shall be
referred to available vacancies based on theirathvgualifications as well as specific
gualifications, skills and preferences for part&zulacancies.

8.3 Promotional Opportunities

8.3.1 When, in the judgment of the Human Resoubegsmrtment, sufficient candidates
from within the County are qualified, available anterested, the recruitment may be
restricted to internal candidates. Promotionatugments may be further restricted to
employees of the Union or Department.

8.3.1.1 Vacant positions may be posted on a sanetius or internal/external
basis, based upon the following guidelines:

a. All external applications will be collectedetitly by the Human
Resources Department.

b. The County shall first review and considering applications when
reviewing the applicant pool.

8.3.2 Employees may apply for open recruitmentsveiti receive consideration if they
meet all required qualifications.

8.3.3 Except for Supervisor positions, when tHect®n decision is between external
and internal candidates and the knowledge, skilid, abilities of the candidates are
substantially equal, preference shall be grantedtéonal candidates, first within the
Department, then within the bargaining unit anéntbther internal candidates.
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8.3.4 Except for Supervisor positions, when tHec®n decision in between two (2) or
more internal candidates within the bargaining wiib are entitled to preference under
Section 8.3.2 in this Article, bargaining unit saity shall prevail where the
qualifications, knowledge, skills and abilitiestbé candidates are substantially equal as
long as the most senior employee is not underemritorrective disciplinary action or a
Performance Improvement Plan (PIP)within the lagtite (12) months.

8.4 Posting Alternatives As an alternative to posting, the appointing autirionay elect to fill
positions by any of the following means. Only dgfied employees may be appointed by these
means.

8.4.1 Transfers within or between classifications Transfer requests shall be submitted
in writing to the hiring Manager. An employee winansfers to a new classification shall
serve a probationary period of not more than t{@genonths and shall have reversion
rights to the former position as provided in Ad2 in this Agreement. An employee
who transfers within the same classification, louanother department, shall serve a
probationary period of not more than three (3) rherand shall have reversion rights to
the former position as provided in Article 22 imstihgreement.

8.4.2 Demotions Voluntary and involuntary (as provided in Are@2 in this
Agreement) demotions may be made only to vacantaaiable positions. An
employee who voluntarily demotes, and is underréoFeance Improvement Plan (PIP),
shall serve a probationary period of not more thaee (3) months.

8.4.3 Transfers and demotions of a qualified eyg®#as an alternative to layoff.
8.4.4 Through a bumping or displacement proceptescribed by this Agreement.

8.4.5 By appointment of the incumbent of a positioat has been reclassified (upwards,
downwards or laterally) and who meets the criteg@uired to be continued in the
position as provided by Article 7.2 in this Agrearhe

8.4.6 When a position and incumbent are movedother department or division
through reorganization or other means.

8.4.7 To accommodate the transfer or demotiomamaployee from another
classification due to temporary or permanent diggbi

8.4.8 To accommodate job sharing arrangementsoagipd by this Agreement.
8.4.9 By appointment of a laid off employee fromeeall list.

8.4.10 By reinstatement of an employee who residream a position in the same
classification and left in good standing within twee(12) months prior to the
reinstatement. However, reinstatement may notsked in lieu of promotional
recruitments, that is, employees are only eligiblareinstatement to classifications
typically recruited for from the outside. Emplogegho pursuant to this provision are
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reinstated to their former classification withinetwe (12) months of separation shall be
entitled to bridge their seniority for all purposesept layoff.
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ARTICLE 9. WORK HOURS

9.1 Employee Work SchedulesExcept as otherwise established by this Agre¢nties
available work schedules shall be one of the fathou

a. Five (5) consecutive days of eight (8) consecutizers, excluding lunch periods,
followed by two (2) days off.

b. Four (4) days of ten (10) hours, excluding lunchqus. Such 4-10 schedules shall
provide a minimum of two (2) consecutive days oféach seven (7) day workweek.

c. Four (4) days of nine (9) hours and a day of fdympurs, excluding lunch periods.

d. Eight (8) days of nine (9) hours and one (1) dagight (8) hours, excluding lunch
periods, during a two (2) week period.

e. Other alternative work schedules providing theeerar inherent addition payroll costs to
the County.

9.1.1 The County may continue to utilize schedtdesvhich Saturday or Sunday is a
regular work day for those work units which operatea seven (7)-day basis and for
those classifications for which one or more empésyare currently working a shift which
includes Saturday or Sunday. The extension ofr8aywor Sunday shifts to new
classifications or work units requires mutual agrest of the parties.

9.1.2 Except in cases of emergency or other udalbte circumstances beyond the
County's control, employees shall be notified iitimg of permanent changes in the work
schedule at least seven (7) days in advance ofdffective date. Schedule changes
made in non-emergency situations with less tharrsé¥) days’ notice shall result in the
payment of overtime for all work hours outside leé hormal shift until the seven (7) day
notice period has elapsed.

9.2 Workday. A workday shall begin between 6:00 AM and 9:04@ At the employee's
regularly assigned workstation unless an earliéater starting time is established by the
department.

9.3 Alternative Schedules and Changes

9.3.1 Employees or the County may propose alteatork schedules within the limits
of a maximum forty (40) hour per week schedule such schedules may be established
by mutual agreement of the Union and the Countyg.wrk schedule is permitted which
would result in the payment of overtime for houisrked during the regular work shift.
This Section is intended to address long term aticoing schedule changes. If an
employee requests an alternative work scheduleC tlumty will consider the request and
respond in writing with the approval or denial (inting the reasons for the denial)
within thirty (30) calendar days of the request.
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9.3.2 With advance approval of the appropriatelle¥ management (as determined by

the Department), employees may “flex” their schedwlithin a work week, for example

working a nine (9) hour day followed by a sevenh@ur day to accommodate personal
or work situations or to balance a holiday work kvas described in Article 14.3.1 in this
Agreement. This Section is intended to addresassgenal or intermittent changes to the
schedule.

9.3.3 Weekend scheduling for employees performiagections Counselor duties shall
be accomplished using less senior employees ontarusenior employees, unless
primary workload assignment cannot be managed wsaalkend scheduling.

9.4 Meals and Breaks All employees shall have one unpaid meal peatathe approximate
midpoint of each work shift of five (5) hours or re@and two (2) paid rest periods of fifteen (15)
minutes each, one (1) in each half of a full-tirhdts An employee who normally receives a half
(¥2) hour meal period may request a one (1) houtt pexaod or vice versa. Employees may not
forego a meal period to curtail the length of tivearking day.

9.5 Job Sharing Job Sharing is a type of alternative scheduhnghich two employees of the
same job classification share the work scheduledamiés of a single full-time position. Job
Sharing proposals from employees may be considgréadividual departments when it can be
shown that the proposal can be implemented withiguificant adverse effects on the
effectiveness of County services. Job Sharingvislantary arrangement and may be considered
only when no significant extra costs above thosa sihgle full-time employee will be incurred

by the County. Employees requesting a job shas briin the same job classification.

9.5.1 Initial and continuing approval of the Jda& arrangement will be contingent on
both partners meeting all of the required qualtfaas for the job and performing at a
fully effective performance level.

9.5.2 Supervisory practices such as salary inesgg®erformance evaluation and
discipline will take place separately with eachtper.

9.5.3 The County reserves the right to rescindbaShare arrangement that has failed to
meet the requirements of this policy or the empdsymay elect to terminate the
arrangement (including by one of the job sharesgreng), subject to thirty (30) days
notice. If the arrangement is terminated, andeti®no agreement regarding who will
resign or assume full-time responsibilities, theterawill be decided on the basis of
seniority. The parties to a terminated Job Shasmngement have the option to resign or
transfer to an available position. If either partresigns, transfers or is terminated, the
other partner must assume the full-time responsésluntil an acceptable partner is
obtained.

9.5.4 Accrued PTO or vacation, sick leave, holidayrs or floating holiday hours will
be prorated according to the number of hours wo(kegl Job Share partners scheduled
to work twenty (20) hours weekly will accrue fifpercent (50%) of the earned PTO or
vacation, sick leave, holiday and floating holideurs of a full-time employee).
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9.5.5 See Atrticle 17 in this Agreement for Bergefit

9.5.6 Additional hours worked over the scheduledant shall be paid at the straight
time rate and shall not result in a change in thision of health and insurance benefits.
Overtime shall be payable for hours worked by eigi@tner in excess of forty (40) hours
per weeks or as otherwise provided in this Agregmen

9.5.7 Seniority for step increases and layoff Wélbased on the seniority of each of the
Job Sharers individually. Seniority for promotibnansideration shall be determined as
provided for by this Agreement.

9.5.8 Application Procedure.

a. An employee currently in a full-time position evilesires a Job Share
arrangement must submit a written proposal to thepartment Head/Elected
Official. The proposal should include the follogimformation:

1. Names of employees who will Job Share;
2. Position in which the Job Share is desired,;
3. Proposed work schedule for each employee;

4. Proposed method of allocation and coordinatignlmresponsibilities
between the Job Share employees;

5. Proposed procedures and routines for ensurenghtbrmation flow is
maintained; and

6. Proposed division of County insurance benefits.

b. Upon receipt of the request, the Department Hdacked Official and Human
Resources will evaluate the proposal and respoadl beelow listed parties
within thirty (30) days. The final written plan ntuse signed by both Job
Share partners, the Department Head/Elected Offldiaman Resources and
the local Union involved.
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ARTICLE 10. OVERTIME
10.1 Work periods for Overtime Calculation

10.1.1 Work Periods for Overtime Calculation. Except as provided below, the work
week for overtime calculation shall be the peribdeven (7) consecutive twenty-four
(24) hour days beginning with the reporting timbowing the employee’s regularly
scheduled days off (“weekend”); for example, 8:0@ Monday to 7:59 AM the
following Monday. The daily work period shall bestperiod of twenty-four (24)
consecutive hours commencing with the employedisdualed start time on each
scheduled day of work.

10.1.2 For work schedules of four (4) days of(tH0) hours, the work week shall be the
period of seven consecutive twenty-four (24) haaysdbeginning on Sunday at 12:00
AM. The daily work period shall be the period wenty-four (24) consecutive hours
commencing at 12:00 AM on each scheduled day okwther alternatively scheduled
work weeks will have an established beginning dat#time from which overtime
eligibility is established.

10.1.3 An employee requested to come in to woidk po the regular starting time shall
have the option of going home at the end of eightr(ine (9) or ten (10) hours, being
paid at the straight time rate, or working to the ef the regular shift with the additional
time at overtime rates, provided the Supervisosdua# have additional work that is
necessary.

10.2 Compensation for Overtime Employees normally shall be compensated at ndegne-
half (1¥2) times their regular (as defined in Aridl1.2.2) rate of pay for hours worked in excess
of forty (40) in a week or in excess of their ei@y, nine (9), ten (10) hour or alternatively
scheduled daily shift. Except as provided below,dalculation of time worked for overtime
purposes shall include paid leave, holidays, fl@aholidays, PTO, vacation, sick leave and
comptime used. Overtime will be paid to the neagearter (Y4 hour.

10.2.1 In the case of employees who are on paikkléor a part of the work day and
work outside of their regularly scheduled shifg #fmployee shall have the option of
being paid for the additional hours at the stratghe rate or reducing the amount of
leave used. Employees must have prior approval freeir supervisor to flex their time
or be compensated overtime.

10.2.2 Holiday time shall be counted as time wdréely for the purposes of paying
overtime for work outside of the regular schedutmliday hours paid for a holiday

falling on the employee’s day off, shall be paidhe straight time rate. For example, a
Tuesday through Friday 4-10 employee shall receigkt (8) hours pay (or compensatory
time pursuant to Section 10.3 in this Article) éoholiday which falls on Monday and
shall thus be compensated for forty-eight (48)iglratime hours for the week.

10.3 Compensatory Time Option With authorization of the department and the leyge, an
employee may elect to be compensated for overtimmladay work in the form of compensatory
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time off rather than pay. Such election must beena advance, either on a standing or ad hoc
basis. Either party may require that overtime @magensated in pay. Such compensatory time
off may be accumulated to a maximum of eighty (@)rs. Unused compensatory time shall be
paid off at the employee's regular rate at the wftermination or transfer to another
department.

10.4 All overtime must be authorized by the employ&spartment Head or his/her authorized
representative prior to being worked.

10.5 Callback Pay

10.5.1 An employee who is called back to workraftampletion of his/her regular shift
shall receive callback pay as provided herein.

a. Unscheduled callback, regular work day: Twon@)rs plus time worked, all
paid at time and one half (1 %2).

b. Unscheduled callback, on regular day off: Twph@urs plus time worked, all
paid at time and one half (1 ¥2) with a minimumwbthours (2) (on time
worked).

c. Scheduled callbacks, regular work day: Time @mel half (1 %2) on hours
worked, no minimum hours.

d. Scheduled callbacks, regular day off: Minimumved (2) hours at time and
one half (1 %2).

10.5.2 For the purposes of interpreting this ®actihe following definitions apply.

a. An unscheduled callback is defined as a req@neito return to work from
off-duty and off-premises status with less thanlve€12) hours notice. It
excludes overtime which is an extension of the leagehift — “holdover”
overtime. It includes overtime which occurs on‘tent end” of the regular
shift only if no notice is given — the employedakl to report for duty early
with no advance notice. All other overtime and-o&8 are considered
scheduled.

b. Regular work day callbacks are those which odcwing the normal
workweek — “between” the employees regularly scheiworkdays.

c. Day off callbacks shall be considered to beehakich occur after midnight
following the last day of work in the work week apefore the scheduled start
time on the first day of the next work week. Feample, for a Monday-
Friday, 8:00 am — 5:00 pm employee, the qualifypegod would be from
midnight Friday to 8:00 AM Monday.

Clark County and Local 11 Page 20
Agreement for 2015 - 2018



d. “Minimum” pay is defined as a guarantee of ac#fpel number of hours if the
time worked on the callback is less than the guashminimum. It is paid at
the time and one half (1 ¥2) rate.

e. Employees on standby duty shall be compens$ateallbacks in accordance
with Section 10.7.2 in this Article.

10.6 Assignment of Overtime Overtime assignments shall be based on polaids
procedures established at the department leved. Chunty will attempt to meet its overtime
requirements on a voluntary basis. In the eveasretiare insufficient volunteers to meet the
requirements, the County may require the necessapjoyees to work. Overtime work that can
be performed by either regular or temporary emmeyghall be offered first to regular
employees.

10.7 Standby Pay Employees assigned to standby duty shall be easgied at the rate of one
dollar and fifty cents ($1.50) for each hour omsitay. For the purposes of this Section, standby
duty assignments are defined as a requirementrtaineaccessible and available for a specified
period (e.g., one [1] week) and employees are redquo return to work immediately if called.
Employees whose off duty activities are not resgdand are merely subject to being called are
not considered to be on standby.

10.7.1 Employees who carry a pager are entitledaiodby pay for those time periods
when their activities meet the above restrictions.

10.7.2 Employees on standby duty are entitletiédwo (2) hour minimum callback pay
for the first call-out in each twenty four (24) hqueriod of standby duty. Pay for
additional call-outs shall be for actual time watke

10.8 Holiday Work. Regular full-time and regular part-time emplay@éo are required to
work on a holiday shall be compensated in pay orpensatory time off at the rate of one and
one half (1 %2) times for all hours worked. Indivad employees who work on both the legal
holiday and the day of its observance will recehe holiday work premium on either day but
not both. As with overtime, the choice of compeosatime off requires approval of the
employee and the department.
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ARTICLE 11. COMPENSATION

11.1 Salary ScheduleExcept as otherwise provided by this Agreementsoappendices, the
salary schedules for employees covered by thisekgeat shall consist of a salary rangea of
series of steps as shown in Exhibit A in this Agneat. Salary schedule increases shall be
applied to each step of the range and the resulinges are attached as Exhibit A in this
Agreement. All employees shall be paid at ondefdteps in the range.

11.2 Hourly Basis and Calculation

11.2.1 Employees covered by this Agreement slegiidad on an hourly basis. The
hourly salary for an employee’s classification shalas specified by this Agreement and
the County Pay Plan. The employee’s annual andhtosalary shall be calculated by
multiplying the hourly rate by the hours scheduleavork (2080 per year and 173.33 per
month for a full time employee). No use of thertésalary” in this Agreement shall be
construed to require or allow employees to be égeas exempt or salaried employees
under the FLSA.

11.2.2 Hourly rate computation. Employees’ regular hourly rates shall includétsh
differential and shall exclude all other forms ofrqpensation.

11.2.2.1 Paid leave shall include shift differahtinly if the employee was
working the off-hours shift in the weeks before afigr use of the leave and the
assignment to the off-hours shift is of a minimuhfiour (4) weeksduration.

11.2.2.2 All cash-outs of paid leave shall be @aithe employees’ base hourly
rate of pay as defined in Article 12.5 in this Agmeent.

11.2.2.3 Employees who work overtime while in akwout-of-class situation or
who are receiving shift differential shall be compated at time and one half (1
%) the pay rate at the time of the assignmetigifegmployee elects to receive pay
for the time. If the employee elects compensatong off (per Article 10.3 in this
Agreement), the premium pay will not be includecewlthe time off is taken.

11.3 Salary Increases
11.3.1 Across the Board Wage Adjustments

11.3.1.1 Effective January 1, 2016, the salamgdale shall be increased by two
and two tenths percent (2.2%).

11.3.1.2 Effective January 1, 2017, the salargduale shall be increased by two
and two tenths percent (2.2%).

11.3.1.3 Effective January 1, 2018, the salargduale shall be increased by two
and two tenths (2.2%).
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11.4 Step IncreasesEmployees shall normally be hired at the fitspsand shall be eligible for
step increases after twelve (12) months at eaghirstde range. Unpaid leave of fifteen (15)
days or more shall result in an adjustment to tiggbdity date for the next step increase.
Employees whose eligibility date falls betweenfire (1% and the fifteenth (1% of the month
shall be eligible on the first day*{ilof the month. Employees whose eligibility daaésf after
the fifteenth (15) of the month shall be eligibketbe first (£) day of the following month.

11.4.1 Step increases may be withheld or delagsddon disciplinary actions taken in
the preceding six (6) months or unsatisfactorygelformance. Such cause must be
stipulated in writing and be presented to the eyg#at least thirty (30) days prior to the
eligibility date. The employee must be informedas/hy the step increase is being
withheld, what action he/she must take to obtagiticrease and the date on which the
employee will next be eligible for consideratiom &ostep increase. The employee's next
eligibility date shall not be changed even thoughihcrease may be withheld. Such step
increase shall not be withheld or delayed for ntbam six (6) months.

11.5 Promotional Increases An employee who is promoted shall be placetherowest step
in the new range which results in an increase edgmt to approximately five percent (5%).

11.6 Other Pay Actions

11.6.1 Transfers: An employee who transfers to a new position iwithe same
classification or to a lateral classification straliain the same salary and step increase
eligibility date.

11.6.2 Demotions An employee who voluntarily demotes shall becpthat the step in
the lower classification which most nearly approaies but does not exceed the rate
which the employee received in the classificatimmt which he or she is demoting.
Such employee shall retain the step increase giigidate he or she had in the higher
classification. An employee who is involuntarilgrdoted shall be placed at the highest
step within the range assigned to the lower clessibn, which results in a decrease and
such action shall result in a new eligibility date.

