CLARK COUNTY

STAFF REPORT
DEPARTMENT: Public Works / Parks & Lands Division
DATE: July 17, 2018

REQUESTED ACTION: Authotize the Public Works Director to sign a professional services
agreement with BergerABAM to develop documents to complete the
site plan review process for Hockinson Meadows Community Park’s
disc golf coutse, in a contract amount not to exceed $322,623. Also
authorize the Public Wotks Director to sign supplemental agreements,
if necessary, extending the contract duration and increasing the amount
by up to 10 percent.

X Consent Hearing County Manager

BACKGROUND

Disc golf is a fast-growing and popular year-round activity. Players from Clark County have
requested a quality regulation-sized 18-hole course. This project will provide the only 18-hole course
in the county. An undeveloped portion of Hockinson Meadows Community Park will be used for
this amenity.

This project also will expand the existing northeast parking lot, and build a shelter that will serve
both disc golf and general patk users, a pedestrian bridge and trail that will connect the northeast
parking lot to the disc golf course, and two pedestrian bridges that will connect residential areas
along Northeast 152nd Street to the south and west portions of the park.

The county interviewed four consultant teams screened from the Municipal Research and Services
Center’s consultant roster for engineering services to develop application materials for the land use
review application processes. ’

Staff recommends entering into a contract with BergerABAM in an amount not to exceed $322,623.
This contract will allow Public Works to move forward with the site plan review process involving
multiple land-use, engineering and environmental permits. The budget request to fund the design and
site plan approval ptocess were approved in the 2017 Budget Readopt (PWK-34-17RA).

COUNCIL POLICY IMPLICATIONS

None.

ADMINISTRATIVE POLICY IMPLICATIONS

None.

COMMUNITY OUTREACH ‘
Clark County has an active disc golf course community that has helped raise funds for this project
and will provide input on the course design.

Park users and the neighboring community will be provided information on any impacts to the patk’s
availability.
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BUDGET IMI’LICATIONS

YES | NO

X Action falls within existing budget capacity. _ .

X . | Action falls within existing budget capacity but requires a change of purpés;e within .

.. . | existing appropriation’ . » e L
X | Additional budget capacity is necessary and will be requested at the next supplemental.
If YES, please complete the budget impact statement. If YES, this action will be

‘| referred to the county council with a recommendation from the county manager,

" BUDGET DETAILS

.Local Fund Dollar Amount $322’623

Grant Fund Dollar Amount * | N] / A

Account 3275 PIF District 5 Acquisit_ion & Dé'vel.op. combined |

o 3055 Urban REET Parks Fund .
Company Name | BergerABAM :
DISTRIBUTION:

. Council staff will post all staff reports to the county Websitéi jv@rww.clark.wa; ov/the-grid

s

Kevin Tyler. | - "' Heath H. Henderson, PE R
Lands Managet T ‘ . Public Works Director/County Engineer
Primary Staff Contact: ____Jennifer Taylor . Bxt, 4227 .

~ APPROVED; //

CLARK COUNTY; WASHINGTON -

CLARK COUNTY COUNCI .
‘ 7"//7"
DATE: _/ AN

SR#_ 13\ -9

- APPROVED: o
. Kathleen Otto, Deputy County Manager

’ S ﬂ\‘j\*‘\;\\:\ -



Negotlated Hourly Rate ConsultantA greement

Agreement Number:

Flrm/Organlzatlon Legal Name: (do not use dba s):

Address Federal Ald Number

UBINumber . = EE “TFederal TIN orSSN Nurber
, E_xe@:ution Date : . : S _ Completlen Defe

1099 Form Required I Federal Partlmpatlon “ - -
{ -E Yes No' = | [ Yes L__]NO B L
ProjectTi'tle;v ‘ ey - -

: Descnptlon of Work

D Yes . ‘No DBE Participatien MaX|mum Amount Payable
Yes j [ No MBE Participation '
[:I Yes . No 'WBE Participation
D Yes _ . No SBE Pammpatlon :

Index of Exhlblts

Exhl_blt A Scope-of Work

‘Exhibit B DBE Participation -
Exhibit C.  Preparation and Dehvery of Electromc Engmeermg and Other Data
Exhibit D~ ** Prime Consultant Cost Computations

ExhibitE  Sub-consultant Cost Computatlons

ExhibitF - Title VI Assurances

Exhibit G - :Certification Documents

" Exhibit H Liability Insurance Increase: .

.. ExhibitI = Alleged: Consultant Design Error Procedures

Exhibit J. ' -Consultant ClelmvProcedures e
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AGREEMENT between the -
hereinafter called the “AGENCY,” and the “Firm / Oiganization Name referenced on page: ‘onie (1) of this
AGREEMENT, heremafter called the “CONSULTANT ”

commitment and therefore deems it adv1sable and desrrable to engage the assistance.of a CONSULTANT to provrde
the necessary SERVICES; and '

WHEREAS the CONSULTANT represents that they comply with the Washington State Statutes relating

the AGENCY

NOW; THEREF ORE in consrderatron of the terms, conditions, covenants, and performancé contamed herem
or attached and mcorporated and made a part hereof, the partles hereto agree as follows -

IA. General Descrlptlon of Work :

necessary to accomphsh the completed work for this prOJCCt The CONSULTANT shall furnish all services, labor,
and related equlpment and if appllcable sub consultants and subcontractors necessary to coriduct and complete the

li. General Requnements

All aspects-of coordination of the work of this AGREEMENT with outside agencies, groups, or 1nd1v1duals shall
receive advance approval by the AGENCY. Necessary contacts and meetings with agencies, groups, and/or
individuals shall be coordinated through the AGENCY. The CONSULTANT shall attend coordination, progress, -
and presentation meetings with the AGENCY and/or such State, Federal, Community,_ C1ty, or County officials,
groups or individuals as may be requested by the AGENCY. The AGENCY will provrde the CONSULTANT
sufficient notice prior to meetings requiring CONSULTANT participation. The minimum required hours or days
notice shall be agreed to between the AGENCY and the CONSULTANT and shown in Exhibit “A.”

