DEVELOPMENT ENGINEERING PROGRAM

Instructions to Access County FTP Site Using Windows Explorer
(Please note these instructions are for Windows XP. Others Windows applications will be similar.)

1. On the taskbar, right click on Start. The menu below will appear. Left click, and select Explore.

Open

Search...

& Combine supported files in Acrobat...

Inguire User Quotas. ..

Add Modify Quota. ..
Quota Server Client
Properties

Cpen All Users
& Explore All Users
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2. Type the FTP address ftp://ftp4.clark.wa.gov in the address bar, as shown below, and hit enter.

Orad...

! My Computer

File Edit Wiew Faworites Toaols Help

L Back ~ ) - ? | /':" Search ~ Folders | = )( !) | v
P\gdressl Frpudifrpd. clark. wa. govl LI |

Hame | Frp:/{Fepd. clark.wa.gov) Z

Hard Disk Drives

e Local Disk {(Z:) Local Disk. 19.9 GB §.75 GEB
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33‘,& Floppy {A:) 314-Inch Floppy Disk
A DVD Drive (D) D Drive

3. The following screen will appear:

—
| Log On As ==
k. Either the server does not allow anonymous logins or the e-mail address was not
accepted.
c
FTP server: fitp4. dark.wa.gowv
User name: I YOour user name vI
Password: |

After you log on, you can add this server to your Faverites and return to it easily.

& FTP does not encrypt or encode passwords or data before sending them to the
server. To protect the security of your passwords and data, use WebDAV instead.

I Log on anonymously I save password

i Log On I Cancel

| —— I
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ftp://ftp4.clark.wa.gov/

Enter your FTP user account name and your password.
User names and Passwords are case sensitive.

Check the “Save Password Box”

Click the Log On button.

4. If the login screen does not appear, click the word File, on the menu toolbar, and choose Login
As.

See screen below.

File Edit ‘ew Favorites To

Lagin As... | searck
e -, —

Create Shorbouk

Lelete
Remname
Properkies

Close

Enter the FTP user account name and password provided.
User names and Passwords are case sensitive

Click the Log On button.

5. Click on save password.

x|
%§> Either the server does not allow anonymous logins or the e-mail address was not
accepted,
FTP server: ftp4.dark.wa.gov
User name: I aksftp LI
Password: I serenen

After you log on, you can add thie server to your Fawvaorites and return to it easily.

‘i\‘ FTP does not encrypt or encode passwords or data before sending them to the
server. To protect the security of your passwords and data, use Web Folders
{webDAV) instead.

Learn more about using Web Folders.

™ Log on anonymously IV Save password

Log On I Cancel I
k4

6. After logging-in, the following folders list will appear as seen below. Click on the PW folder.

Page 2 of 4
10/27/2011
\\Nt35\cip\Dev eng\Mel's Working Files\FTP Instruction\Explorer FTP login (2).doc



R® ftp:/ /ftpd.clark.wa.gov/

@Ov | ¥+ The Internet = ftp4.clark.wa.gov =

QOrganize -

i Favorites
B Desktop
5. Downloads

L
=/l Recent Places

7. Upon opening the PW folder, the following folder structure will appear.

File Edit WView Tools

Y
— | CCME

 netwark
1P

. ftpe/ fftpd.clark.wa.gov /PW [

él‘:}lvl . = The Internet -~ fip4.dark.wa.gov -~ PW ~

File Edit View Tools

Organize -

i Favorites
Bl Desktop
4. Downloads

=7l Recent Places

Bl Desktop
= Libraries
@ Documents
,J‘! Music
[E=] Pictures
E Videos
A Buss, Richard
. .jfreereport
. Imcapplet
. analyzer
. AppData
@ Application Data
i5] Contacts
[@). Cookies
jm Desktop
4. Downloads
. emc
ir Favorites
@ Links
[@). Local Settings
| My Documents
¢ My Documents
ol My Music
=| My Pictures
B My Videos
@ MetHood

[@). PrintHood

8. Open your company file folder, by double clicking and, copy and paste your files there. This folder
will also be used to retrieve files from the county. Each company will only have read / write

|»

. AKS

. BergerBAM

J CH2M HILL

. Columbia West Engineering
g LD

. HLee Associates

. Hagedorn

. Harker Engineering

. HDJ Design Group

., HHPR.

. Kessi Consulting

. Kittelson

| KPFF

. Lawson Land Surveying
. MacKay and Sposito
. Maul Foster Alongi

. MGH

. Moss and Assodates
. Olson Engineering

. Otak

. PBS

. Planning Solutions

. PLS Engineering

| SGA

. Sterling Design

J WA DOT

. Wallis Engineering

. West Consultants

. Westlake Consultants
. Walfe Group

. WRG Design

access to their own folder.
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To add a file to the FTP site:
Find the file on your computer you want to add
Copy the file (right click on document and select copy)
In the Windows Explorer FTP site, Paste the file (right click in company folder and select
paste)

9. Notify Development Engineering staff via email that documents have been electronically
submitted and are available for retrieval and downloading. Our email addresses are:
rosie.hsiao@clark.wa.gov and melissa.tracy@clark.wa.gov.

10. If you have any questions or difficulties, please contact Rosie Hsiao at (360) 397-6118 ext 4559 or
rosie.hsiao@clark.wa.gov.
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