11.6.3 Reclassification

11.6.3.1 Upward Reclassification For the purposes of this Section, upward
reclassification describes those circumstancesenvdieremployee is found to be
performing the duties of a higher classificationl @distinct from realignments
as addressed below. When an employee remaingadsiton which is
reclassified upward, the employee's salary wilabpisted according to the
promotional formula above. In addition, such emptshall not be required to
serve a new probationary period.

11.6.3.2Downward Reclassification When an employee's classification is
adjusted downward the employee will be placed eahighest step in the new
range which does not exceed the former salarthelformer salary exceeds the
top step in the new range, his/her wage rate bealkd-circled (frozen) for a
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period of twelve (12) months from the effectivealat the reclassification or until
such time as negotiated adjustments advance thetdppf the range assigned to
the lower classification to the point where it elgua exceeds the employee's red-
circled rate — whichever occurs first. The empéoghall then be placed at the top
step of the range. The County and the Union maymitual agreement, decide
on a different process by which to address rededremployees.

11.6.4 Realignment Realignment is the upward adjustment of thergatmge of an
entire classification based on internal or extecmshpensation relationships. In the
event of an upward realignment and except as ruskxlv, employees will be placed at
the step in the new range which equals or excémiisformer salary and will retain their
current salary anniversary date. Employees whe baen at the top step of the range for
more than one year will be placed at the first stefpe new range which provides for the
equivalent of a one step increase and shall biblitpr additional step increases (if
available) after twelve (12) months at the new st&mployees who have been at the top
step of the range for less than one (1) year wilklgible for a step increase on their next
anniversary date.

11.6.5 Layoff. Employees who demote or bump downward indielayoff shall be
placed at the highest step in the new range threjual to or below their former salary. If
the former salary exceeds the maximum of the neqyeathe employee shall be placed at
the top step of the new range

11.6.6 Recall and Reinstatement When an employee is recalled from a layoff lis
(within twenty-four [24] months), or reinstated {hin twelve [12] months) to his/her
former classification, he/she shall be placed engdme step that he/she occupied at the
time of separation. The eligibility date for thexthincrease shall reflect time served
toward the next step increase prior to separaéi@n, an employee who terminated or was
laid off and had three (3) months to go beforertiet increase shall have an eligibility
date that is three (3) months after recall or teiesnent.

11.7 Salary Anniversary Dates Each employee's anniversary date for step iserparposes
shall be established based on the date on whictutinent step was attained, and the next date
shall be based on the required number of monttimastep. Anniversary dates shall be adjusted
by the full amount of any unpaid leave of abserfddteen (15) calendar days or longer except
as otherwise required by law or this Agreement.

11.7.1 For employees below the top step in thgeatme served toward a step increase
shall be credited by retaining the current salaryiersary date except in the following
situations:

a. Promotions resulting in a ten percent (10%) orenpay increase

b. Demotions or downward reclassifications to @ stelow the top step of the
range of the lower classification

c. Re-employment
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11.7.2 In each of the foregoing situations the leyg® shall receive a new salary
anniversary date as of the date of the action aneligible for a step increase after twelve
(22) months provided he/she is below the top stebeorange.

11.7.3 Employees who are promoted or reclassifpgdard and who have been at the top
step of their former classification will receivenaw anniversary date in all cases where
they are placed at a step lower than the top stemew range.

11.7.4 The following table indicates the effectladse provisions:

Action Pay Increase Employees| Employees at Top Step before
Below Top Increase
Step before
Increase
Promotions and reclassgkess than 109 retain SAD New SAD if below top stepew
range
Realignments lateral exceptretain SAD If at top step more than 12 mos,
for top step 5% increase, new SAD.
employees If less than 12 mos, no increase,
retain SAD.
Promotions and reclassg30% or more | new SAD New SAD if below top step invng
range

11.8 Shift Differential. Employees whose regularly scheduled shift belggtaeen 2:00 PM

and 5:00 AM will receive a shift differential of erdollar and twenty-five cents ($1.25) per hour.
Such differential shall be paid on all hours workedthe shift plus observed holidays. It shall be
included in payments for paid leave per Sectio2.211 in this Article. Short-term assignments
to other shifts of one week or less or assignmergde to accommodate an employee’s personal
situation do not qualify for shift differential.

11.9 Work Out of Classification An employee shall be eligible for work-out-o&ssification
(WOOC) pay when qualified and assigned to perfanbstantially all the duties of a position in
a higher classification for one (1) full duty sloft more — eight (8), nine (9) or ten (10) hours —
as applicable. Such assignments must be apprgvéiek Division/Department head or his/her
designee. WOOC assignments may be made onlyaoant position (or one which is
temporarily vacant by virtue of the absence ofitttembent due to leave or training) or for
special assignment.

11.9.1 When assigned to a position within the dntbe employee shall receive a five
percent (5%) increase for the duration of the assant. Assignments to work out of
class positions in other bargaining units shalaedled in accordance with the
applicable labor agreement.

11.9.2 WOOC assignments to management or unrepeespositions shall be governed
in all respects by County policies.
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11.10 Meal Allowances Employees shall be eligible for a meal allowaotten dollars
($10.00) after each four (4) consecutive hoursvefime worked contiguously with the regular
shift or after eight (8) hours of overtime on a déy

11.11 Mileage Reimbursement Employees shall be entitled to mileage reimbuesa for
business miles authorized and driven in a persegtdtle at the IRS optional standard mileage
rate allowance. The Finance Director shall perialtiyqublish the reimbursement rate. The
County’s Business Expense Policy follows the IR&lglines for mileage reimbursement.

11.12 Payroll Employees shall be paid on the 10th and 25&aoh month, reflecting actual
hours worked and leave taken/earned for the pregduilf month work period (1st to 15th and
16th to end of month). If payday falls on a SatiyydSunday or holiday, paychecks shall be
issued on the previous workday.

11.13 Overpayments and Underpayments

11.13.1 The County shall correct the pay ratenmount of any form of compensation or
benefit found to have been overpaid or underpbidderpayments by the County shall be
paid to the employee in a single payment as so@neasicable.

11.13.2 Employees are legally required to retwerpayments to the County. The
repayments must be made by payroll deduction ieraimcorrect and adjust the
necessary tax payments and adjustments.

11.13.3 The following steps will be undertaken:

11.13.3.1 The County and employee will agree agpayment schedule so as to
not cause an undue burden on the employee. Incaess, the repayment will
occur over the same or fewer pay periods that vieepayment occurred. For
example, an employee repaying the County for oweneat that occurred over
six (6) pay periods would be entitled to repayftis over six pay periods.
Employees are required to consent to the payrailid&ns necessary to effect
such repayments.

11.13.3.2 If agreement on a repayment scheduleotd® reached, the County
may initiate a deduction not to exceed five per¢b#i) of the employee’s
disposable earnings in a pay period other thafintakpay period. The
deductions shall continue until the overpaymeflly recouped.

11.13.3.3 Any outstanding overpayment that exasthe time of termination will
be withheld from the final paycheck.

11.13.3.4 An employee may request a union reptathes attend any meeting
scheduled to discuss the overpayment and repayspéons.

11.13.3.5 Employees who receive excess compensatoexpected to report the
error to the County. Employees who knew or shiwalde known of an
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overpayment and fail to report the matter are sulhgeappropriate corrective
action.

11.14 The County agrees to provide additional compeosdtr employees required by their
positions to use a second language in the courdenfresponsibilities. Employees certified to
provide bilingual services shall receive an addaigpay premium of fifty dollars ($50) per pay
period.

The County shall notify and consult with the Unesto the designation of the eligible positions,
the minimum level of fluency required and the t@g{procedures to be employed. Position
designation and fluency determinations shall nasldgect to the grievance procedure.
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ARTICLE 12. VACATION
12.1 Accrual Basis

12.1.1 Employees hired prior to January 1, 2018 coatinue participation in the
vacation/sick accrual plan and shall accrue vandiased on paid hours.

12.1.2 Employees who were hired after Januar132and were enrolled in the
mandatory Paid Time Off (PTO) Program, will haveng-time voluntary option, during
the 2015 open enrollment, to be converted to then€s vacation/sick leave system in
accordance with this Article 12 and Article 15 ImstAgreement. All PTO banks shall be
converted to vacation time. Employees who cholisediption will not be allowed to
return back to the Paid Time Off (PTO) Program.

12.1.3 All employees hired, rehired or reinstagbdll have the voluntary, one-time
option of selecting between the following two (@ave choicest. Vacation/Sick Leave
accruals per this Article 12 and Article 15 in thigreement oR. Paid Time Off (PTO)
Program per Article 13 in this Agreement. Whichdeave is chosen; accrual rates are
defined in the applicable Articles and shall bethia first day of employment but shall
not be eligible to receive termination payoff uctimpletion of six (6) months of service.
New employees are generally not authorized usacdition in the first six (6) months of
employment, but exceptions may be authorized bylépartment head or elected official.

12.1.4 No accrual shall occur during unpaid leave vacation accrual will be pro-rated
based on the number of hours in paid status. Regalt-time employees shall accrue
vacation on a pro rata basis. Leave cannot bewsddiccrued and must be available in
the employee’s account before available for usardaccrued in a pay period cannot be
used in the same pay period.

12.2 Accrual Rates.

12.2.1 Regular full-time employees shall accrueatian according to the following

schedule:
Completed Years of Hours per Hours per Days per

Service pay period Year Year Max

Start 3.33 80 10 NA

1 4.33 104 13 208

5 5.33 128 16 256

10 6.33 152 19 304

15 7.33 176 22 352

20 8.33 200 25 400

25 9.33 224 28 448

30 10.33 248 31 496
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Actual accruals will be calculated by the HR/Palysgstem and will be subject to rounding and
payroll timing.

12.3 Maximum Accumulations Employees may accumulate vacation up to a maximmiutwo
(2) times their annual accrual rate, e.g., an eyg@@arning twenty-one (21) days/one hundred
and sixty-eight (168) hours may not accumulate nioae forty-two (42) days/three hundred and
thirty-six (336) hours. When an employee has red¢he maximum allowable accrual, future
accruals will cease until such time as the balatiogvs for additional earnings. Employees are
responsible for monitoring their accruals and sahieg time off as necessary to preserve the
ability to accrue vacation.

12.4 Vacation Scheduling Employee requests for vacation leave shall ntyyrba granted,
provided the requested time off would not interferdth workload requirements and schedules.
Applicable vacation scheduling arrangements, fangxe, seniority-based bidding systems, may
be developed at the department level. If requeasyeh employee, a vacation request, which is
denied, will be accompanied by an explanation &rial. Response for time off request shall be
in a timely manner.

12.4.1 Black out dates for vacation schedulind el permitted for unusual
departmental situations. In such circumstancesépartment will first meet with the
Union through the Labor/Management Committee aedhion will have input on the
proposed black out schedule.

12.5 Termination Payoff Upon termination of County employment with mtran six (6)
months of service an employee shall be paid foa@tued and unused vacation and
compensatory time at his or her final base howtg of pay. The termination payoff shall be
based on the base (excluding shift differentiadttyer forms of premium pay) hourly rate of pay
as of the last day of work. Employees may nottateextend employment beyond the last day of
work by using accumulated leave.

12.6 Vacation Leave Donation Plan Employees may donate vacation to the sick leageunt
of another employee for the employee or for a cedéamily member suffering from an
extended serious illness or injury as providedofpCounty policy. Leave amounts shall be
calculated based on the donor's hourly rate arditecketo the receiving employee based on
his/her hourly rate. The County shall, in itsesdiscretion, determine the eligibility of the
employee or covered family member to receive donatand the means for apportionment of
donated leave. Such determination shall be basé¢keoseverity of the iliness or injury, length
of service and the employee's performance anddstte® record.

12.7 Conversion. Employees hired prior to January 132@nay voluntarily opt to switch to an
alternative leave system for Paid Time Off (PTOaatcordance with Article 13 in this
Agreement (this plan combines vacation time, stekvé and floating holiday accruals) in
accordance with the following procedures:

1. The County will offer an election period foetbpportunity to transfer to the PTO
plan annually during a designated period to bergeted by the Human Resources
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Department. Following this election period, argnsfer elected will become effective
January T of the following year. Once the election is mémi¢he PTO Leave Plan, it is
irrevocable.

2. Employees who voluntarily transfer to the P&@ve plan will have established leave
balances converted as follows:

a) Vacation Accrual balance will be converted to teavPTO bank.

b) Sick Leave Accrual balance will be convertedthi® Sick Leave Reserve (SLR)
bank.
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ARTICLE 13. PAID TIME OFF (PTO) PROGRAM

13.1 Paid Time Off (PTO) is used in lieu of the esisléd vacation leave, sick leave and
floating holiday within this Agreement. PTO canuseed for vacations, personal or family
business, iliness, family illness, doctor, derdistl eye care appointments and other reasons.

13.2 The PTO leave plan applies to full-time and piante employees who are regular or project
employees and recognized in Article 1 in this Agneat.

13.3 Eligibility and Conversion:

13.3.1 New Employees:

13.3.1.1 All Employees hired, rehired or reingdagball have the voluntary, one-
time option of selecting between the following t{2) leave choices:

1. Vacation/sick leave accruals per this Article ©@ @rticle 15 in this
Agreement, oR. Paid Time Off (PTO) Program per Article 13 in tihgreement.
Whichever leave is chosen; accrual rates are defmehe applicable Articles and
shall begin the first day of employment but shall be eligible to sell back or
receive termination payoff until completion of $6) months of service. New
employees are generally not authorized use of iacat PTO in the first six (6)
months of employment but exceptions may be autbdri®/ the department head
or elected official.

13.3.1.2 No accrual shall occur during unpaiddéeand PTO accrual will be pro-
rated based on the number of hours in paid stdRegular part-time employees
shall accrue PTO on a pro rata basis. Leave cd®osed until accrued, and
must be available in the employee's account befeadable for use; hours
accrued in a pay period cannot be used in the gamperiod.

13.3.2 Current Employees:

13.3.2.1 Employees hired prior to January 1, 2048 continue participation in
the Paid Time Off (PTO) Program accrual plan arallsttcrue PTO based on
paid hours.

13.3.2.2 Employees hired prior to January 1, 2048 elect to transfer to the
PTO plan annually during a designated period tddiermined by the Human
Resources Department. Any transfer elected bgitngloyee will become
effective January 1 of the following year. Onceecamployee elects to enroll in the
PTO leave plan, it is irrevocable.

13.3.2.3 Employees who were hired after Janua?913 and were enrolled in
the mandatory Paid Time Off (PTO) Program, will @@aone-time voluntary
options, during the 2015 open enrollment, to beveded to the County's
vacation/sick leave system in accordance with Ag$sid2 and 15 in this
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Agreement. All PTO banks shall be converted tatiaa time. Employees who
chose this option will not be allowed to return lb&x the Paid Time Off (PTO)
Program.

13.3.2.4. All unused hours that exists in an emgay/sick leave bank on the day
the PTO plan becomes effective, will be availableuse in a Sick Leave Reserve
(SLR) account pursuant to Article 15 in this Agresm

13.3.2.5 All unused Vacation Accrual balance andhy the PTO plan becomes
effective will convert to the new PTO bank.

13.4 Accrual Leave SchedulePTO is accrued based on years of service usingdjusted
accrual date at the following ratellours are accrued on a pay period basis.

Full time employees

Completed Days Per Year 'V'ax'm””.“ Maximum
Monthly | Hours Per Accumulation Payout
Years of (based on an "
Service Accrual Year 8 hour day)
(Hours)

Start 11.333 136 17 136 136
Year 1 13.333 160 20 320 208
Year 5 15.333 184 23 368 256
Year 10 17.333 208 26 416 304
Year 15 19.333 232 29 464 352
Year 20 21.333 256 32 512 400
Year 25 23.333 280 35 560 448

Actual accrualswill be calculated by the HR/Payroll system, and will be subject to rounding
and payroll timing.

*The “Maximum Accumulation” will not be paid out pend the limit stated under the
“Maximum Payout” column.

Scheduling of PTO or SLR shall be in accordancé Witticle 12, Article 14 and Article 15 in
this Agreement.

13.5 Accruals. Employees accrue PTO while in paid status, whettoeking or receiving PTO
time or other leave such as holidays. Part-timpleyees accrue PTO on a pro-rated basis based
on their FTE or work schedule if working a redusetiedule temporarily. Non-exempt
employees will receive a pro-rated accrual if taeyin a paid status less than eighty percent
(80%) of their regular schedule. Accruals do mmtus during an unpaid leave or for hours
worked beyond the employee’s regular full time sithe.

13.5.1 Leave cannot be used until accrued, and lbeusvailable in the employee’s

account before available for use; hours accruedpay period cannot be used in the same
pay period.
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13.5.2 Eligible employees begin accruing PTO |dawen the first day of employment.
Generally, employees will not be entitled to us€@R&ave until the completion of six (6)
months of service; except for sick leave purpogas.exception may be granted for
vacation purposes by the Department Head or Eléafcial.

13.5.3 Service credit for PTO accrual purpose#i beebased upon the adjusted accrual
date with Clark County.

13.6 Maximum Accumulation. Employees may accumulate accrued PTO leave ugto th
maximum defined under the PTO leave schedule. Atemease upon reaching the maximum
accumulation. It is each employee’s responsibibtynonitor his/her PTO leave plan balance.

13.7 Scheduling and Use of Paid Time Off (PTO) Hos. Leave requests must be approved
through procedures established by the Departmead ldeElected Official. Generally, prior
written approval will be expected for anticipatdx$a@nces such as vacation or scheduled medical
or dental appointments. Verbal approval may benadt at the Department Head'’s or Elected
Official’s discretion. PTO shall be charged inrements of one-quarter (0.25) hour, rounding to
the nearest quarter hour.

13.7.1 If a holiday recognized under the holidakqy falls on a work day during an
approved paid leave, the holiday will not countiagithe employee’s leave bank if the
employee would otherwise be eligible for the hojida

13.7.2 Blackout dates for vacation scheduling balpermitted for unusual departmental
situations. In such circumstances the departméhfinst meet with the Union through
the labor management committee and the Union ailehnput on the proposed black
out schedule.

13.8 Leave Donation.Employees may donate PTO to the sick leave acadarother
employee for the employee or for a covered famimhber suffering from an extended serious
iliness or injury as provided for by County polickeave amounts shall be calculated based on
the donor's hourly rate and credited to the rengie@mployee based on his/her hourly rate. The
County shall, in its sole discretion, determineehgibility of the employee or covered family
member to receive donations and the means for apporent of donated leave. Such
determination shall be based on the severity oillitess or injury, length of service and the
employee's performance and attendance record.

13.8.1 Employees may donate from their accrued R&@e bank up to a maximum of
eighty (80) hours in a twelve (12) month period.

13.9 Pay out at SeparationUpon separation from County employment, employaés nvore
than six (6) months of service shall be paid fbaatrued and unused PTO leave plan hours up
to the “Maximum Payout” schedule at his or herlfin@se hourly rate of pay, excluding shift
differential or other premium pay.
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13.9.1 Employees who transfer from one County deynt to another are not regarded
as having separated from employment and are nibleelntio be paid for the accrued leave
as a result of the transfer.
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ARTICLE 14. HOLIDAYS

14.1 Observed Holidays The following days are recognized as legal paiidays for which
time off is to be granted:

New Year's Day — January 1st

Martin Luther King's Birthday — Third Monday in Jeaary
Presidents’ Day — Third Monday in February
Memorial Day — Last Monday in May

Independence Day — July 4th

Labor Day — First Monday in September

Veterans’ Day — November 11th

Thanksgiving Day — Fourth Thursday in November
The day immediately following Thanksgiving Day
Christmas Day — December 25th

14.1.1 Any of the above holidays which fall onati8day shall be observed on the
previous Friday. Any of the above holidays whialht bn a Sunday shall be observed on
the following Monday.

