PC Users —

CCCEF FTP Site Instructions

FTP site: ftp://courts.efile.clark.wa.gov
**Must have username and password BEFORE you can log in.

use Internet Explorer (version 9 or older), Chrome is not supported.

A login window will pop up:

Log On As

|

&

Either the server does not allow anonymous logins or the e-mail address was not
accepted,

FTP server: courts, efile, dark.wa.gov

User name: | -
Password;

After you log on, you can add this server to your Favorites and return to it easily.

FTP does not encrypt or encode passwords or data before sending them to the
server. Tao protect the security of your passwords and data, use WebDAV instead.

[|Log on anonymousky [ save password

Log Cn ][ Cancel ]

Enter your

user name and password.

Log On As

R — [ |

Either the server does not allow anonymous logins or the e-mail address was not
accepted,

FTP server: courts. efile. dark.wa.gov
User name: HHHHHK -
Password: TIIIIL)

After you log on, you can add this server to your Favorites and return to it easily,

FTP does not encrypt or encode passwords or data before sending them to the
server, To protect the security of your passwords and data, use WebDAV instead.

["|Log on anonymously ["| 5ave password

Log On ][ Cancel




Below is what you will see:
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FTP root at courts.efile.clark.wa.gov

To view this FTP site in Windows Explorer: press Alt, elick View, and then click Open FTP Site in Windows Explorer.

05/28/2013 02:03PM
05/28/2013 02:04PM

Directory District Court
Directory Suparicr Court

Click on the Court you are filing with (District Court) and you’ll see a list of firms:
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FTP directory /District%20Court/ at courts.efile.clark.wa.gov
To view this FTP site in Windows Explorer: press Alt, click View, and then click Open FTP Site in Windows Explorer. E
(| Up to higher level directory
i
09/06/2013 09:314M Directory Accountzs Receivable INC
| 07/03/2013 07:294M Directory All State
| 09/12/2013 11:04RM Directory Allianceone Receiwvables
| 09/09/2013 11:18aM Directory Anthony J Lowe Attorney at Law
Il O8/08/2013 07:46LM Directory Arwood Law
09/20/2013 09:58AM Directory Barger Law group PC
| 05/28/2013 11:13aM Directory Barker Martin PS
| os/23/2013 09:422M Directory Barry W Brandenburg PS
(| 09/09/2013 11:46RM Directory Baumgartner Nelson — wagner
[ 0%9/09/2013 11:28LM Directory Betts Patterson - Mines PS
08/22/2013 01:21FM Directory Bill Montecucco Attorney At Law PS
1 09/03/2013 02:55PM Directory Boyd Gaffney Sowards Treosti
| 0B/23/2013 09:52AM Directory Brad L Williams PS
05/28/2013 11:16AM Directory Bradley Boswell Jones PS
09/12/2013 11:022M Directory Breckan C L Scott Attorney at Law
08/19/2013 01:18BM Directory Brian Parker Attorney at Law
09/12/2013 10:4228M Directory Brian Walker Law Firm PC
09/09/2013 11:222M Directory Caron Colven Robison Shafton
05/14/2013 0B:40AM Directory Case & Dustergiff
09/03/2013 02:56FM Directory Charles H Buckley Jr Assoc
0%9/20/2013 09:214M Directory Chock Barhoum LLP
08/22/2013 01:23FM Directory Christopher D Ramsay Attorney At Law
(| 08/19/2013 01:47BEM Directory Columbia Collectors Inc -
*100%
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Find your firm in the list and click on it (example Accounts_Receivable_INC):
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FTP directory /District%20Court/ at courts.efile.clark.wa.gov

To view this FTP site in Windows Explorer: press Alt, click View, and then click Open FTP Site in Windows Explorer.