14.1.2 Employees shall receive the same numbaolafays regardless of work
schedule. If the date of observance of a holiddg bn an employee's day off, the
employee shall receive an alternative day off dytivat pay period or as otherwise
approved by their supervisor, after discussion withemployee, or be paid for the
holiday. To be eligible for pay for a holiday, teployee must be in paid status on the
scheduled workdays immediately before and aftehtiiglay. Employees will not
receive pay for holidays occurring during an unpaale of absence or after the last day
of work in the case of termination. The first ddyvork for a new employee may not be
the day of a holiday.

14.1.3 Holidays occurring during a period of leawth pay (PTO, vacation, sick leave,
or other paid leave) shall be charged as a paiddyleave and shall not be charged
against paid leave.

14.2 Floating Holidays Employees who participate in the vacation plaallgeceive two (2)
floating holidays per year. Floating holidays $hal credited on January 1st of each year.

14.2.1 Floating holidays must be used by the énldeoyear and may not be carried
forward into the next calendar year.

14.2.2 Requests for use of floating holidays maynkincrements of one-half (*2) hour.
Requests should comply with procedures outlinediferuse of vacation except that
departments may authorize shorter advance reqegsrements or less formal
application procedures.
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14.2.3 New employees shall receive a pro rateestiditoating holiday hours at the rate
of one twelfth of the annual entitlement for eagl month of service during the year.
Employees who terminate during the year shall b#l@shto cash out unused floating
holiday hours based on the foregoing formula.

14.2.4 Employees who are in the Paid Time Off (lPlEQve system shall not accrue
floating holidays and shall have such leave in etaace with Article 13 in this
Agreement.

14.3 Part-Time and Variable Schedule EmployeesPart-Time employees shall be credited
with observed and floating holidays on a pro rasi®based upon the ratio of their assigned
schedule to full-time employment.

14.3.1 Employees working a full time but irregudahedule such as a 4-10 or other
alternative work schedule arrangement shall receiylet (8) hours of holiday leave for
each observed or floating holiday. Full pay fag eriod may be obtained by charging
additional leave, e.g. a 4-10 employee can usd @glmours of regular holiday time and
two (2) hours of floating holiday time to receivélfpay for a holiday falling on the day
of a ten (10) hour shift or may take it as unpam@vke. To the extent that it is compatible
with the business needs of the county, and witlia@b of department management, full
pay for the period may be obtained by permittingpkyees to flex their schedules to
“make up” the hours to a maximum of forty (40) heper work week (overtime will not
result from hours worked to earn the “make up” dhayi hours). Employees must notify
their supervisor at least two (2) weeks in advasfdéeir desire to flex their schedule
during a work week in which a holiday falls.

14.4 Holiday Work Premium. Regular full-time and regular part-time employ&éo are
required to work on a holiday shall be compensatgrhy or compensatory time off at the rate of
time and one half (1 %2) for all hours worked. iundual employees who work on both the legal
holiday and the day of its observance will recehe holiday work premium on either day but
not both. As with overtime, the choice of compeosatime off requires approval of the
employee and the department.

14.5 Councilor Holiday. The special Councilor Holiday may be grantechatr granted at the
sole discretion of the Board of County Councilansl éhe hours, rules and procedures governing
its use are not subject to any duty to bargaimergrievance procedure of this Agreement.
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ARTICLE 15. SICK LEAVE AND SICK LEAVE RESERVE

15.1 Purpose Employees hired prior to January 1, 2013 mayinaa participation in the
sick/vacation leave accrual plan. Sick leave @&jgled to continue pay during illness or injury
incapacitating the employee to perform his/her wodntagious disease whereby his/her
attendance at work would create a direct thretdtdgdealth of fellow employees or the public, or
as otherwise provided by law or this Article. T®eunty and the Union agree that sick leave use
is subject to certain conditions and restrictionislefined herein.

15.1.1 Employees who are in the Paid Time Off (lPlEQve system shall not accrue sick
leave and shall have such leave in accordanceAxditie 13 in this Agreement.
Employees who have unused sick leave hours in siekrleave bank on the day the PTO
plan became effective, those hours will be ava@ldbl use in a Sick Leave Reserve
(SLR) account. Employees will not accrue any addél hours in the SLR bank and
once the hours are used, they will be exhausted.

15.1.2 Use of sick leave is contingent upon foltaywequired reporting procedures and
compliance with the purposes of sick leave. Emgsywho fail to call in according to
procedures or fail to provide medical verificatidmroperly requested, may be charged
unpaid time for the absence.

15.1.3 With prior approval, earned vacation leavaccrued compensatory time may be
used when accrued sick leave is not availablerf@tsence necessitated by illness or
injury.

15.2 Sick Leave Accruals Full time employees covered by this Article $laakrue sick leave
at the rate of eight (8) hours per month or nirexy(96) hours per year. Sick leave may be
accumulated up to a maximum of twelve hundred (1 20Qrs.

15.2.1 Employees shall accrue sick leave basgzhmhhours.

15.2.2 No accrual shall occur during unpaid leave sick leave accrual will be pro-
rated based on the number of hours in paid stggus a maximum of the employee's full
or part time schedule. Regular part-time emplogéadl accrue sick leave on a pro rata
basis.

15.3 Workers’ Compensation Integration An employee may charge his/her sick leave
account, or other accrued paid leave if his/hdt lgave balance is exhausted, for the difference
between any compensation received from the Workang\pensation Insurance and the
employees’ normal pay for injuries or illnessesared by Workers' Compensation. The
calculation shall be based on the difference betwiee employee’s pay period compensation
(rate times pay period hours) minus the benefitsifiVorker's Compensation. Employees may
use accrued sick leave or other accrued leavééofirst three (3) day waiting period for Time
Loss Benefits.

15.4 Family lllness Usage Except as provided in Article 9.3.2 in this Agneent, employees
may use sick leave in the event of an iliness joirynin the employee's immediate family
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requiring the attendance of the employee. Fopthrposes of this Section, immediate family is
defined as spouse, domestic partner subject t® Istatand County policy, dependent children
incapable of self care of the employee or their éstic partner provided the child resides in the
home of the employee and the domestic partnernfsoe the step/in-law equivalents and
grandparents. Sick and/or unpaid leave may bevatldo care for such other relatives and in
such circumstances as required by state and fddexad laws and administrative regulations.

15.5 Medical and Dental Appointments Except as provided in Article 9.3.2 in this
Agreement sick leave will be allowed for doctor alahtist appointments for the employee or
members of the employee's immediate family reqgitive attendance of the employee. If the
employee has used all of their sick leave, otherusdl paid leave will be allowed. Employees
shall make a reasonable effort to schedule thgseimments to occur during off-duty hours or
during the work day such that it causes the leiastiption to the department. The manager
reserves the right to deny the request based aatipeal needs.

15.6 Reporting and Approval Procedure Except as provided in Article 16.4 in this
Agreement, employees unable to report for dutyl stwdify the County's designated
representative in accordance with procedures amglities established at the department level.
Employees who know in advance that they will b&ziig sick leave for a particular purpose
(e.g., dental or medical appointments, etc.) sfiaé notice of the dates of such leave as far in
advance of the leave as is practicable, but empkoghall take into consideration department
needs and recognize that under normal circumstantesnty-four (24) hour notification is
reasonable. Employees who fail to notify the dapant of an absence are subject to disciplinary
action for absence without leave.

15.7 Medical Verification. The County may require a physician's certifmatf the nature and
duration of an employee's disability or absencesfwork, in accordance with the Attendance
Policy, of an employee's ability to return to woakyd/or of an employee's ability to continue the
full performance of his or her duties.

15.8 Attendance The parties agree that employee attendanceim@ortant element of overall
job performance, contribution to the organizatiod gervice to the community.

15.8.1 The parties also agree that the effectimeagement of employee attendance
should incorporate the following overall principles

* Management is responsible for taking appropriaigective action when
attendance falls below expectations (including pEsgive discipline as
outlined in Article 22.2 in this Agreement).

* Employees are responsible for addressing the cstames which give rise to
absences

» Time off taken under the auspices of federal aatkstisability and family
leave laws will not be considered as part of aesmaent of employee
attendance or a corrective action plan
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15.8.2 For the purposes of this Section, “attendarefers only to absences due to
illness or injury; as outlined in Section 20 of kark County Policy Manual; and not to
scheduled absences such as vacation, comp timénficholidays, bereavement leave,
military leave, PTO system leave, industrial injlegive and jury duty.

15.9 Sick Leave Reserve (SLREMployees whose leave of absence is approved thadeily
Medical Leave including those with an eligible datie partner, Pregnancy Disability, or
medical care under the Domestic Violence Policyy acess their SLR bank immediately. In
order to accurately be considered and recordedosgbed leave, employees must identify the
reason for an anticipated duration of their absevioen calling in under their department'’s call-
in policy or scheduling in advance.

Employee's whose absences are related to theiillo@ss or injury or that of their family
member that is not covered by Family Medical Led&regnancy Disability or Domestic
Violence policy as described above, must use PT@hofirst twenty-four (24) consecutive
work hours for each illness or injury. After twesbur (24) work hours, employees may access
their SLR bank, if available.

15.10 Sick Leave and Sick Leave Reserve PayofEmployees who separate from County
service via resignation or layoff with at least {@0) years of service will be paid for accrued but
unused sick leave at their base rate of pay acugtdi the following formula:

Portion /tier of Accumulated houls Percent payable Maximum payout
900 to 1,200 75% of hours over 899 225
600 to 899 50% of hours over 599 150
300 to 599 25% of hours over 299 75
Total 450

For example, an employee earning fourteen dol&it4.00) per hour with a balance of twelve
hundred (1200) hours would be paid for seventy-figecent (75%) of the top bank of three
hundred (300) hours (1200-900 X 75% = 225 houif$y, gercent (50%) of the next bank of
three hundred (300) hours (900-600 X 50% = 150 $)camd twenty five (25%) of the next bank
(600-300 X 25% = 75 hours) for a total of four htealand fifty (450) hours or sixty-three
hundred dollars ($6,300). Employees with balamedsw three hundred (300) hours are not
eligible for payoff.
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ARTICLE 16. OTHER LEAVES

16.1 Bereavement and Funeral LeaveA regular employee shall be granted up to tkBge
workdays (maximum twenty-four [24] hours) of paeréavement leave at the time of a death in
the employee’s immediate family. Such employedl igagranted up to an additional two (2)
days (maximum of sixteen [16] hours) of paid beezagnt leave when air travel or one-way
land travel of four (4) hours or longer is necegsdaro be eligible for the additional one or two
days (maximum of eight [8] or sixteen [16] hour§paid leave, pre-authorization from the
Department Director or designate is required. 8ezeent leave shall be prorated based on
FTE, and may be used consecutively or non-consesyti Bereavement leave shall normally be
used within two (2) weeks of the date of the dedhkceptions to the two (2) week use provision
will be considered on a case by case basis andresqumanager approval.

Bereavement leave may be used for qualifying famigmbers in the case of imminent death but
the total bereavement leave portion shall not extlee three or five workday (maximum forty
[40] hour) limitation. For the purposes of thiscen, eligible family members are:

a. the spouse, children, parents, brother, gistehe step and in-law equivalents)
b. the employee’s grandparents, grandchildrentsaamd uncles

c. the employee’s domestic partner and childraremts, brother, sister (or the step and
in-law equivalents) of the domestic partner (andef¥it of Domestic Partnership
must be on file in the HR-Benefits Department).

d. other relatives living in the employee’s housldh

16.1.1 Bereavement leave in excess of durations ident#lsale or for other relatives
may be granted with the approval of the supenasar charged to an employee’s PTO,
vacation, floating holiday, or compensatory timeamt.

16.1.2 Time off with pay for no more than three (3) hoafdereavement leave will be
allowed for attending the funeral or memorial seevof a County employee.

16.1.3 Employees may request, in writing, up te¢h(3) hours of bereavement leave for
attending the funeral or memorial service of a Gp@mployee retiree with supervisor
consideration and approval.

16.2 Military Leave. The County shall abide by the provisions of fatland state laws to
provide military leave and reinstatement rightsdoiployees. The provisions of the laws are
defined under the Uniformed Services EmploymentRedmployment Rights Act (USERRA),
and Washington State Law RCW 38.40.060. Emplogeetits will only continue for those
months in which the employee is in a paid stateditist working day of the month.
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16.3 Civic Duty and Examination Leave

16.3.1 Leave with pay shall be granted as necgssallow employees to serve as a
member of a jury. Any compensation received byetimployee for such duties,
excluding mileage allowance and meal allowancd] beavaived, remitted to the
County, or, in the alternative, the County shall fiee difference between the employee's
regular salary and the fees received. When anamelis excused or dismissed from
jury duty, he/she shall promptly notify the Countgmployees may be required to report
to work for any portion of their regularly schediihift during which they are not
actually serving on a jury or waiting to be assijtea panel of jurors.

16.3.2 Service as a witness, as a representdtthe €ounty, in matters arising from the
course and scope of employment shall be consideratity time. Service as a witness
under subpoena or party to non job related masteai be charged against the
employee's PTO, vacation, floating holiday or campe balance. Should the employee
have no leave available then they shall be allolwage unpaid leave.

16.3.3 Upon prior notice to his/her supervisorgarployee shall be allowed paid work
time to take examinations required for other posgiwithin the County when the
process occurs during the employee's normal wdrkdide. Testing offered and
undertaken on a day off during non-work hours shaillbe considered working hours for
overtime calculation purposes.

16.4 Serious Health Conditions, FMLA and Family Care Leare. The County shall authorize
leaves of absence to employees for qualifying anstances, as specified in the Federal Family
and Medical Leave Act (FMLA), the Washington FaniiBave Law, the Family Care Act, this
Agreement, and other relevant statutes.

16.4.1 Reporting Requirements Employees unable to report for duty shall naothfy
employer’s designated representative in accordantbeprocedures and timelines
established at the department level. The emplogspsesting leave for a qualifying
circumstance under this Article must state why theyoff work, the expected duration

of the time off of work, and if the leave is to edor a family member the employee must
identify which family member. In situations whene emergency arises the employee
must notify the designated representative as seoaasonably possible under the
circumstances. For Family Care Leave the emplekieeald provide as much advance
notice of the need as possible. For FMLA leavesngtpossible, an employee should
give thirty (30) calendar days advance notice efribed for leave; if thirty (30) calendar
days advance notice is not possible the employ#igeaemployee’s designee shall request
leave as soon as the employee knows of the ndasldovay from work.

16.4.2 Family Care Leave Regular and part-time employees, who have adquaal
leave available and have a dependent covered timeléct with a qualified health
condition, shall be eligible for Family Care Leav&n eligible employee is entitled to use
accrued sick leave or other accrued paid time dicyyComp Time to care for a legal
spouse, parent, parent-in-law, or grandparentegthployee who has a serious health
condition or emergency condition, or to care fahdd of the employee with a health
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condition that requires treatment or supervisiothéschild is either under eighteen (18)
years of age or older but incapable of self-cagabse of mental or physical disability.
Family Care Act leave that also qualifies for FMbBAd/or the Washington Family Leave
Law shall be counted concurrently. The duratioteaf’e under the Family Care Act will
continue as long as the employee has accruedipsdvailable and the family member
has a qualified health condition.

16.4.3 Family Medical Leave An FMLA eligible employee may take up to twele}
weeks of job protected leave from work becausesdraous health condition, a family
member’s serious health condition, or for parele@ave to care for a new born or newly
adopted or placed child. Under FMLA, a family menls an employee’s parent or
person who acted as a parent, legal spouse, dldanio is either under age eighteen
(18) or older and incapable of self-care becauseroéntal or physical disability. Unpaid
leave shall be authorized only after the exhausifaall other available paid leaves
including Comp Time. At the time of initial placemt, parents of adopted children may
use sick leave to care for the child under the seonéditions granted natural parents. A
birth mother’s period of temporary pregnancy redadesability shall not be deducted
from the twelve (12) week FMLA leave entitlementl éther paid time including Comp
Time used during FMLA leave shall be deducted ftomtwelve (12) week leave
entitlement.

16.4.3.1 With the agreement of the department|@&meps may work a reduced
work schedule for up to two (2) months precedind/anfollowing the period of
parental leave.

16.4.4 The County may require a physician’s dedtfon of the nature and duration of
an employee’s disability from work, of an employeability to return to work and/or of
an employee’s ability to continue the full performaa of his or her duties.

16.5 Workers’ Compensation All employees are covered by the WashingtoneStébrkers’
Compensation Act for injuries or ilinesses receiwgule at work for the County. An employee
may charge his/her sick leave account, or otheuadcpaid leave if his/her sick leave balance is
exhausted, for the difference between any compiensagceived from the Workers’
Compensation Insurance and the employees’ nornydiopanjuries or illnesses covered by
Workers’ Compensation. The calculation shall beedam the difference between the
employee’s pay period compensation (rate timegpapd hours) minus the benefits from
Workers’ Compensation. Employees may use accruwiédesave or other accrued leave for the
first three (3) day waiting period for the Time kdsenefits.

16.6 Other Leaves of AbsenceEmployees may request leaves of absence of wyetoe (12)
months for educational reasons, union busines |eagdical/disability leave or compelling
personal circumstances. A minimum of two (2) yesmwice is required prior to requesting
educational or personal leaves.

16.6.1 All requests for leaves of absence or ekb@s shall be submitted in writing to
the department head or his/her designee and appmo\avance of the effective date.
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Employees reporting to work at the end of an auzledrleave of absence shall be
employed in the same class held at the start ¢f Bave of absence.

16.6.2 For unpaid leaves of fifteen (15) calerddgys or more, salary anniversary and
seniority shall be adjusted by the full amounthef tinpaid leave. Absence without leave
and failure to return from leave shall be treate¢od abandonment or may be the basis
for termination.

16.6.3 Paid leave taken prior to going on unpaayé shall not be counted toward the
twelve (12) month maximum. Unless otherwise auteal by the department head or
applicable elected official and Human Resourcesgthployee must exhaust all
applicable leave before going on unpaid status.

16.7 Mandatory leave The department may place an employee on an ppai® category of
leave if it can be reasonably concluded that he¢aheot be permitted to work without risk to
the health and safety of the employee, coworketeepublic.
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ARTICLE 17. INSURANCE

17.1 The Multiparty Healthcare Committee will functionder the provisions of the
Memorandum of Understanding (Appendix A) and widke decisions regarding healthcare
expenditures, and plans for medical and dentalregecfor the plan years covered by this
agreement.

17.1.1 Except for provisions of this Article am tAppendix "A" in this Agreement, the
County reserves the exclusive right to make anygés, reductions, modifications,
deletions or improvements to be in compliance \aitly State and Federal laws. The
County agrees to discuss any amendments with thenUmior to implementation.

17.2 Eligibility. Eligibility is defined below unless otherwisejuéred by federal or state law.
The County agrees to make available to eligibleleyges and their dependents one
medical/dental plan. An employee may not be indgimultaneously as both an employee and
as a dependent and dependents may be insuredybgrememployee.

17.2.1 Employees shall be eligible for medicaliasice effective the first ) of the
month following date of hire as long as the enreltinforms are received within thirty
one (31) calendar days from the date coveragdastafe. Coverage will terminate at the
end of the last day of the month in which employtrerds, except as provided in Article
20.11 in this Agreement.

17.2.2 Dental coverage will begin the first(bf the month following ninety (90)
calendar days of employment. Coverage will tert@rzd the end of the last day of the
month in which employment ends, except as providektticle 20.11 in this Agreement.

17.2.3 Part-time employees whose regular schexdlie for thirty (30) hours per week
(.75 FTE) or more shall be eligible for the full @ay contribution.

17.2.3.1 Part-time employees whose regular schegdhlis for twenty (20) to
twenty-nine (29) (.5 - .749 FTE) hours per weeHIdhaeligible for seventy
percent (70%) of the County’s contribution for thedical plan and dental plan
selected by the employee. The employee shallibotérthe amount above the
county contribution.

17.2.3.2 Temporary changes in work hours willmesult in a change in benefits
available or employer contribution, unless the ¢gaim hours continues for three
(3) consecutive months or more and then the chasipbe effective the first of
the fourth consecutive month or unless otherwigeired by federal or state law.
When the temporary change is anticipated to lasjdothan three (3) months, the
change will become effective immediately on thstf{t™) of the following

month.

17.2.4 Project employees shall be eligible forrtteslical and dental plans and
contributions shall be determined in the same maaseegular employees.
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17.2.5 Eligible dependents include legal spousmastic partner, and dependent
children including the domestic partner’s childvemo reside in the home up to age
nineteen (19) or until age twenty-three (23) iilk-fime student at an accredited school
(unless otherwise required by federal or state.ld#ployees adding a Domestic Partner
must submit the required documentation to HR-Bésiefi

17.2.6 Qualified Family Status Changes: Enrollhedranges as a result of a qualified
family status change will be provided, in accordanith state or federal laws and
County policy. Enrollment changes must be recelwethe County with the applicable
documentation within thirty-one (31) calendar dgsysty (60) calendar days for
newborns or children placed with the employee tlmpion] and shall be effective the
first (1*) of the month following the date of the qualifyiagent; except in the case of
newborns and adoptions, coverage is effective erd#te of birth or placement in the
home. Enrollment changes must be received bgthaty with the applicable
documentation within thirty-one (31) calendar dpsysty (60) calendar days for
newborns or children placed for adoption] othervaeeerage cannot be obtained until
the next open enrolliment with coverage effectiveuday ' of the following year.

17.2.7 Eligibility for coverage during unpaid leave. Employees will have continuous
coverage during an unpaid leave of absence if eoMey federal or state leave laws. For
other unpaid leaves, any month in which the emm@ogen an unpaid status the first of
the month and the unpaid leave has been thirty-@hecontinuous calendar days or
longer, benefits will not be provided. Coveragé e reinstated effective the first of the
month following the date of the employee’s retlombrk; except for return from
USERRA leaves and other applicable state and fegestected leaves.

176.2.8 For Recalled employees (within a tweh® fhonth period) and employees
returning from furlough, coverage is reinstatedftret of the month following the date of
re-employment, unless otherwise required by law.

17.2.9 Job Share Benefits Job share benefits will be provided to employsesing the
regular work hours and benefits of one full-timesition and the employee must work a
minimum of twenty (20) hours per week to be eligitdr medical, dental, life and
disability insurance.

17.2.9.1 Each employee will have the option tmkmm a medical plan and
dental plan of the employee’s choice. The Countyrtbution for each job-share
employee shall be equivalent to fifty percent (5@¥she employer contribution
for the medical plan and dental plan selected byethployee. Any premium over
the employer contribution will be the responsililif the employee; or

17.2.9.2 Job-share partners may elect to havélgrpartner have medical
coverage only and one (1) have dental coverage Oiiyh this election the
county will pay the employer contribution for theverage in the same manner as
full time employee.
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17.2.9.3 Each job share employee shall also reeelife insurance benefit at the
same level as provided to full time employees.

17.2.10 Due to the unknown possibility of openangear-site or on-site clinic, this
Section (Article 17.2) may be opened during thetef this Agreement upon mutual
agreement between the Union and the Employer.

17.3 Premiums

17.3.1 Premiums, plans, and cost distribution lelldetermined through the multi-party
Healthcare Committee process as outlined on the dvi@mdum of Understanding
included as Appendix A to this Agreement.

17.3.2 Waiver of Health Insurance (medical anda@n Employees may waive health
insurance coverage and receive cash in lieu ofrageeas follows:

17.3.2.1 Medical Coverage with proof of other gronedical coverage. Full-
time employees (thirty [30]+ hours or more per weaekeive one hundred and
thirty dollars ($130.00) per month (sixty-five dmié [$65.00] per pay period); and
part-time employees( twenty [20] — twenty-nine [B®lurs per week) receive
ninety-one dollars ($91.00) per month (forty-fiveldrs and fifty cents [$45.50]
per pay period); job-share employees receive dixgydollars ($65.00) per month
(thirty-two dollars and fifty cents [$32.50] penpperiod) if both job-share
partners waive coverage.

17.3.2.2 Dental Coverage — proof of other coveragaequired. Full-time
employees receive twenty dollars ($20.00) per meth dollars [$10.00] per pay
period); and part-time and job share employeesvedeurteen dollars ($14.00)
per month (seven dollars [$7.00] per pay periody jpb-share employees receive
ten dollars ($10.00) per month (five dollars [$3.p6r pay period) if both job-
share partners waive coverage.

17.3.2. 3 Employees who voluntarily enroll in thigh Deductible Health Plan
(HDHP) and Health Savings Account (HSA) shall reea pay period
contribution of twenty dollars and eighty-three te{$20.83) for single coverage
or forty-one dollars and sixty-seven cents ($41f67family coverage.

17.4 Other than Medical and Dental Carrier and Coerage Changes The County retains
the exclusive right to select plans and carrierdifi® insurance, long-term disability, or other
Employer-provided benefits provided that the susoeplan(s) shall provide substantially equal
or better coverage than the existing plans. Thidin is not intended to apply to medical or
dental plans, which are addressed in the Healtl€anemittee Memorandum of Understanding.

17.5 Open Enroliment The County agrees to provide annual open eneoitrperiods annually
and/or beginning not less than thirty (30) daysmpio® any change in medical coverage. Such
open enrollment periods shall be not less than(Byaveeks in duration.
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17.6 Life Insurance Effective on the first of the month followingtifecation, the County shall
provide each employee a group term life insuramteyincluding accidental death and
dismemberment coverage in the amount of twentytfieeisand dollars ($25,000.00). Employee
and/or dependent coverage shall be made availabéniployee purchase.

17.6.1 The County shall continue to make avail#étneugh payroll deduction voluntary
supplemental and dependent life insurance to erepkysubject to individual evidence
of insurability at such premium rates as are estlaéti by the carriers. The County will
make every effort to negotiate the most effectates.

17.7 Long Term Disability Insurance The County shall provide each employee long term
disability insurance policy providing for pay camiation of sixty percent (60%) of salary with a
sixty (60) day elimination period and such othevisions as are provided by the plan
document. Employees may also elect to purchasé@dl coverage under the Long Term
Disability (LTD) Buy-Up plan and will be eligibletreceive sixty-six and two-thirds percent (66
2/3 %) of their covered salary. Benefits are pgpdo a maximum covered salary of fifteen
thousand dollars ($15,000) per month, (e.g. sietgent [60%)] of seventy-five hundred dollars
[$7,500.00] mo. salary is forty-five hundred dodld$4,500.00).

17.8 Continuation of Benefits.

17.8.1 Pursuant to federal or state law, Clarkr®pamployees and/or dependents who
lose group health care coverage are eligible tdirmoa participation in the group health
plan for the time periods as defined in the lawe @ffected employee and/or dependent is
responsible for the cost of the coverage plus amm@dtrative fee, if applicable.

17.8.2 County provided health benefits will congrduring an unpaid family and
medical leave or accident or illness covered by ki@ Compensation at the same level
and under the same conditions as if the employdebiatinued to work. If the employee
chooses not to return to work following an approfaadily and medical leave for reasons
other than a continued serious health conditiom etinployee will be required to
reimburse the County the amount if paid for the leyg®e's health insurance premiums.

17.8.3 Medical and dental insurance will be camgohfor a period of up to six (6)

months when an employee has a disabling condidngaalifies for Long Term

Disability benefits at the same level and understiiae conditions as if the employee had
continued to work. This provision will provide cenage after the employee has
exhausted other programs for continued coverade asiEamily Medical Leave.

17.8.4 Eligibility for insurance coverage for mesliand dental insurance during other
unpaid leaves will be in accordance with the fedE@BRA program. Employees are
not eligible for other insurance coverage duringaid leaves of absence.
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ARTICLE 18. OTHER BENEFITS

18.1 Retirement Plan The County participates in the Washington Sspartment of
Retirement System. The County and eligible empleyee required to contribute a percentage of
compensable earnings as set by the State Legislatur

18.2 Deferred Compensation PlansThe County agrees to provide opportunities égutar
and project employees to participate in an InteRetenue Code Section 457 Deferred
Compensation Plans. Contributions may be made thetallowable IRS maximum.

18.3 Flexible Spending AccountsThe County agrees to make available Dependemt &al
Health Care Flexible Spending Accounts as londlas/ad under federal law and does not
adversely impact the Federal Excise Tax

18.4 Employee Assistance ProgramThe County agrees to make available an employee
assistance program providing confidential coungesiervices to employees and their eligible
dependents.

18.5 Tuition Reimbursement The County shall reimburse an employee for st of tuition,
registration, associated books and fees for arsgela seminars or conferences taken by an
employee on the employee's own time which are tiyreglated to the employee's current
position and which, in the opinion of the Countyl] wesult in improved job performance. Prior
approval from the Department Head and Human Ressusaequired and is subject to the
availability of budgeted funds. For courses oinirag for which a grade is issued, the employee
must attain a grade of "C" or better in order teree reimbursement.

18.6 Parking The County Campus Parking Management Plan repieshe guidelines for
parking within the downtown campus. Except asdathd herein, this Plan applies in its
entirety. Exceptions to this plan are as notedwel

a. Employees will be allowed a replacement pewnitliout charge if the need is due to
no fault of the employee.

b. Replacement permits will cost five dollars (&).per replacement.

Employees choosing to park in downtown campus, Geprovided parking lots shall pay a
monthly fee as shown in the schedule below lab€ledent Fee. The County may increase the
fee(s) up to the Maximum Fee over the life of trgggement and the County agrees to provide a
minimum of thirty (30) day notice prior to increagithe fee(s). The new Maximum Fee is
shown below.

Category of Parking Current Fee Maximum Fee
General Access $22.00 $23.00
Uncovered Reserved $38.50 $40.25
Covered Reserved $55.00 $57.50
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18.6.1 As part of the County’s Commute Trip Redrcefforts, the County will
reimburse employees who commute via bus to and work, an amount equal to the
monthly C-Zone pass for the term of this Agreement.

18.7 License and Certifications

18.7.1 The County shall reimburse or otherwisethaycost of licenses or certifications
which are required to maintain employment in therent classification or required to
qualify for promotion to the next level in an attately staffed job family. This shall
include cases where new requirements are estathlishelepartment may also elect to
reimburse an employee where possession of theskcencertificate is not a legal
requirement but its possession is of direct beagiit value to the department in the
employee’s current position / classification. Hssessment of value shall be at the sole
discretion of the department and is not subjetii¢ogrievance procedure.

18.7.2 Costs for licenses or certificates thatlaneequired to qualify for entry into the
classification (meaning the employee must pos$esa to be hired), 2) desired or
required for promotion to non-alternately staffesiions or, 3) not viewed as cost-
justified by the department, are the responsibditthe employee.

18.8 Dues and MembershipsFunding for or reimbursement of dues and menhijgshall be
at the discretion of department heads and eledfmibts.

18.9 The County shall be responsible for ensuring @aiat/ork is done in accordance with
applicable State, Federal and County health aretysebdes, ordinances and/or regulations.
Alleged violations of this commitment shall be sdjto this Agreement’s grievance procedure
provided, however, that any disputes which remaresolved after Step 3 of said procedure are
not subject to binding arbitration.
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ARTICLE 19. SENIORITY

19.1 Bargaining Unit Seniorityis all continuous service within the bargainingt yexcept as
provided in Section 19.4 of this Article).

19.1.1 Bargaining Unit Seniority is the primarpéyof seniority used in the following
situations:
« Determining the order for layoff (Article 20.3 ihis Agreement)

« Determining the order for reassignment and bumpamgcle 20.5 in this
Agreement)

« Determining the order for recall (Article 20.7 img Agreement)

« Promotion, where the qualifications, knowledgellsland abilities of the
candidates are substantially equal (Article 8.8.8his Agreement)

19.2 Classification Seniorityis based on total continuous service within theesuirjob
classification or homogeneous classification segasg, Office Assistant I/1l/II/Sr., shall be
computed as all time in any of the classificatiddsniority in a homogeneous classification
series shall be computed as all time in any ottassifications.

19.3 Department Seniorityis all continuous service in the employee’s curdepartment.

19.4 Adjusted Service Dateneans the calendar date or adjusted calendanttath credits an
employee with his/her employment tenure with thentp. The*Adjusted Service Date’ takes
into account any interruptions in the employmetdtrenship, e.g., resignation, discharge or
layoffs. The employee’s seniority date shall bestdered the former date of hire, less the break
in services.

19.4.1 In all instances where an employee ledwebargaining unit for more than
twelve (12) months, except for layoff, their pravsdbargaining unit seniority is forfeited.

19.4.2 An employee who voluntarily quits, resigmires, waives or fails to respond to
recall, and who is subsequently reinstated witiglte (12) months of leaving, may
bridge their seniority for all purposes except fayo

19.4.3 In the case of layoff, if the individuatums to Local 11 during their official
recall period (two (2) years for the same clasaiian and department, one (1) year for
former classification or same classification iniffedent department), they will retain
their former bargaining unit seniority.

19.4.4 Interruptions resulting from an approvea/&ewithout pay of fifteen (15)
calendars days or longer will shorten the contirsugervice time by the length of the
leave without pay.
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19.5 Seniorityshall be based upon continuous active servic&jdimgy time on Worker’s
Compensation leave and unpaid leaves of abserfoardéen (14) days or less, since the last
date of hire or appointment to the position or tewise provided by law. The seniority date
shall be adjusted by the full amount of any unpeale of absence of fifteen (15) calendar days
or longer, except as otherwise required by lawtarsdagreement.

19.6 When an entire classification is eliminated amplaced with a new classification (for
example, Office Assistant Il replacing General dey), seniority in the former classification
shall be added to seniority in the new classifarati

19.7 Seniority rightsshall not be exercised until completion of theuisgd new hire
probationary period for the classification and eogpks on a promotional probationary period
may not bump into other positions in the classifaain which they are still on probation.

19.8 Project or Temporary Employeesdo not accrue bargaining unit seniority.
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ARTICLE 20. LAYOFF

20.1 The County may layoff an employee based on tin@rehtion of the employee’s position
due to lack of work, lack of funds, reorganizatiehmination of services/functions or other
similar reasons. Additionally, employees may he ¢df through displacement by an employee
through the bumping procedure outlined in this &gnent. Employees who bump downward or
accept vacant positions in a lower class shalldmsidered laid off from their former
classification for the purpose of recall rights anthis Article. Forced reduction of hours shall
also be considered a layoff.

20.2 Alternatives to Layoff The County will make every reasonable efforavoid layoff of
bargaining unit employees. Such efforts will irdduconsideration of the following strategies to
prevent or minimize the effects of layoffs:

20.2.1 Termination of non-critical employees andsultants.

20.2.2 Temporary reduced work hours programs dwetureduced work weeks and
furloughs/shutdowns.

20.2.3 Attrition-based programs such as earlyeetents and voluntary layoffs.
20.2.4 Reduction of paid leave balances or accaies.

The County will solicit Union input as to availaldaed desirable alternatives prior to any final
decisions as to the necessity of the layoff. Tbhar@y will negotiate with the applicable Union
to the extent that any alternative to layoff pregranpacts mandatory subjects of bargaining
such as reduced work hours programs or paid leslgctions.

20.3 Seniority for Layoff. Seniority for selection of employees for layaffd
bumping/reassignment shall be based upon bargaimigeniority.

20.3.1 In the event of a tie in bargaining unitiedty, seniority shall be prioritized as
follows: 1) classification seniority2) department seniorityd) adjusted service date
seniority.

20.4 Selection and Notice

20.4.1 The appointing authority shall identifydgssification the positions to be
eliminated. Within classification, employees slalselected for layoff based on
seniority within the bargaining unit.

20.4.2 Employees who will be separated from Cosatyice shall be provided a
minimum of twenty (20) working days notice or paylieu of notice (one day’s (1) pay
for each day of notice below twenty [20]). The @mshall be notified concurrent with
notice to employees. A minimum of ten (10) workadeys notice shall be provided to
employees who are reassigned to lower classificati@One (1) week minimum notice is
required for employees who are reassigned lateaally result of layoff. No pay-in-lieu-
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of-notice is authorized but the reassignments @amdadions shall be delayed until the
required notice period has been met. The Countyissaie contingent layoff notices to
employees whose positions are not being eliminlatgavho it determines are subject to
being bumped by more senior employees.

20.5 Reassignment and Bumping

20.5.1 Employees facing layoff shall be offeregissggnment in the order below. No
step may be utilized unless there are no availadéions in the preceding steps except
that the steps may be rearranged as necessamvidga minimum pay reduction. In all
cases the employee must be qualified to perforndtities of the position following a
reasonable period of orientation and trainingthenevent there is more than one (1)
gualified candidate for a position, such positibalsbe offered on the basis of seniority.
In bumping situation, the employee may bump onlg the position occupied by the least
senior employee, not any less senior employee. ofther of consideration shall be:

a. Vacant positions in the classification from whibe employee is being laid
off, first in the department, then in the bargaghumit.

b. Vacant positions in former classifications, tfirsthe department, then in the
bargaining unit.

c. Occupied positions in the department held by $enior employees in lateral,
lower or homogeneoudassifications in which the employee lasmerly
served and completed the probationary period.

d. If there are no available positions in stepsraugh c above, the County will
make every effort to place employees facing layoffther vacant positions
for which they are qualified but have no prior sesv

20.5.2 Bumping within the bargaining unit but asaepartment lines or bumping
across bargaining units is not permitted.

20.5.3 Within six (6) months of the reassignmérihe employee is not successful in
their reassigned position, they may be separated fhe County and maintain the Recall
rights outline below in Section 20.7 in this Arécl

20.6 For the purposes of this Article, “departmend” are defined as follows

Assessment

Auditor’s Office, including Elections, Auto Licemsl, Recording and Accounting
Board of Equalization

Public Information and Outreach

Community Development

Community Services

County Clerk’s Office

District Court and Corrections
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General Services, including Indigent Defense, R#x;dPrint Shop, Risk Management,
and Facilities Management

GIS

Prosecuting Attorney’s Office

Treasurer’s Office

20.7 Recall Employees who are laid off or reassigned in tielayoff shall be placed on a
recall list in order of seniority for the classditon from which they were laid off and any former
classifications. The recall period shall be twpy@ars for positions in the classifications (and
department) from which they were laid off and ohgyear for other classifications/departments.
Seniority for recall shall be computed the samseasority for layoff and bumping. The
following table summarizes the duration of recajhts:

Classification Department Recall Period
Layoff classification Own department 2 years
Layoff classification Other departments 1 year
Former classifications Own department 1 year
Former classifications Other departments 1 year

20.7.1 Laid-off employees will be offered employrha any available vacancy in a
classification for which they have recall right®ywded they are fully qualified for the
position. In the event there are multiple emplsyelggible for recall within a
classification and multiple positions available,rfian Resources shall coordinate a
placement process whereby eligible employees aegdlin the most suitable positions
based on interest, qualifications, and departmeretsis, provided however that this
procedure may not be used to recall a more jumggi@yee in place of a more senior
one. The intent of this language is to facilitadduntary placements within the list of
available vacancies and employees who are beiagjedc As an alternative to recall,
available positions may be filled by promotionngger or demotion of current employees
with mutual agreement of the department, Human &ess and the applicable Union.