Up to higher level directory

09/06/2013 09:312aM Directory Accounts Receiwvable ING
07/03/2013 07:292M Directory All State

08/12/2013 11:041M Directory Allianceone Receivables

09/09/2013 11:182aM Directory Anthony J Lowe Attorney at Law
08/08/2013 07:46AM Directory Arwood Law

09/20/2013 09:582M Directory Barger Law group PC

05/28/2013 11:13AM Directory Barker Martin PS

08/23/2013 09:422M Directory Barry W Brandenburg PS

08/098/2013 11:461M Directory Baumgartner Nelson - wagner
09/09/2013 11:282M Directory Betts Patterson - Mines PS
08/22/2013 01:21PM Directory Bill Montecucco Attorney At Law PS
09/03/2013 02:55PM Directory Boyd Gaffney Sowards Treosti
08/23/2013 09:52AM Directory Brad L Williams PS

05/28/2013 11:161M Directory Bradley Boswell Jones PS
09/12/2013 11:02AM Directory Breckan C L Scott Attorney at Law
08/19/2013 01:18PM Directory Brian Parker Attorney at Law
09/12/2013 10:422M Directory Brian Walker Law Firm PC
09/09/2013 11:222M Directory Caron Colven Robison Shafton
05/14/2013 08:40AM Directory Case & Dustergiff

08/03/2013 02:56PM Directory Charles H Buckley Jr Asscg
09/20/2013 09:21aM Directory Chock Barhoum LLP

08/22/2013 01:23FPM Directory Christopher D Ramsay Attorney At Law
08/19/2013 01:47PM Directory Columbia Collectors Inc &
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Anyone within that firm that requested a username and password will show as a list:

e — - . [
F — .
GE: ) & ftp//courts.efile.clarkwa.gov/District20Cour/A 0 ~ B G X (& FTP directory /District%20C... % i 5o o3
File Edit Yiew Favorites Tools Help % @ Convert - [ Select

5 ~ B - 0 = v~ Pagew Safety~ Took~ @@~ §N] W]
7 2]aoc glccpc M ccu Ef Comcast 9 Dictionary.com & FastSupport 2 FMS [EJ Google £ Jail Roster @ OfficeMax £ Symantec

FTP directory /District%20Court/Accounts_Receivable_INC/ at
courts.efile.clark.wa.gov

To view this FTP site in Windows Explorer: press Alt, click View, and then click Open FTP Site in Windows Explorer.

LUp to higher level directory

09/23/2013 11:53aM Directory Rachel Niten

#100% -




C|ICk on your name in the list and the foIIowmg screen will come up:
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FTP directory /District%20Court/Accounts_Receivable_INC/Rachel%20Niten/ at
courts.efile.clark.wa.gov

To view this FTP site in Windows Explorer: press Alt. click View. and then click Open FTP Site in Windows Explorer.

Up to higher level directory

H100% -

Click on the View menu (at the top of the screen, along with File, Edit, Tools, etc.) and select Open FTP

site in Windows Explorer.
**You may be asked to log in a second time at this point (MAY, not always).

Windows Explorer window will come up — with your computer’s drives on the left and a BLANK window
on the right.
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File Edit View Tools Help
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Bl Desktop

& Downloads

2 Recent Places

Bl Desktop

= Libraries

m

ZI Docurents
J Music

|E=l Pictures
Videos

A Cook, Jennifer

8 My Computer is DCVA0526
&, Local Disk (C:) =
i DVD RW Drive (D)
L cookj§ (\\home]) (G:)
58 cowg (Vintel0L) (H:)
L Public (J)
53 LANBE (K:)
5 3l PANTESD (L)

) 0 items

Drag and drop or cut and paste your documents to this window. There is no browse tool.



Liberty will import the document(s).

Unless you are on the County’s network, the documents will not disappear immediately. It may take up

to a few hours for them to disappear from your folder.
**Please DO NOT delete and resubmit documents. You are welcome to email District Court and verify

that they have been received — distct@clark.wa.gov

Liberty will stamp each filed document with the date and time.

Documents are only imported Monday through Friday, 8:00am to 4:30pm, except federal
holidays.