20.7.2 Laid-off employees are eligible for consadion for other positions in the County
through the competitive recruitment and selectimtedures and shall be allowed to
compete as internal candidates for the duratighef recall rights period. Laid-off
employees are responsible for making themselveseagiavailable positions other than
those for which they are entitled to recall consatien.

20.8 Recall Procedure Notice of recall shall be sent to the employgedrtified mail at the
last address reflected in the employee’s officeakpnnel file and the employee must respond
within fifteen (15) calendar days of the date @& tiotice. The County may send out multiple
recall notices and recall the most senior employiee responds within the allotted time period.
An employee shall be allowed to waive one (1) offfer shall otherwise be removed from the
recall list for a classification based upon rejactor failure to respond. The employee shall be
responsible for notifying the Human Resources Diepamt of any change in address or
telephone number.
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20.9 Rights Upon Recall Employees who are recalled shall be reinstaiddall rights
formerly attained including accrued sick leaveslasy which may have been paid out upon
layoff. The seniority date shall be adjusted ftect the time on layoff but the employee shall
otherwise retain all service credit held at theetiof layoff. Employees recalled to their former
classification shall be appointed to the step amdje formerly held and credit toward the next
salary anniversary date shall be continued, ndadneg the time on layoff.

20.10 Board of Equalization In accordance with RCW 84.48.028, the Clerkh®Board of
Equalization serves at the pleasure of the Bodrdthe event that the Board of Equalization
chooses to replace the Clerk, the incumbent wileHayoff rights under this Article. If no
position is identified through the Layoff Articlthe County shall place the incumbent in a
position for which the incumbent is qualified araittl be expected to perform the duties
following a reasonable period of orientation araning. In the alternative, the County and the
Union shall negotiate to identify a resolution sitctory to the parties. The removal of an
employee from this position with the Board shall be subject to the provision of Article 23 in
this Agreement, Grievance Procedure; however h#rgprovisions of the Grievance Procedure
shall apply in all other instances.

20.11 Benefits Continuation The County shall continue the County’s contridmutoward the
cost of medical and dental insurance through tlieoéthe first calendar month following layoff.
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ARTICLE 21. DEFINITIONS
Absence without Leave Absence without notification and approval.

Bridging — Bridging provisions are designed to protect sty accumulated seniority when
service with the County is interrupted. These @iowns allow seniority to be calculated on the
basis of total employment in the bargaining unibhea than according to continuous service.

Demotion - Appointment of an employee to a job classificatrath a lower maximum top step
salary.

Full Time or Full Time Employee - A normal work schedule of forty (40) hours pexek on a
continuing basis.

Higher Classification - A classification with a higher maximum base wagje.

Homogeneous Classification SeriesA classification series, or job family, congsisfiof related
job functions and multiple pay levels with increggtasks, complexity and independence.
Examples of a homogeneous job family include Offissistant I, Office Assistant II, Office
Assistant Ill, and Office Assistant Senior; GIShercian |, GIS Technician Il and GIS
Technician lll; Offender Crew Chief and Offendee@rChief Lead. Employees having
completed the probationary period in any one ofjdhefamily levels are considered to have
completed the probationary period in any of thedpievel classifications in the family.

Lateral Classification - A classification with an identical maximum basgage rate.

Lateral Transfer - Appointment to a position in a lateral classifica or transfer to a position
in the same classification but a different depanime

Lead Worker - An assignment of responsibilities, usually witla job description, designed to
help a program or division function more efficigntResponsibilities include organization,
routine direction, scheduling and/or coordinatidnwmrk duties including but not limited to
providing information to management on performaand/or attendance issues. Lead Workers
may participate on interview panels and make recenttations to the hiring Manager but will
not make hiring decisions. Lead Workers may provwigreit to management prior to Managers
conducting performance evaluations but shall natdoet performance appraisals. Lead Workers
may coach employees but shall not have authoritgdminister formal disciplinary action or
terminate an employee. To be eligible for a Leadk&q an employee must have an FTE status
of at least .8 FTE. Selection of employees for d_&&orker assignments will follow a
competitive bidding process in which eligible enyges within work units will be notified and
given an opportunity to apply and interview for ghesition. If there are no applicants for the
assignment, management may appoint the Lead Workers

Lower Classification - A classification with a lower maximum base wage.

Part-Time - A normal work schedule of fewer than forty (40) hoper week.
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Position change or reassignment Reassignment of an employee between positionsmiitie
same classification and department.

Probation - see Article 22.1 in this Agreement.

Promotion - Appointment of an employee to a position in ghleir classification with a higher
maximum top step of base wage rate.

Realignment -An adjustment to the salary range of an entiresdiaation.

Recall - The reappointment of a laid off employee fromeeall list following layoff or the
offering of a position through the recall procedure

Reclassification- A change of a regular budgeted position from jobeclassification to another
(including new classifications) and/or the resigtaction on the incumbent employee (as
distinguished from promotion when an employee pr@sifrom one existing position to another
existing position).

a. Reclassification of a job may be appropriatewthe duties, responsibilities, scope
of work and other job factors change to such aarégxhat the classification to which
it had been assigned no longer adequately des¢hbesork. Changes to a job not
warranting a reclassification include increasedin@ of the same level work, duties
not previously assigned but within the same clasgibn, enhanced technological
tools to perform current duties, or longevity.

b. Changes to jobs which may necessitate changg#assification can occur instantly,
such as when there is a planned reorganizationnaatiivork unit or department or
over time from gradual changes in the scope okdudr authority of a position.

Rehire —the return to employment with Clark County througbmployment, reinstatement, or
by appointment of a laid off employee to a vacaifon for which they are qualified but have
no recall rights based on the following:

a. Reemployment- The rehire of a regular employee after more tham (1) year of
separation or to a classification other than thanhfwhich the employee terminated.
Employees may only be reemployed by applying thinosgrmal competitive
selection processes. Employees who return to @@amployment within two (2)
years of separation shall be entitled to bridgé& gervice for vacation accrual
purposes only.

b. Reinstatement- The rehire of an employee in his/her former dfaesgion pursuant
to Article 8.4.10 of this Agreement within one {Bar of termination.

Regular Employee- An employee who is in a regular budgeted pasitio

Salary - The employee’s rate of pay, whether expresseshdmurly or monthly figure. (See
Article 11 in this Agreement for computation andatission of hourly versus salaried treatment).
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Salary Anniversary Date or Review Date The date as specified by this Agreement upon
which an employee is eligible for a step increaghiwhis/her range.

Service or Continuous Service An employee's length of continuous employmerthithe
County since his/her most recent date of hirefaf-ime or part-time employee in a regular
budgeted position. Seniority may be defined basetime in the County, Department,
bargaining unit or job classification as providedihis Agreement.

Temporary Employee- An employee hired on a limited term basis.

Vacant and Available Positions Those regular and funded positions which managée hmees
determined will be filled.
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ARTICLE 22. DISCIPLINE AND TERMINATION
22.1 Probationary Periods

22.1.1 New employees shall serve a probationaiggef six (6) months, plus any
period of unpaid leave occurring during the pradrary period. Employees shall also
serve a three (3) month probationary period foltayyporomotion, or transfer to a new
classification in a different department. In otiv&tances the probationary period shall
be six (6) months unless specified otherwise by Agreement or said period is extended
by mutual agreement of the employee, the UniontaedCounty.

22.1.2 The County may discipline or dischargerapleyee at any time during an initial
probationary period, with or without cause, andhsdiscipline or discharge shall not be
subject to appeal. Employees who fail a promotipnabationary period shall be
returned to their former classification, positiordasalary step.

22.2 Disciplinary Actions Regular employees may be disciplined in the fofran oral
warning, written warning, suspension, demotioniscluarge for just cause except that oral
warnings are not grievable. The County may docuraeal warnings but such documentation
shall not be included in the employee’s personiteehbr shall an oral warning remain in effect
for more than twelve (12) months. Grievances comog written warnings may not be
processed beyond Step 3, Human Resources Directbed&oard’s designee for Labor
Relations.

22.2.1 In the case of a suspension, demotionschdrge, the employee shall be
provided a letter setting forth the reason(s) tarhsaction and shall be entitled to respond
to the reasons or recommended discipline before aatton is taken. Employees are
entitled to Union representation at such meetings.

22.2.2 Employees shall be given copies of alligisary letters or performance
evaluations before placement of such materialtimar personnel file and will be
required to acknowledge receipt in writing. Thepéogee’s signature shall not be
construed as agreement or concurrence with thedszor evaluation. Copies of
written reprimands and any other disciplinary lett&ill be provided to the Union.

22.3 Disciplinary Investigations and Meetings In disciplinary investigations, an employee
shall be afforded all Constitutional rights custeiyaassociated with the Weingarten and
Loudermill cases. If an employee is suspended pior during an investigation, they shall be
in a pay status pending outcome of the investigadind/or disciplinary action. Employees shall
be advised of their right to Union representatian any investigatory interview or meeting
which could reasonably be expected to lead toglisary action. Union representation is not
required at non-investigatory meetings such asstikosducted to notify the employee of
disciplinary action being taken or imposed.

22.4 Personnel Files Disciplinary materials at the level of a writtearning or higher shall be
maintained in the official personnel file of the @oyee. Access to personnel files shall be
limited to the employee, his/her authorized repnesere, officials of the County who have a
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business need for the access or as required bicpabbrds and freedom of information laws at
the federal or state level. Employees shall haeeight to review their files after providing
reasonable advance notice and shall have thetagtitach reasonable materials in explanation
of or rebuttal to adverse materials. Adverse nedteshall not be placed in the personnel file
without the knowledge of the employee. Written niags shall be removed after two (2) years if
there are no related problems.

22.5 Voluntary Termination Procedure

22.5.1 Resignation Any employee desiring to terminate employmerhwhe County

in good standing shall present a letter of resignait least two (2) calendar weeks prior
to the effective date of termination. The dateesignation shall be the last day of work
and leave payoffs shall be based on balancestas dfate of termination. The letter of
resignation shall indicate the effective date dmareason for the resignation. Employees
who quit without adequate notice may be ineligiiolefuture employment with the
County. The Appointing Authority may waive the t{&) week notification period.

22.5.2 Retirement. Employees who intend to retire should provideiaimum of thirty
(30) days written notice of retirement date.

22.5.3 Abandonment of Position

22.5.3.1 An employee shall be considered to hesigmed via abandonment of
his/her position based on any of the following einstances:

a. Absence for three (3) consecutive days withotice or approval

b. Failure to return from a leave of absence Wity the last day of
approved leave after three (3) consecutive daysowitnotice or
approval;

22.5.3.2 Employees considered to have abandoeadotbsitions will be
terminated and the separation will be treatedrasignation without notice. In
the event it was not the employee’s intention tog® absence without leave
constitutes an adequate basis for discipline arehgsloyee may be involuntarily
terminated for action constituting abandonmentefposition unless the failure
to notify was clearly beyond the employee's contiidhe appointing authority will
send a confirming notice to employees considerdtht@ abandoned their
positions.

22.5.3.3 In the event a grievance concerning alpameént is pursued to
arbitration, the arbitrator’s authority shall benified to determining whether this
section was properly applied.
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22.6 Indemnification. Clark County shall protect, defend, hold harmlasd indemnify for any
damages, including court ordered attorney's fdbespeered employees and their respective
marital communities against any and all claimsaurses of action which arise as a result of
alleged acts or errors and omission occurring withe scope of their duties and responsibilities
or employment with Clark County. The County magcelinot to provide indemnification for acts
not undertaken in good faith, acts of miscondudt tire employee fails to fully cooperate with
the defense of such action. Legal representagonces will be provided by the Prosecuting
Attorney's Office or outside counsel at the digorebf the County.
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ARTICLE 23. GRIEVANCE PROCEDURE
23.1 Purpose and Scope

23.1.1 The purpose of this Grievance Proceduie éstablish effective machinery for
the fair, expeditious and orderly adjustment oégances. Only matters involving the
interpretation, application, enforcement or allegediation of an express provision of
this Agreement shall constitute a grievance.

23.1.2 The parties agree that every effort shbaldhade to resolve grievances

informally with the first level supervisor or otlsgias appropriate, and to settle grievances
at the lowest possible level. The grievant antlierUnion and the appropriate County
representative shall meet, if necessary, to attéon@solve the grievance at any step.

23.1.3 A grievance may move to any level in thevgmce procedure by written mutual
agreement of the parties.

23.2 Filing and Processing RequirementsA grievance may be brought under this procedure
by one (1) or more aggrieved employees, or by thetJas a class grievance (hereafter
described as "the grievant”). No grievance shalbtmcessed beyond informal process without
Union concurrence and representation.

23.2.1 Disciplinary grievances shall be initigdlypmitted at Step 2 and termination
grievances shall be submitted at Step 3. Grieveaoorcerning written warnings may not
be processed beyond Step 3.

23.2.2 Class or class action grievances of bargaumit wide application shall be
initially submitted at Step 3. Class grievancestaose, which would potentially have
application across departmental lines and/or ajgpédylarge number of employees
covered by this Agreement, for example, interpretadf overtime work periods.

23.2.3 A written grievance shall be signed anediaind indicate the step at which is
being filed. Grievances not meeting the requiraésiehthis Section shall not be
considered officially filed or may not be movedhe next step until the missing
information is provided, as applicable. Writtemegances and responses shall address, at
a minimum, the following points:

a. The statement of the grievance/response arfddtseeupon which it is based;

b. A statement of the specific provision(s) of Agreement that is (are) the
basis of the grievance/response;

c. The manner in which the provision is purporetave been violated
misapplied or misinterpreted (or in which the psien supports the
response);
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d. The date or dates on which the alleged violatoisinterpretation or
misapplication occurred; and

e. The specific remedy sought or offered.
23.3 Timelines

23.3.1 When computing deadlines under this Artitle day which triggers the deadline
(contract violation, receipt of grievance, etc.alshot be included. “Working days”
means Monday through Friday, excluding holidaysindg-and response time limits shall
be met by mailing, e-mail, hand delivery or facdentransmission. Receipt shall be
considered to be the date of actual receipt. ithe limits prescribed herein may be
waived or extended by mutual agreement, in writhygthe Steward, or the Union in a
class grievance, and the appropriate County reptasee at each step.

23.3.2 A grievance not brought within the timeitiprescribed for every step shall be
considered settled on the basis of the Countytdsision received by the Steward or
the Union. A grievance or complaint not respontitedy the County representative may
be moved to the next step in the procedure.

23.4 Steps

23.4.1 Step 1 If unable to resolve the grievance informallylwihe immediate
supervisor, the Steward shall present the grievanegiting to the immediate Manager
(defined as the first level of management not idetliin the bargaining unit or as
otherwise designated by the department head aedledficial). The grievance must be
filed within ten (10) working days of the occurrenaf the grievance or the date the
grievant knew or should have known of its occuresocthe date of conclusion of
informal resolution attempts. Copies of the gaigse shall be filed with the department
head or elected official and Human Resources. ifingediate Manager must respond in
writing within ten (10) working days of the meetiagheduled to hear the matter.

23.4.2 Step 2 If the grievance is not resolved at Step 1,Steward, along with the
Chief Steward or the Union shall submit the writtgievance to the department head or
elected official within ten (10) working days, foWing the manager's response. The
department head or elected official or his/hergle=e shall respond in writing to this
grievance within ten (10) working days of the megtscheduled to hear the matter.

23.4.3 Step 3 If the grievance is not resolved at Step 2,Uh@n or his or her designee
shall submit the written grievance to the HumandReses Director as the Board's
designee for Labor Relations within ten (10) wogkdays of receipt of the department
head or elected official's response. The HumamiRess Director shall respond in
writing to this grievance within ten (10) workingys$ of the meeting scheduled to hear
the matter.

23.4.4 Step 4 If the grievance has not been resolved, the tumay refer the dispute to
final and binding arbitration. The Union shall ipthe County in writing, of submission
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to arbitration within ten (10) working days afteceipt of the County's written response
in Step 3 above.

23.4.5 The above steps shall include meetingsdsivthe parties at the request of either
party to facilitate resolution of the grievance.

23.5 The Party requesting arbitration shall requdstaf seven (7) qualified neutrals from
Oregon or Washington (or as many as are availétoe) the Federal Mediation and Conciliation
Service (FMCS). Each party shall have the righject one panel in its entirety and request that
a new panel be submitted. Within ten (10) worldilags after receipt of the list, the parties shall
alternately strike the names on the list, and ¢éimeaining name shall be the arbitrator. The first
strike shall be made by the Union. As an alterreatiovrequesting lists and striking names, the
Union and the County may agree to use the sereicagarticular arbitrator.

23.6 The arbitrator shall have the power to issueanfdrce subpoenas in accordance with
Chapter 7.04 RCW. The arbitrator shall not haeepbwer to add to, subtract from, or modify
the provisions of this Agreement in arriving atexidion of the issue or issues presented, and
shall confine his/her decision solely to the intetation, application, or enforcement of this
Agreement. The arbitrator shall confine him/hdrgethe issues submitted for arbitration, and
shall have no authority to determine any otherasswt so submitted to him/her. The decision
of the arbitrator shall be submitted within thi(80) days and shall be final and binding upon the
employees, Union and County. The arbitrator'ssiegishall be in writing and within the scope
and terms of this Agreement.

23.7 Each party shall be responsible for compensatisngwn representatives and witnesses. |If
either party desires a verbatim transcript of tftecpedings, it shall pay the costs of the court
reporter and of the arbitrator's copy of the trapsc Should both parties desire a copy of the
transcript, they shall share the costs of the amytrter and of the arbitrator's copy of the
transcript. The losing party shall bear the fee @xpenses of the arbitrator.

23.8 It is agreed that the grievance procedure i\agd to be the exclusive remedy for
resolving contractual disputes that may arise dthe@interpretation or application of this
Collective Bargaining Agreement and that takingssoie to arbitration shall constitute a waiver
of the right of the Union to litigate the subjecatter in any other forum. However, this
Agreement shall not constitute a waiver of the trigfithe individual employee to litigate the
subject matter in any other forum.

23.9 Mediation As an alternative or supplement to the grievamwoeedure or for such other
purposes as the parties may mutually determingydhtées may invoke a mediation process to
resolve grievances or other issues between theroagled herein. As contemplated by this
Section, mediation involves the use of a thirdydd serve as a mediator, using contemporary
mediation techniques. A decision to utilize a nagati shall be voluntary by both parties and
subject to the following understandings:

23.9.1 The mediator shall be a mutually acceptBBEIRC staff representative, or in the
alternative, the parties may share equally the @osmploying a fee-based professional
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mediator. The parties may choose to strike nanogs & list, employ a standing panel or
select on a case-by-case basis.

23.9.2 If the parties agree to enter into medmtibe mediator shall attempt to assist the
parties in achieving a voluntary resolution. Thedmtor will not have the authority to
force either party to accept a particular resotutitf the parties are unable to reach
resolution, the mediatorif the parties mutually agree,may be requested to offer a
bench option.

23.9.3 Settlement discussions by the parties dumiadiation may not be introduced
during any subsequent arbitration or PERC procegsdimor may the comments by the
mediator be referenced.
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ARTICLE 24. SUBSTANCE ABUSE FREE WORKPLACE

24.1 Statement of PrincipleThe County and the unipm keeping with the provisions of the
Drug-Free Workplace Act of 1988, are committediavpling and maintaining a substance
abuse-free working environment for the safety, patsand mental health of all employees and
the public whom we serve.

Any unlawful manufacture, distribution, dispensatipossession, use or working under the
influence of an illegal drug or controlled substmnt or on any County facility, vehicle or while
on County business is strictly prohibited. Consuarpof alcohol is prohibited for employees
while on duty (including any breaks, lunches, edc.yvhile in a designated "on-call" status or
two (2) hours following an accident or incident I@ss a breath alcohol test has already been
performed).

Clark County has established a drug awarenessgmoghich includes, but is not limited to, the
following confidential employee services:

1. Drug counseling and rehabilitation available thiotige County’s medical insurance
plans

2. Employee Assistance Program (EAP) that may assistunseling employees with
substance/alcohol abuse problems

3. Clark County Dept. of Community Services: AlcohotaDrug Services Program

Any employee found to be in violation of the Coustgubstance Abuse Free Workplace Policy
will be subject to a requirement to participatessactorily in an abuse assistance or
rehabilitation program approved for such purposea federal, state, local health, or appropriate
agency approved by Clark County, and/or appropdegeiplinary action up to and including
termination.

24.2 Covered ClassificationsAll classifications within the union bargaining tiare covered
by this Article.

24.3 Drug or Alcohol Tests Required.

24.3.1 Post Incident. To be conducted after &itgland/or incidents involving an
employee and/or equipment and/or facility. Postdent testing shall take place as soon
as practicable, but no later than within two (2uitsofollowing the accident or incident
for alcohol and within thirty-two (32) hours of thecident or incident for drugs. An
employee subject to such testing is expected taireneadily available to undergo the
tests. However, this should not be construeddaire the delay of necessary medical
attention for injuries or to prohibit an employeerh leaving the scene of an accident or
incident if necessary to obtain assistance to re$po the accident or incident or to
obtain emergency medical care. In all circumstaticesesting will be conducted at the
job site, collector’s office or medical facilityrénsportation, if necessary, will be
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provided). An employee waiting to be tested walinain in paid status from the time of
the accident/incident until testing is completed.

Employees who test negative will be transportedkibathe duty station and remain on
paid status for the completion of the shift orafmal work hours are exceeded, until
leaving the normal place of work. Employees whesgs are not immediately available
will be transported from the test site to theirideace via a local cab company at the
County’s expenseEmployees, who leave the scene of an accidentatant
inappropriately, will be considered to have refusetest and will be subject to corrective
disciplinary action up to and including termination

24.3.2 Reasonable SuspicionConducted when a supervisor observes specific
indicators characteristic of prohibited drug orodlol use is present in the employee's
appearance, behavior, speech or body. The supewik request a second opinion from
another non-represented management employee whiebadrainedboth must agree
prior to requesting an employee to take a reasersmlspicion drug/alcohol test. At this
time, the employee shall be informed of the rightyhion representation. This will not
be construed as an opportunity for an employeetaydesting. Employees may not
operate county motor vehicles or equipment aftergorotified that a reasonable
suspicion test is warranted. Additionally, empleyd®elieved to be under the influence or
impaired for any reason shall be tested at thesigh collector’s office or medical facility
(transportation, if necessary, will be provide&pllowing the testing, the employee will
be transported home via a local cab company, atthety's expense, or provided the
opportunity to contact a non-duty-employee or noplyee for a ride. The employee
will be informed that the law enforcement authestshall be notified of his/her vehicle
license number if the employee insists on drivilgno case will a supervisor or other
on-duty employee transport the employee.

24.3.3 Refusal to Test. Refusingor failing to submit an adequate specimen for danug
alcohol testing or specimen tampering during speaicollection, as defined by the
Medical Review Officer (MRO), will be treated adlie employee has tested positive.
The employee will be evaluated by a Substance APustessional (SAP) or Chemical
Dependency Professional (CDP) and will be subgdigcipline up to and including
immediate termination.

24.3.4 Refusal to submit to a test includes:
» Refusal to take a drug or alcohol test

» Tampering with or attempting to adulterate the spea or collection
procedure

* Not reporting to the collection site in the timéo#kd, or

* Leaving the scene of an accident or incident witlzowalid reason before
testing.
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24.3.5 Providing False Information. Any employee providing false information will be
treated as if they have tested positive, be evadulby a SAP or CDP, and will be subject
to discipline up to and including immediate terntioa.

24.4 Drug/Alcohol Testing Processedrug and alcohol testing shall be conducted ircistri
accordance with federal regulations to ensure acgureliability, and confidentiality. Testing
records and results will be released only to treaghorized by the federal drug and alcohol
testing rules to receive such information. Cladu@ty will make every appropriate effort to
protect the employee's privacy and dignity durimg $ample collection, testing and notification
process.

24.4.1 Drug Testing. Specimen collection for drug testing will confotexcontrolled
certified laboratory standards to maintain documérmhain of custody and assure sample
reliability. Testing for drugs will be conductetithe job site, collector’s office or

medical facility. The specific procedure usedtésting is as follows:

» The collection site personnel will obtain the apgiate urine custody and
control forms and inspect the collection room.

* The donor will be asked to present picture idecdtion to the collection site
person.

* The donor will check belongings and remove unnecgssuter garments.

» Donor will wash hands, take the collection cup anter the privacy enclosure
to collect at least forty-five (45) milliliters afpecimen unobserved.

* The collection site person records the temperatfitiee specimen.
* The specimen will be split into two (2) bottles.
* Both bottles will be labeled and sealed in fronthef donor.

* The custody control form will be completed, tramsfey custody from the
donor to the collection site person.

* The split specimen will be placed in secure storagé shipped for analysis.

The integrity of the testing process is ensuredudh a variety of methods. The
collection site is secured when not in use, acteti®e site is restricted during specimen
collection, water sources are controlled to disagarspecimen adulteration, trained site
collection personnel carefully follow prescribe@pedures, specimens are labeled and
sealed in front of the donor, chain of custody ferme used, specimens are left in locked
storage, and the laboratories used for analysi$¢ mest strict standards to be certified by
the U.S. Department of Health and Human Services.
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The initial drug screen shall use the ImmunoasE&§T) process and the confirmatory
test will be by gas chromatography/mass spectrgmdine drug testing results will be
reviewed and positive tests interpreted by the MRIhe following tests and positive
test levels shall be used:

Initial test analyte Initial test cutoff Confirmatory test analyte Confirmatory test
concentration cutoff concentration
Marijuana metabolites...... 50g/ML.ceiiiiiiiii e THCAY .o, 15 ng/mL
Cocaine etabolites........ 150 /ML, Benzoylecgonine................ 100 ng/mL

Opiate metabolites

Codeine/Morphine2 ......... 2000 ng/mL........coceeenene Codeine ........ccooeveennnnn. 2000 ng/mL
Morphine..........cccoveeiiviinnnn. 2000 ng/mL
6—Acetylmorphine........... 10 6—Acetylmorphine................ 10 ng/mL
NG/ML...oooiii i
Phencyclidine................ 25 Phencyclidine..................... 25 ng/mL
NG/ML...oooiiie e
Amphetamines®
500 Amphetamine.................... 250 ng/mL
AMP/MAMP? ... NG/ML.ciiiiiiiiie e
Methamphetamine®............. 250 ng/mL
MDMA®.......ooiiiiee . 500 MDMA ... ..oovmreieaineenen. 250 ng/mL
NG/ML..ieiiiiiie s
MDA ..o, 250 ng/mL
MDEAS. ... 250 ng/mL

! Delta-9-tetrahydrocannabinol-9-carboxylic acid (THCA).

2 Morphine is the target analyte for codeine/morphine testing.

3 Either a single initial test kit or multiple initial test kits may be used provided the single test kit detects each target
analyte independently at the specified cutoff.

4 Methamphetamine is the target analyte for amphetamine/methamphetamine testing.

° Tobe reported positive for methamphetamine, a specimen must also contain amphetamine at a concentration equal to

or greater than 100 ng/mL.

Methylenedioxymethamphetamine (MDMA).

Methylenedioxyamphetamine (MDA).

8 Methylenedioxyethylamphetamine (MDEA).

24.4.2 Alcohol Testing. The alcohol test will be performed using an Eviddrireath
Testing (EBT) device that is approved by the Natldtighway Traffic Safety
Administration (NHTSA) and administered by a tralri&reath Alcohol Technician
(BAT).

The alcohol testing process will consist of thédwing steps:

» Upon arrival, the employee will be shown to thditessite. The site will afford
the employee privacy during the process.

* The employee will provide picture identificationttte BAT for inspection.

* The BAT will explain the test process and will, wihe employee, complete the
Alcohol Testing Form.
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* The BAT will open a sealed disposable mouthpiecgew of the employee and
attach it to the EBT device for a screening test.

* The employee will blow forcefully into the mouthp&and be shown the result.

» If the test result is less than .04 (non-DOT ar®D@T) the test will be recorded
as negative.

» If the initial test indicates an alcohol concentmatof .04 (non-DOT and .02
DOT) or greater, a second confirmatory test wilcbaducted at least fifteen (15)
minutes, but not more than thirty (30) minutesgiathe initial test.

» Before the confirmatory test is conducted, the Bs&&ll conduct an airblank test
which must read 0.00 to proceed.

* The confirmatory test will be conducted using tame screening procedures as
the screening test with the exception of the pest-airblank.

» If the test results are not identical, the restithe confirmatory test is considered
to be the final result.

The integrity of the alcohol testing process isueed through the external calibration
checks required on the EBT device, the securithetesting site and EBT device, and
the strict testing procedures required to producalid test.

24.5 Positive Test Results.

An employee who tested .04 or greater for alcondaits to pass a drug test will be removed
from the performance of his/her job, and evaluégd substance abuse professional. An
employee may substitute any available PTO, vacatioating holiday or comp time for the non-
pay status.

An employee who tests positive for illegal drugsontrolled substances will be removed from
the performance of his/her job, and evaluated Bulastance Abuse Professional (SAP) or
Chemical Dependency Professional (CDP).

An employee who tests positive for drugs shall hi#reeright to challenge the accuracy of the test
results. The employee may request that the oligaraple be analyzed again. Such request
must be made within seventy-two (72) hours of wenMRO made the employee aware of the
original test results.

24.6 Pay Status

If an employee is removed from his/her job priootaluring an investigation, they shall be in a
pay status pending outcome of the investigatiorardisciplinary action. Employees shall be
advised of their right to Union representation dgrany investigatory interview or meeting
which could reasonably be expected to lead toglisary action.
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Employees who have satisfied any disciplinary acéind who are in a recognized treatment
program for a drug or alcohol problem may use abéal sick leave, floating holiday, accrued
PTO, vacation or comp time for counseling and tnegt.

24.7 Return to Duty and Follow-up Testing

An employee who tests positive for an illegal dregptrolled substance and/or alcohol will
generally be allowed to return to duty followinghgpliance with all treatment recommendations
of the SAP or CDP. Employees who test positiveasd time for an illegal drug, controlled
substance or alcohol or who fail to comply withatraent requirements (as determined by the
SAP or CDP) are subject to immediate termination.

Follow up testing will be conducted when an induatiwho has violated the prohibited
substance abuse conduct standards returns to Wotlaw-up tests are unannounced and will be
conducted as recommended by the SAP or CDP. Faltesting of CDL drivers must

conform to DOT standards. Employees testing pastdiving the follow-up testing period are
subject to discipline up to and including immedieemination.

24.8 Employee Rights and Responsibilities.
The County will keep confidential all testing retsul

If at any point the results of the testing procedwspecified in Section 24.4 (Drug & Alcohol
Testing Processes) of this Article are negatiddpudher testing shall be discontinued. The
employee will be provided a copy of the resultg] alh other copies of the results (including the
original) will be maintained in the Human ResourbPepartment.

Prior to participating in the mandatory testingqass, employees who voluntarily seek
assistance concerning a drug or alcohol problerh sbiabe disciplined by the employer and will
be immediately referred to the County's EAP. Eppdés may use available sick leave, floating
holiday, accrued PTO, vacation or comp time formsaling and treatment.

An employee not designated "on-call" and requestedport to work shall inform their
supervisor of any inability to work due to the comgption of alcohol or drugs which may impair
the employee’s ability to safely perform his/hds.jdJnder this Section, an employee will not be
subject to discipline for advising the employeeipervisor of his/her inability to work.

All employees who must use a prescription drug thates or results in adverse side effects
(e.g., drowsiness or impaired reflexes or readiime) shall inform their supervisor that they are
taking such medication according to the advice pifigsician. Employees are not required to
notify their supervisor of the name of thneedication, only that they are taking a medicatlaat
causes adverse side effects. If the prescriptiog dse could cause productivity or safety
problems, a supervisor may grant the employeelsake or temporarily assign the employee
different duties, if available.
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Employees are required, in compliance with this stafice Abuse Free Workplace Policy, to
notify the County of any criminal statute convictidor a substance abuse related violation
occurring in the workplace no later than five (5)riung days after such conviction.

24.9 Education and Training.

All supervisors and first level managers will bguied to attend a training course which will
cover this policy, the effects of illegal drugsnowlled substances and/or alcohol abuse in the
workplace, behavioral symptoms of being under tifleénce of drugs and alcohol, and
rehabilitation services available. Union Shop $teis will be invited to attend the above
training. Employees attending the training willdoepaid status. Refresher courses will be
offered periodically and will also be on paid statu

All employees will receive a copy of this Sectiarformational materials about the effects of
controlled substances/alcohol in the workplacerahdbilitation services available.

24.10 Record Retention.

The drug and alcohol records will be maintainethemmHuman Resources department in a secure
location with controlled access, in accordance WMHBAA guidelines. The following records
shall be maintained for five (5) years:

* Records of alcohol test results indicating an abt@lncentration of .04 or greater.
* Records of verified positive drug test results.

* Documentation of refusal to take a required alctinod tests.

» Drug and Alcohol related evaluations and referrals.

Records of negative and canceled drug tests antaltest results with a concentration of less
than .04 shall be expunged immediately unlessvafig a valid positive test and in that case
subject to the same retention as the positive test.

The County shall provide copies of these recordgher employers when former County
employees have applied for employment with thosglayers and have written and signed a
release form authorizing the County to release sufolhmation.

24.11 Laws & Regulations

Should the federal or state government requirenardgnge, the parties agree to negotiate the
impact of the change on mandatory subjects of lnarga
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ARTICLE 25. SCOPE AND DURATION

25.1 Entire Agreement This Agreement (including Memorandums of Underding included
in the Exhibits and Appendix A) constitute the emfigreement between the parties and
concludes collective bargaining for its term subfady to a desire by both parties to mutually
agree to amend or supplement at any time. Thet@aumad the Union hereby voluntarily and
unqualifiedly waive the right, and each agrees tihtother shall not be obligated, to bargain
collectively with respect to any subject matteeregd to or covered by this Agreement. With
respect to subjects not covered by this Agreentieatparties agree that the County may
temporarily implement changes pending the outcofaap bargaining required by RCW 41.56.

25.2 Savings ClauseShould any article, section, or portion theredtthis Agreement be held
unlawful and unenforceable, such decision shallyapply to the specific article, section, or
portion thereof directly affected. The partiesesgto immediately negotiate a substitute, if
possible, for the invalidated article, section ortjpn thereof. All other portions of this
Agreement, and the Agreement as a whole, shallrgmtvithout interruption for the term
hereof.

25.3 Duration and Renewal The parties agree that all provisions of thise®gnent and its
appendices shall be effective on the first dayhefd¢econd month following signing except for
those provisions which have a specific effectiveeda the Agreement. It shall remain in full
force and effect through the 30th day of June 2018

25.3.1 The County and the Union agree to begiotm#gpns no later than April 30, 2018
and will continue to negotiate through August 3112 Any/all unresolved matters will
then either be withdrawn by the respective partyereferred to the PERC sponsored
mediation.
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APPROVAL

This Agreement entered into between Clark County and the Oflice and Professional Employees,
Local 11, QPEIU, was formally signed and approved on the _ﬁtf day of _ouembes 2015

BOARD OF CLARK COUNTY COUNCILORS

David Madore, Chair

Lowal 11 0FFICE & PROFESS1ONAL EMPLOYEES

Chief Steward y
)V tuna M rafas /s
Muaureen/Colvin e

Uwion rescnfative

q_c--—-.—&?_l.—;_ﬁ__ ______.-"; Hf/f‘j%'!:_
" Michael L. Richards o Dhate

Executive Secretary-Treasurer
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EXHIBIT A.

Classifications 2016 Hourly Rates (2.2% Increase)

Table  Rq. Title 1 2 3 4 5 6 7 8 9 10 11
ow 100 |Vietim Advocate, Lead 28.28 28.99 2972 3047 3122 | 3201 3281 3362 | 3447 35.33 36.22
OW | 500 |Court Assistant | 13.97 14.32 14.68 15.04 15.42 15.81 16.18 16.60 17.00 1741 17.83
OW | 500 |Office Assistant | 13.97 14.32 14.68 15.04 15.42 15.81 16.18 16.60 17.00 1741 17.83
OW | 502 |Accounting Assistant | 15.42 15.81 16.18 16.60 17.00 17.41 17.83 18.28 18.72 19.18 19.64
OW | 503 |Assistance Specialist 16.18 16.60 17.00 17.41 17.83 18.28 18.72 19.18 19.64 20.15 20.65
OW | 503 |Court Assistant Il 16.18 16.60 17.00 17.41 17.83 18.28 18.72 19.18 19.64 20.15 20.65
OW | 503 |Digital Press Operator 16.18 16.60 17.00 17.41 17.83 18.28 18.72 19.18 19.64 20.15 20.65
OW | 503 |License Specialist | 16.18 16.60 17.00 17.41 17.83 18.28 18.72 19.18 19.64 20.15 20.65
OW | 503 |Office Assistant Il 16.18 16.60 17.00 17.41 17.83 18.28 18.72 19.18 19.64 20.15 2065
OW | 504 |Accounting Assistant Il 17.00 17.41 17.83 18.28 18.72 19.18 19.64 | 2015 | 2065 21.17 2167
OW | 504 |Central Stores Assistant 17.00 17.41 17.83 18.28 18.72 19.18 19.64 | 2015 | 2065 21.17 21.67
OW | 504 |Legal Secretary | 17.00 17.41 17.83 18.28 18.72 19.18 1964 | 2015 | 2065 21.17 21.67
OW | 504 |License Specialist Il 17.00 17.41 17.83 18.28 18.72 19.18 1964 | 2015 | 2065 21.17 2167
OW | 505 |Clerks Judicial Proceedings Sp 17.83 18.28 1872 19.18 1964 | 2015 | 2065 | 2117 | 2167 2223 2278
OW | 505 |Court Assistant Ill 17.83 18.28 18.72 19.18 19.64 | 20415 | 2065 | 2117 | 21.67 22.23 22.78
OW_ | 505 |Executive Assistant 17.83 18.28 18.72 19.18 1964 | 2015 | 2065 | 2117 | 2167 2223 2278
OW | 505 |Office Assistant IIl 17.83 18.28 18.72 19.18 19.64 | 2015 | 2065 | 2147 | 21.67 22.23 2278
OW | 506 |Accounting Assistant Ill 18.72 19.18 19.64 2015 | 2065 | 2117 | 2167 | 2223 | 2278 23.34 23.90
OW | 506 |Legal Secretary Il 18.72 19.18 19.64 2015 | 2065 | 2147 | 2167 | 2223 | 2278 23.34 23.90
OW | 506 |License Specialist, Senior 18.72 19.18 19.64 2015 | 2065 | 2117 | 2167 | 2223 | 2278 2334 23.90
OW | 507 |Administrative Assistant 19.64 20.15 20.65 2117 | 2167 | 2223 | 2278 | 2334 | 23.90 24.51 25.11
OW | 507 |Court Assistant, Senior 19.64 20.15 2065 2117 | 2167 | 2223 | 2278 | 2334 | 2390 24.51 2511
OW | 507 |Legal Specialist 19.64 20.15 2065 2117 | 2167 | 2223 | 2278 | 2334 | 2380 24.51 2511
OW | 507 |Office Assistant, Senior 19.64 20.15 20.65 2117 | 2167 | 2223 | 2278 | 2334 | 2390 24.51 2511
OW | 508 |Grants Accounting Specialist 20.65 2117 2167 2223 | 2278 | 2334 | 2390 | 2451 25.11 2574 26.39
OW | 508 |Legal Assistant 20.65 2117 2167 2223 | 2278 | 2334 | 2390 | 2451 25.11 2574 26.39
OW | 508 |Program Assistant 20.65 21.17 21.67 2223 | 2278 | 2334 | 2390 | 2451 25.11 25.74 26.39
OW | 510 |Elections Coordinator 2278 2334 23.90 2451 25.11 2574 | 2639 | 2704 | 27.69 28.37 29.07
OW__ | 510 |Office Supervisor 22.78 23.34 23.90 24.51 25.11 2574 | 2639 | 27.04 | 27.69 28.37 20.07
OW | 600 |Accountant 21.87 22.44 23.01 2357 | 2413 | 2473 | 2534 | 2598 | 2661 27.28 27.95
OW | 603 |Accountant, Senior 25.34 25.98 26.61 2728 | 27.95 | 2884 | 2931 30.09 | 30.83 31.59 32.35
OW | 707 |Corrections Program Associate 19.43 19.94 20.44 2094 | 2143 | 2199 | 2255 | 2310 | 23.66 24.26 24.86
OW__ | 707 |GIS Technician | 19.43 19.94 20.44 2094 | 2143 | 2199 | 2255 | 2310 | 23.66 24.26 24.86
OW | 707 |Land Records Technician | 19.43 19.94 2044 2094 | 2143 | 2189 | 2255 | 2310 | 2366 24.26 24.86
OW | 707 |Offender Industries Tech | 19.43 19.94 2044 2094 | 2143 | 2189 | 2255 | 2310 | 2366 24.26 24.86
OW | 708 |Buyer, Assistant 20.44 20.94 2143 2199 | 2255 | 2310 | 2366 | 2426 | 2486 2547 26.07
OW | 708 |Delinquent Tax Collector 20.44 20.94 2143 2199 | 2255 | 2310 | 2366 | 2426 | 2486 2547 26.07
OW | 708 |Electronic Home Confinement Tech 20.44 20.94 2143 2199 | 2255 | 2310 | 2366 | 2426 | 2486 2547 26.07
Ow__| 708 |Offender Crew Chief 20.44 20.94 2143 2199 | 2255 | 2310 | 2366 | 2426 | 2486 2547 26.07
OW | 709 |Com Prog Assoc, Lead 21.43 21.99 2255 2310 | 2366 | 2426 | 2486 | 2547 | 26.07 26.73 27.40
OW | 709 |GIS Technician Il 21.43 21.99 22.55 2310 | 2366 | 2426 | 2486 | 2547 | 26.07 26.73 27.40
OW_ | 709 |Land Records Technician Il 21.43 21.99 22.55 2310 | 2366 | 2426 | 2486 | 2547 | 26.07 26.73 27.40
OW | 709 |Offender Industries Tech Il 21.43 21.99 22.55 2310 | 2366 | 24.26 | 2486 | 2547 | 26.07 26.73 27.40
OW | 709 |Victim Advocate 21.43 21.99 2255 2310 | 2366 | 2426 | 2486 | 2547 | 26.07 26.73 27.40
OW__ | 710 |Dept Info Systems Coord | 22.55 23.10 23.66 2426 | 2486 | 2547 | 2607 | 2673 | 27.40 28.08 28.77
OW | 710 |Offender Crew Chief, Lead 2255 23.10 2366 2426 | 2486 | 2547 | 2607 | 2673 | 27.40 28.08 28.77
OW | 711 |Court Interpreter 23.66 24.26 24.86 2547 | 2607 | 2673 | 2740 | 2808 | 2877 29.53 30.25
OW | 711 |GIS Technician Il 23.66 24.26 24.86 2547 | 2607 | 2673 | 2740 | 2808 | 2877 29.53 30.25
OW | 711 |Land Records Technician, Lead 23.66 24.26 24.86 2547 | 2607 | 2673 | 2740 | 2808 | 2877 29.53 30.25
OW__| 711 |Offender Industries Tech Ill 23.66 24.26 24.86 2547 | 2607 | 2673 | 2740 | 2808 | 2877 29.53 30.25
OW | 712 |Corrections Counselor 24.86 2547 26.07 2673 | 2740 | 2808 | 2877 | 2953 | 3025 30.97 31.70
OW | 712 |Diversion Gounselor 24.86 2547 26.07 2673 | 2740 | 2808 | 2877 | 2953 | 3025 30.97 31.70
OW_ | 714 |Corrections Counselor, Lead 27.40 28.08 28.77 29.53 3025 | 3097 | 3170 | 3250 | 33.3 34.15 34.98
OW | 716 |Dept Info Systems Coord Il 30.25 30.97 31.70 32.50 33.31 3415 | 3498 | 3585 | 36.72 37.65 38.57
OW | 800 |Pet License Officer 19.26 19.76 20.24 2075 | 2125 | 2178 | 2230 | 2286 | 2341 24.01 24.59
OW__| 802 |Animal Control Officer 21.25 21.78 22.30 2286 | 2341 24.01 2459 | 2520 | 25.84 26.48 27.11
OW | 804 |Animal Control Officer, Lead 23.41 24.01 24.59 2520 | 2584 | 2648 | 27.11 27.79 | 2848 29.19 29.88
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Classifications 2017 Hourly Rates (2.2% Increase)

Table Rg. Title 1 2 3 4 & 6 7 8 9 10 11
ow 100 |Victim Advocate, Lead 28.90 29.63 3037 31.14 31.91 3271 3353 3436 3523 36.11 37.02
ow 500 [Court Assistant | 14.28 14.64 15.00 15.37 15.76 16.16 16.54 16.97 17.37 17.79 18.22
ow 500 |Office Assistant | 14.28 14.64 15.00 15.37 15.76 16.16 16.54 16.97 17.37 17.79 18.22
ow 502 |Accounting Assistant | 15.76 16.18 16.54 16.97 17.37 17.79 18.22 18.68 19.13 19.60 20.07
ow 503 |Assistance Specialist 16.54 16.97 17.37 17.79 18.22 18.68 19.13 19.60 20.07 20.59 21.10
ow 503 |Court Assistant Il 16.54 16.97 17.37 17.79 18.22 18.68 19.13 19.60 20.07 20.59 21.10
ow 503 |Digital Press Operator 16.54 16.97 17.37 17.79 18.22 18.68 19.13 19.60 20.07 20.59 21.10
ow 503 |License Specialist | 16.54 16.97 17.37 17.79 18.22 18.68 19.13 19.60 20.07 20.59 21.10
ow 503 |Office Assistant Il 16.54 16.97 17.37 17.79 18.22 18.68 19.13 19.60 20.07 20.59 21.10
ow 504 |Accounting Assistant Il 17.37 17.79 18.22 18.68 19.13 19.60 20.07 20.59 21.10 21.64 22.15
ow 504 |Central Stores Assistant 17.37 17.79 18.22 18.68 19.13 19.60 20.07 20.59 21.10 21.64 22.15
ow 504 |Legal Secretary | 17.37 17.79 18.22 18.68 19.13 19.60 20.07 20.59 21.10 21.64 22.15
ow 504 |License Specialist Il 17.37 17.79 18.22 18.68 19.13 19.60 20.07 20.59 21.10 21.64 22.15
ow 505 |Clerks Judicial Proceedings Sp 18.22 18.68 19.13 19.60 20.07 20.59 21.10 21.64 2215 2272 23.28
ow 505 |Court Assistant Ill 18.22 18.68 19.13 19.60 20.07 20.59 21.10 21.64 2215 22.72 23.28
ow 505 |Executive Assistant 18.22 18.68 19.13 19.60 20.07 20.59 21.10 21.64 2215 2272 23.28
ow 505 |Office Assistant Il 18.22 18.68 19.13 19.60 20.07 20.59 21.10 21.64 22.15 2272 23.28
ow 506 |Accounting Assistant IlI 19.13 19.60 20.07 20.59 21.10 21.64 22.15 2272 2328 23.85 2443
ow 506 |Legal Secretary Il 19.13 19.60 20.07 20.59 21.10 21.64 22.15 2272 23.28 23.85 24.43
ow 506 |License Specialist, Senior 19.13 19.60 20.07 20.59 21.10 21.64 22.15 2272 23.28 23.85 24.43
ow 507 |Administrative Assistant 20.07 20.59 21.10 21.64 2215 22.72 23.28 23.85 24.43 25.05 25.66
ow 507 |Court Assistant, Senior 20.07 20.59 21.10 21.64 2215 22.72 23.28 23.85 24.43 25.05 25.66
ow 507 |Legal Specialist 20.07 20.59 21.10 21.64 22.15 2272 23.28 23.85 2443 2505 25.66
ow 507 |Office Assistant, Senior 20.07 20.59 21.10 21.64 22.15 2272 2328 2385 2443 2505 25.66
ow 508 |Grants Accounting Specialist 21.10 21.64 22.15 2272 23.28 23.85 2443 25.05 25 66 26.31 26.97
ow 508 |Legal Assistant 21.10 21.64 2215 2272 23.28 23.85 24.43 25.05 25.66 26.31 26.97
ow 508 |Program Assistant 21.10 21.64 22.15 2272 23.28 23.85 2443 25.05 25 66 26.31 26.97
ow 510 |Elections Coordinator 23.28 23.85 24.43 25.05 25.66 26.31 26.97 27.63 28.30 28.99 28.71
ow 510 |Office Supervisor 23.28 23.85 24.43 25.05 25.66 26.31 26.97 27.63 28.30 28.99 28.71
ow 600 |Accountant 22.35 22.93 23.52 24.09 24.66 2527 25.90 26.55 27.20 27.88 28.56
ow 603 |Accountant, Senior 25.90 26.55 27.20 27.88 28.56 29.27 29.95 30.75 31.51 3228 33.06
ow 707 |Corrections Program Associate 19.86 20.38 20.89 21.40 21.90 22.47 23.05 2361 2418 2479 2541
ow 707 |GIS Technician | 19.86 20.38 20.89 21.40 21.90 22.47 23.05 2361 2418 2479 25.41
ow 707 |Land Records Technician | 19.86 20.38 20.89 21.40 21.90 22.47 23.05 2361 2418 2479 2541
ow 707 |Offender Industries Tech | 19.86 20.38 20.89 21.40 21.90 2247 23.05 2361 24.18 2479 2541
ow 708 |Buyer, Assistant 20.89 21.40 21.90 2247 23.05 23.61 24.18 24.79 2541 26.03 26.64
ow 708 |Delinguent Tax Collector 20.89 2140 21.90 2247 23.05 23.61 24.18 24.79 2541 26.03 26.64
ow 708 |Electronic Home Confinement Tech 2089 21.40 21.90 22 47 23.05 23.61 2418 2479 2541 26.03 26.64
ow 708 |Offender Crew Chief 2089 21.40 21.90 22.47 23.05 23.61 2418 2479 2541 26.03 26.64
ow 709 |Corr Prog Assac, Lead 21.90 22.47 23.05 23.61 24.18 2479 2541 26.03 26.64 27.32 28.00
ow 709 |GIS Technician Il 21.90 22.47 23.05 23.61 24.18 2479 2541 26.03 26.64 27.32 28.00
ow 709 |Land Records Technician Il 21.90 2247 23.05 23.61 24.18 2479 2541 26.03 26.64 27.32 28.00
ow 709 |Offender Industries Tech Il 21.90 2247 23.05 23.61 24.18 24.79 2541 26.03 26.64 27.32 28.00
ow 709 |Victim Advocate 21.90 2247 23.05 23.61 24.18 2479 2541 26.03 26.64 27.32 28.00
ow 710 |Dept Info Systems Coord | 23.05 23.61 2418 2479 2541 26.03 26.64 27.32 28.00 28.70 29.40
ow 710 |Offender Crew Chief, Lead 23.05 23.61 24.18 24.79 2541 26.03 26.64 27.32 28.00 28.70 28.40
ow 711 |Court Interpreter 2418 2479 2541 26.03 26.64 27.32 28.00 28.70 29.40 30.18 30.92
ow 711 _|GIS Technician Il 2418 2479 2541 26.03 26.64 27.32 28.00 28.70 29.40 30.18 30.92
ow 711 |Land Records Technician, Lead 2418 2479 2541 26.03 26.64 27.32 28.00 28.70 29.40 30.18 30.92
ow 711 |Offender Industries Tech IlI 24.18 24.79 2541 26.03 26.64 27.32 28.00 28.70 29.40 30.18 30.92
ow 712 |Corrections Counselor 2541 26.03 26.64 27.32 28.00 28.70 28.40 30.18 30.92 31.65 32.40
ow 712 |Diversion Counselor 2541 26.03 26.64 27.32 28.00 28.70 28.40 30.18 30.92 31.65 32.40
ow 714 |Corrections Counselor, Lead 28.00 28.70 28.40 30.18 30.92 31.65 32.40 33.22 34.04 34.90 35.75
ow 716 |Dept Info Systems Coord Il 30.92 31.65 32.40 33.22 34.04 34.90 3575 36.64 37.53 38.48 39.42
ow 800 |Pet License Officer 19.68 20.19 20.69 21.21 21.72 22.26 22.79 23.36 23.93 24.54 25.13
ow 802 |Animal Cantrol Officer 21.72 22.26 2279 23.36 23.93 24.54 2513 2575 2641 27.08 27.71
ow 804 |Animal Control Officer, Lead 23.93 24.54 25.13 2575 26.41 27.06 27.71 28.40 29.11 29.83 30.54
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Classifications 2018 Hourly Rates (2.2% Increase)

Table Rg. Title 1 2 3 4 il 6 7 8 2l 10 11
ow 100 |Victim Advocate, Lead 2954 30.28 31.04 31.83 32.61 3343 3427 35.12 36.01 36.90 37.83
ow 500 |Court Assistant | 14.59 14.96 16.33 16.71 16.11 16.52 16.90 17.34 17.75 18.18 18.62
ow 500 |Office Assistant | 14.59 14.96 16.33 16.71 16.11 16.52 16.90 17.34 17.75 18.18 18.62
ow 502 |Accounting Assistant | 16.11 16.52 16.90 17.34 17.75 18.18 18.62 19.09 19.55 20.03 20.51
ow 503 |Assistance Specialist 16.90 17.34 17.75 18.18 18.62 19.09 19.55 20.03 20.51 21.04 21.56
ow 503 |Court Assistant Il 16.90 17.34 17.75 18.18 18.62 19.09 19.55 20.03 20.51 21.04 21.56
ow 503 |Digital Press Operator 16.90 17.34 17.75 18.18 18.62 19.09 19.65 20.03 20.51 21.04 21.58
ow 503 |License Specialist | 16.90 17.34 17.75 18.18 18.62 19.09 19.65 20.03 20.51 21.04 21.58
ow 503 |Office Assistant Il 16.90 17.34 17.75 18.18 18.62 19.09 19.65 20.03 20.51 21.04 21.58
ow 504 |Accounting Assistant Il 17.75 18.18 18.62 19.09 19.55 20.03 20.51 21.04 21.56 2212 22.64
ow 504 |Central Stores Assistant 17.75 18.18 18.62 19.08 19.55 20.03 20.51 21.04 21.58 2212 22.64
ow 504 |Legal Secretary | 17.75 18.18 18.62 19.09 19.55 20.03 20.51 21.04 21.56 22.12 22.64
ow 504 |License Specialist Il 17.75 18.18 18.62 19.08 19.55 20.03 20.51 21.04 21.58 2212 22.64
ow 505 |Clerks Judicial Proceedings Sp 18.62 19.09 19.55 20.03 20.51 21.04 2156 2212 22.64 23.22 2379
ow 505 |Court Assistant IIl 18.62 19.09 19.55 20.03 20.51 21.04 2156 2212 22.64 23.22 2379
ow 505 |Executive Assistant 18.62 19.09 19.55 20.03 20.51 21.04 2156 2212 22.64 23.22 2379
ow 505 |Office Assistant IlI 18.62 19.09 19.55 20.03 20.51 21.04 2156 2212 22.64 23.22 2379
ow 506 |Accounting Assistant Ill 19.55 20.03 20.51 21.04 21.56 22.12 22.64 23.22 23.79 2437 24.97
ow 506 |Legal Secretary |l 19.55 20.03 20.51 21.04 21.56 22.12 22.64 23.22 23.79 24.37 24.97
ow 506 |License Specialist, Senior 19.55 20.03 20.51 21.04 21.56 22.12 22.64 23.22 23.79 2437 24.97
ow 507 |Administrative Assistant 20.51 21.04 21.56 22.12 2264 23.22 2379 2437 2497 2560 26.22
ow 507 |Court Assistant, Senior 20.51 21.04 21.56 22.12 2264 23.22 2379 2437 2497 2560 26.22
ow 507 |Legal Specialist 20.51 21.04 21.56 22.12 2264 23.22 2379 2437 2497 2560 26.22
ow 507 |Office Assistant, Senior 20.51 21.04 21.56 2212 22.64 23.22 23.79 24.37 24.97 25.60 26.22
ow 508 |Grants Accounting Specialist 21.56 22.12 22.64 23.22 23.79 24.37 24.97 25.80 26.22 26.89 27.56
ow 508 |Legal Assistant 21.56 22.12 22.64 23.22 23.79 24.37 24.97 25.60 26.22 26.89 27.56
ow 508 |Program Assistant 21.56 22.12 22.64 23.22 23.79 24.37 24.97 25.80 26.22 26.89 27.56
ow 510 |Elections Coordinator 2379 2437 24 97 25.60 26.22 26.89 27.56 28.24 28.92 29.63 30.38
ow 510 |Office Supervisor 2379 2437 24 97 25.60 26.22 26.89 27.56 28.24 28.92 29.63 30.38
ow 600 |Accountant 2284 2343 2404 24.62 2520 2583 26.47 2713 27.80 2849 29.19
ow 603 |Accountant, Senior 26.47 27.13 27.80 28.49 29.19 29.91 30.61 3143 32.20 32.99 33.79
ow 707 |Corrections Program Associate 20.30 20.83 21.35 21.87 22.38 22.96 23.56 2413 24.71 25.34 2597
ow 707 |GIS Technician | 20.30 20.83 21.35 21.87 22.38 22.96 23.56 2413 24.71 25.34 2597
ow 707 |Land Records Technician | 20.30 20.83 21.35 21.87 22.38 22.96 23.56 2413 24.71 25.34 2597
ow 707 |Offender Industries Tech | 20.30 20.83 21.35 21.87 22.38 22.96 2356 2413 2471 2534 2597
ow 708 |Buyer, Assistant 21.35 21.87 22.38 22.96 23.56 2413 2471 2534 25.97 26.60 27.23
ow 708 |Delinguent Tax Collector 21.35 21.87 22.38 22.96 23.56 2413 2471 2534 25.97 26.60 27.23
ow 708 |Electronic Home Confinement Tech 21.35 21.87 22.38 22.96 23.56 24.13 2471 25.34 25.97 26.60 27.23
ow 708 |Offender Crew Chief 21.35 21.87 22.38 22.96 23.56 2413 2471 25.34 25.97 26.60 27.23
ow 709 |Corr Prog Assoc, Lead 22.38 22.96 23.56 2413 2471 2534 2597 26.60 27.23 27.92 28.62
ow 709 |GIS Technician Il 22.38 22.96 23.56 24.13 2471 25.34 2597 26.80 27.23 27.92 28.62
ow 709 |Land Records Technician I 2238 22.96 23.56 2413 2471 2534 2597 26.60 27.23 27.92 28.62
ow 709 |Offender Industries Tech Il 22.38 22.96 23.56 24.13 24.71 25.34 2597 26.60 27.23 27.92 28.62
ow 709 |Victim Advocate 2238 22.96 23.56 2413 2471 2534 2597 26.60 27.23 27.92 28.62
ow 710 |Dept Info Systems Coord | 23.56 24.13 24.71 25.34 25.97 26.60 27.23 27.92 28.62 29.33 30.05
ow 710 |Offender Crew Chief, Lead 23.56 24.13 24.71 25.34 25.97 26.60 27.23 27.92 28.62 29.33 30.05
ow 711 |Court Interpreter 2471 25.34 25.97 26.60 27.23 27.92 28.62 29.33 30.05 30.84 31.60
ow 711 _|GIS Technician Il 2471 25.34 25.97 26.60 27.23 27.92 28.62 29.33 30.05 30.84 31.60
ow 711 |Land Records Technician, Lead 2471 2534 2597 26.60 2723 27.92 2862 29.33 30.05 30.84 31.60
ow 711 |Offender Industries Tech Il 24.71 25.34 25.97 26.60 27.23 27.92 28.62 29.33 30.05 30.84 31.60
ow 712 |Corrections Counselor 2597 26.60 27.23 27.92 28.62 29.33 30.05 30.84 31.60 32.35 33.11
ow 712 |Diversion Counselor 2597 26.60 27.23 27.92 28.62 29.33 30.05 30.84 31.60 32.35 3311
ow 714 |Corrections Counselor, Lead 28.62 29.33 30.05 30.84 31.60 32.35 331 33.95 34.79 35.67 36.54
ow 716 |Dept Info Systems Coord I 31.60 32.35 33.11 33.95 34.79 35.67 36.54 3745 38.36 39.33 40.29
ow 800 |Pet License Officer 201 2063 21.15 21.68 2220 2275 2329 2387 24 46 2508 2568
ow 802 |Animal Control Officer 2220 2275 23.29 23.87 2446 2508 2568 26.32 26.99 27.68 28.32
ow 804 |Animal Control Officer, Lead 24.46 25.08 25.68 26.32 26.99 27.66 28.32 29.02 29.75 30.49 3121
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EXHIBIT B.

EXTRA WORK HOURS FOR PART-TIME EMPLOYEES
(DISTRICT COURT AND CORRECTIONS)

JANUARY 1998
Updated August 2012

1. Some County departments have regularly budgeteetipae positions. Most notably, the
Corrections Department uses these regularly budgetd-time (twenty [20] to thirty-five
[35] hours per week) employees for regular schetlp&t-time work and to cover for full-
time regular employees during both scheduled asdheduled absences.

2. Occasionally, regular part-time employees may veorladditional hours per week when
covering absences. Regular part-time employedsthé Corrections Department have
accepted these positions with the expectation ioigb&vailable for these additional hours.

3. The Call back pay provisions of the Agreement @eti10.5 in this Agreement) provide
additional pay for employees called back to wotlofeing the completion of a regular shift.
Generally, this is expected to apply to regulartiohe employees.

4. Regular part-time employees within the CorrectiDepartment will be paid at their straight
time rate for all hours worked up to forty (40)arwork week. Provisions of the Call back
section of the Agreement will apply to regular giarte employees when hours worked
within a week exceed forty (40).

5. All other provisions of the Overtime Article, inding pay for hours in excess of eight (8) or
ten (10) in a day, shall apply to regular part-tiemeployees within the Local 11, Office and
Professional Workers Unit.

Clark County and Local 11 Page 78
Agreement for 2015 - 2018



EXHIBIT C.
DISTRICT COURT CORRECTIONS — OFFENDER CREW CHIEF
This Memorandum of Understanding is entered intaveen the, Office & Professional
Employees International Union, Local 11 and Cladufity and sets forth the agreement between

the parties regarding special provisions for th@legees within District Court Corrections.

1. Offender Crew Chief Shift Bidding:

a) Shift bidding for regular full-time Offender Crewh@&fs will occur annually no later than
January ¥ of each year for a February 1st implementationtha time of shift bidding,
Offender Crew Chiefs may request a preferred cresigament; however, management
reserves the right to make all crew assignmentsdoas department need.

b) Seniority within the classification shall be theeatenining factor for shift selection.
Seniority shall be considered for preferred cregigasnents available within the shift
selected; however, management reserves the righake all crew assignments based on
department needs.

c) Vacancies or other changes in shifts occurringrdutine year may be filled by the relief
Offender Crew Chief or “on-call” Chiefs for the ramder of the February to January
bidding year. Coverage for limited duration abssnwill be handled in the same way.

d) New positions created after the January biddinglvhesult in adding to regular staff
will be made available for bid.

e) Regular full-time Offender Crew Chiefs may choaséid for part-time positions;
however, part-time Offender Crew Chiefs may only & full-time shifts if any remain
after the full-time Offender Crew Chiefs have coatpdl bid selection.

2. Holiday pay: Employees may use the payrobiszation account to bank time for later use
to offset the additional hours needed to be fudlidgor weeks in which there are holidays or
floating holidays. Additionally, employees may usgnpensatory time or accrued PTO or
vacation to make up the paid time for weeks in Whiwere are holidays. (See also Article 14.3.1
in this Agreement)

3. Holiday Scheduling: When a holiday falls onesmployee’s regularly scheduled day off, the
employee shall receive either an alternate dagroffay for the holiday in accordance with
Article 14.1.2 in this Agreement. Employees chogdb be paid for the holiday will receive
forty-eight (48) hours at straight-time pay. Emm@eg choosing to have an alternate day off will
receive compensatory time to be “banked” at sttatighe rate.

4. Clothing Allowance and Reimbursement:

a) The County will provide the following clothing tofféender Crew Chiefs and Leads upon
hire into the position:
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Shirts

Windbreaker
Sweatshirt

Stocking cap

Cap

Jacket

Waterproof rain jacket
Waterproof rain pants
Long underwear set

PNNRRRRPRERD

b) Clothing issued upon hire will be replaced onlynasded and when the item being
replaced is returned.

c) Offender Crew Chiefs and Leads shall be reimbuuagetb two hundred dollars ($200.00)
annually for clothing replacement. The employee maghase work pants or work boots
or approved clothing from the above list.

5. Work Schedules: All full time Offender Crew @fs shall be paid for breaks and lunches.

Clark County OPEIU 11
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EXHIBIT D.
COMMUNITY DEVELOPMENT - ANIMAL CONTROL

This Memorandum of Understanding is entered intavben the Office and Professional
Employees International Union, Local 11 and Cladufty and sets forth the agreement between
the parties regarding special provisions for thelegees within Animal Control.

1. Shift Rotation

Shift rotation bids will be based on seniority. Nbimal Control Officer can maintain the
same shift or area for more than six months ana.ti
The available shifts are:
1 Monday - Friday
2 Sunday — Thursday
3 Tuesday — Saturday
In the event of a new hire, shifts may be changeatttommodate a Monday — Friday
training schedule.

2. Clothing Allowance and Reimbursement:

a) The County will provide a three hundred and fifolldrs ($350.00) clothing allowance
upon hire into an Animal Control Officer position.

b) Animal Control Officers will be reimbursed for itenapproved by the Clark County
Animal Control Division for replacement up to twartdred and twenty-five dollars
($225.00) per year. Clothing allowance not usedHerbudget year will be carried over
to the next year when in the biannual budget.

3. Responses During Meal Periods

Animal Control Officers will remain in their assiga area during lunch hours. If an
officer is within two miles distance of their honkey can use their assigned vehicle to
go to their residence for their lunch hour. Trawule is included in the lunch hour.
Breaks other than lunch need to be taken withiraségned area. Animal Control
Officers shall not be required to respond to cdlisng meal periods. Should an
emergency situation arise and the officer is autledrto respond during his/her meal
period, the officer shall be paid at the rate a and one-half his/her regular rate of pay
for that part of his/her lunch that was interrupted

Clark County UPE]!%
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EXHIBIT E. VACATION SELL BACK

MEMORANDUM OF UNDERSTANDING
BETWEEN
CLARK COUNTY WASHINGTON
AND THE
COALITION OF UNIOSN
OPEIU LOCAL 11; PTE LOCAL 17; LIUNA LOCAL 335; AND AFSCME LOCAL 307

This Memorandum of Understanding (“MOU”) is entereth between Clark County
Washington and the Coalition of Unions (OPEIU Lotal- PTE Local 17 — AFSCME Local
307 — LIUNA Local 335) as listed above, to allovoper communication between the parties in
Accordance with Article 12 within this CollectiveaBjaining Agreement.

It is mutually agreed by all parties that at amyeishould the language for vacation sell back be
applicable in any other Agreement or Policy thaa hnguage shall be equally applied to all
Collective Bargaining Agreements under the Coalittd Unions as listed above and reflected as
the following:

12.7 Vacation Sell-Back Employees may elect pay in lieu of vacationap t
maximum of sixty (60) hours per year. Vacation-bakk is subject to the following
requirements and procedures:

12.7.1 The opportunity to cash out vacation dhalbffered twice per year in the
months of June and December. Requests must battdby May 15 and
November 15 on forms designated by the payrolteffi

12.7.2 To be eligible to cash out vacation, anleyge must have used a total of
eighty (80) hours vacation and floating holiday tson the prior calendar year.
The total of vacation sold may not exceed the marmnhour's limitation but may
be apportioned according to the employee's chateden the June and
December sales periods.

12.7.3 The vacation sell-back option is subjec@wuailability of adequate funds.
Vacation sales may be restricted or suspendedeb@dunty. In the event
vacation sales requests exceed available fundgjuhen Resources Department
shall develop procedures to equitably apportioratian sales among employees
with pending requests.

12.7.4 Vacation sell-back and donations shalldrmeputed at the base hourly
rate.

Be it further agreed this Memorandum of Understagdihall be pursuant to the terms
and conditions of Article 23 Grievance ProcedurthioCollective Bargaining
Agreement should there be any dispute regardingtbgoretation and/or application of
this MOU.
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APPENDIX A
MEMORANDUM OF UNDERSTANDING
REGARDING HEALTHCARE BENEFITS

This is a Memorandum of Understanding between tiuersigned parties regarding a Clark
County Multi-party Healthcare Committee.

Purpose: It is the purpose of the Healthcare Committeekimng within the negotiated
parameters, to seek a balance between the cont@wdrhe quality of care traditionally
provided to the County's represented employeekeeping the parties' costs to a minimum,
while meeting legal and contractual obligations.

Committee Membershipg The Committee shall be comprised of two repregerds from each
bargaining unit (including representation from threspective union staff), two (2)
representatives from the ranks of the non-represdeginployees and up to eight (8)
representatives from management provided that mngaunit representation shall always
make-up no less than two-thirds (2/3) of the tatembership.

Ratification of this Memorandum of Understandingthg signatories shall empower each party's
selected representatives to reach a binding decistaich decisions shall be reached by a two-
thirds (2/3) majority of all members of the Commétpresent or via proxy. Members who will
be absent during a meeting may participate in aewsy submitting a vote by proxy.

One (1) Union Representative and one managememseantative will be selected to serve as
meeting coordinators who will set meeting times plates, prepare agendas and arrange for
meeting minutes to be prepared and distributed.

Parameters of the Committee: The Committee is authorized to determine healtthbanefits
for the parties based upon the following parameters

1. The Committee shall research and make decisions &, plan design, coverage and
tiers, excluding eligibility, of medical, vision drdental insurances provided to
employees.

2. The Committee will be responsible to ensure plaigieencompasses federal and state
laws.

3. Any modifications, under number 1 and number 2ioed herein, shall not need further
ratification by the bargaining units. Any such nf@éations must be in keeping with the
spirit of this MOU as originally created.

4. The Committee will not determine services and gplasign of any near-site or on-site
clinic. The County will present recommended sexsiand plan design to the Healthcare
Committee for input prior to presenting a finalgganendation. The parties will bargain
any impacts on the budget.
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5. The Committee will take into consideration, reshaand make decisions about plan
design in order to try to avoid any cost associatitd the Affordable Care Act (ACA)
tax or charge. In the event the healthcare coramidecisions do not avoid the ACA tax
or charge, this cost will be borne by the employs®asthe parties agree to reopen no later
than June 30, 2017 to bargain the implantation.

6. A High Deductible Health Plan (HDHP) with a HeaBhvings Account (HSA) will be
included as an additional option, along with an HiI@n and a non-HMO plan. The
particular design elements of the plan will be rgsponsibility of the Committee.

7. The Committee shall determine the cost distribut@rthe payment of insurance
premiums between that portion contributed by thar@pand that which may be
contributed by the employee.

8. The Committee shall meet on County time, but thar@pshall not be required to pay
overtime to any member due to the scheduling ofinl@/meetings outside some
members' normal work shifts. Committee membergimgeutside of their regularly
scheduled shift will be permitted to flex or adjgshedules if possible to accommodate
meeting attendance.

9. As the last item on its agenda, the Committee shaft and publish an update of the
meeting.

10. Departments within the County will promptly providk requested information about
insurance that is in the possession of the Depatsne

11.The Committee will set meeting dates as determireaessary.

Budget for the Committee: The County’s financial commitment to funding headire benefits
shall be limited per the Per Employee Per MonthHMIEbudget. The Per Employee Per Month
composite budget will be fourteen hundred and twedotlars ($1420.00).

» Employees will be responsible for contributing sepercent (7%) of the composite cost
each year; and if costs exceed the composite batgee¢mployee contribution both the
County and employee shall share in the excessooostc0/50 basis.

Decision Making:

* The Committee may choose to work with a Mediatbine Mediator shall not be a voting
member of the Committee. However, if the Healtacaommittee is unable to reach a
decision for any benefit year by Septemb&rttie Mediator shall direct a solution no
later than October®l Such solution shall be binding on all partieshis Memorandum
of Understanding. The Mediator’s solution shalMathin the parameters outlined above,
based upon her/his understanding of the positibtisegparties gained through the
mediation process. Therefore a formal hearing slmtlbe necessary.
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» If any costs are attached to the Mediator’'s wodytbhall be paid as follows: Clark
County fifty percent (50%); the remaining fees kbaldivided equally among the
participating units.

Due to the unknowns of the possibility of openimgoa-site or near-site medical clinic, this
MOU may be opened during the term of this MOU toghan the impact by mutual agreement
between the Union and the Employer.

This MOU is covered under the grievance provisioine collective bargaining agreements for
purposes of the parties' compliance with the teantsconditions contained herein.

This MOU shall expire December 31, 2018

Signatures:
A S s
Chadr AFRCME, Local I0TCL, Pubiic Works Disla
Clark County Board of Coungilors Date & Community Development
Wt fleis e oy
Francine M, Reis, Humen Resoarces  Date PTE Lowal 17, Appraisers & Other [ate
Diirector Professionals; end Engincers, Technicizns

and rhcr Professlonals

F

M _ el o
QPEIY Local 11, Office & Date LAM, Loced 1432, Machinise Datz

Professiona] Employess

= . .
e 7l [2/20/15
LIUMA Locsl 335, Heatth Date Infarmation Techeology Guikd Drate
Divisien
Tuvenile Detention Guild Date  Sherifl's Ofice Support Guild Dae
.'[I]'_"-ﬁr"l.:, Local 8, Medical Exeminer's  Dale Sherfis .ﬁ.r]l'rti:'li.:ll.'m!m";ﬁ:ﬁ-'i_ Dialn
Offics
=T
CRESA ) ~ Dae
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APPENDIX B

MEMORANDUM OF UNDERSTANDING
BETWEEN
CLARK COUNTY WASHINGTON
AND THE
COALITION OF UNIONS
OPEIU LOCAL 11; PTE LOCAL 17; LIUNA LOCAL 335; and AFSCME LOCAL 307

WORKPLACE BEHAVIOR

This Memorandum of Understanding (“MOU”) is entereth between Clark County
Washington and the Coalition of Unions, listed afyde allow proper communication between
the parties in Accordance with Article 25 withingiCollective Bargaining Agreement.

All parties understand the importance of professiovorkplace behavior at Clark County.
Human Resources will update the Employment Staisd@adicy to include language regarding
professional workplace behavior standards.

The County is currently actively involved in a copvide Workplace Improvement Program.
Upon conclusion of the Workplace Improvement Progréne proposed outcomes will be
reviewed to determine if any of the recommendatimeed to be included in the policy.

Furthermore, a committee consisting of represeatepgloyees and non-represented employees,
chaired by Human Resources and a Union Repressantaiill be formed to identify specific
concerns and explore options to address conceengréining).

The goal of this policy update is to promote preifesal workplace behavior by detailing the
expectations; thereby supporting an environmertishsupportive to all employees.

Be it further agreed this MOU shall be pursuarthsterms and conditions of Article 23
Grievance Procedures to the Collective BargainiggeAment should there be any dispute
regarding the interpretation of this MOU.
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