The CONSULTANT shall prepare a monthly progress report, in a form approved by the AGENCY which wrll
- outline in written and graphical form the various phases and the order of performance of the SERVICES in
sufficient deta1l so that the progress of the SERVICES :can easily be evaluated ‘

of Washmgton

Agreement Number:
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Participation for Disadvantaged Business Enterprises (DBE) or Small Business Enterprises (SBE), if: requlred
- per 49 CFR Part 26, shall be shown on the headmg of this AGREEMENT If DBE ﬁrms are utlhzed at the

outlined in the AGENCY’ “DBE Program Partlclpatlon Plan” and perform a minimum of 30% of the total amount
of this AGREEMENT. It is recommended, but not required, that non-DBE Prime CONSULTANTS perform .
a minimum of 30% of the total amount of this AGREEMENT

The CONSULTANT ona monthly basis, is required to submit DBE Partlclpatlon of the amounts paid to all DBE
firms invoiced for this AGREEMENT.

All Reports, PS&E materials, and other data: furnished to the CONSULTANT by the AGENCY shall be returne_d.

.....

these SERVICES and are the property of the AGENCY. Reuse by the AGENCY or by others acting through or
on behalf of the AGENCY of any such instruments of service, not occurring as a part of thls SERVICE shall be
w1thout llablllty or legal exposure to the CONSULTANT

Any. and all notlces or requests required under thls AGREEMENT shall be made in wr1t1ng and sent to the other
party by (i) certified mail, return recelpt requested or (11) by email or facsimile, to the address set forth below:

If to AGENCY: . Ifto CONSULTANT
Name: ~ Name:
Agency: = ' o ~ Agency:
Address: B r Address: . :
City: : State: Zip: City: State: Zip:
Email: S S Email: o
Phone: Phone:
Facsinile: ' Facsimile: -

IV. Time for Begmmng and Completlon

The CONSULTANT shall not begin any work under the terms of this AGREEMENT until authorized in ertmg
by the AGENCY. All work under this AGREEMENT shall conform to the criteria agreed upon detailed in the
AGREEMENT documents. These SERVICES must be completed by the date shown in the heading of this
AGREEMENT titled “Completron Date.” -

The established completion time shall not be extended because of any delays attributable to the CONSULTANT
but may be extended by the AGENCY in the event of a delay attrlbutable to the AGENCY or because of

CONSULTANT A prlor supplementa1 AGREEMENT 1ssued by the AGENCY is requ1red to extend the estabhshed
completlon time.

Agreement Number:
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V. Payment Provisions o
The CONSULTANT shall be paid by the AGENCY for completed SERVICES rendered under this AGREEMENT

A. Hourly Rates: Hourly rates are comprrsed of the followrng elements - Direct (Raw) Labor, Indirect Cost Rate,
and Frxed Fee (Proﬁt) The CONSULTANT shall be paid by the AGENCY for. work done based upon the
AGREEMENT These negotlated hourly rates will be ac_cepted based on a revrew of the CONSULTANT s
direct labor rates and indirect cost rate computations and agreed upon fixed fee. The accepted negotiated

- rates shall be memorialized in a final written acknowledgement between the parties. Such final written
acknowledgement shall be incorporated into, and become a part of, this AGREEMENT: The initially accepted
negotrated rates shall be applrcable from the approval date as memorialized in a final written acknowledgement,

renegotlatlons for each subsequent twelve (12) month period (180 days following FYE date to 180 days
following FYE. date) upon written request of the CONSULTANT or the AGENCY. The written request must

be made to the other party within ninety (90) days following the CONSULTANT’s FYE date. If no such written
request is made the current direct (raw) labor rates and classifications as shown on Exhlblts “D” and “E”, '

.Conversely, 1f a tlmely request is made in the manner set forth above, the partles will commence negotlatlons
to determine the new direct (raw) labor rates and classifications that will be apphcable for the twelve (12) -
- month period. Any agreed to renegotrated rates shall be memorralrzed ina ﬁnal wrrtten acknowledgement

'AGENCY shall perform an audrt of the CONSULTANT’s books and records to determine the CONSULTANT’
actual costs. The audit findings will establish the direct (raw) labor rates and classrﬁcatrons that willbe -
applicable for the twelve (12) month perrod -

:The fixed fee as identified in Exhibits «p” and “E” shall represent a value to be applied throughout the life
of the AGREEMENT.

-cIose of its fiscal year An approved updated 1nd1rect cost rate shall be included i in the current fiscal year rates
under this AGREEMENT, even if/when other components of the hourly rate are not renegotiated. These rates -
will be aplecable for the twelve (12) month period. At the AGENCY’s option, a provrsronal and/or conditional
indirect cost rate may be negotrated This provisional or conditional indirect rate shall remain in éffect until the
updated mdrrect cost rate is completed and approved. Indirect cost rate costs mcurred durmg the provrsronal
mdrrect cost rate for the twelve (12) month perrod These requests for provrsronal indirect cost rate and/or
extension will be considered on a case-by-case basis, and if granted_ will be memorrallz_ed in a final written
acknowledgement. ‘ :

The CONSULTANT shall mamtaln and have accessible support data for verification of the components of the
hourly rates, i.e:, direct (raw) labor; indirect cost rate, and fixed fee (profit) percentage. The: CONSULTANT
shall bill each employee?s actual classification, and actual salary plus indirect cost rate plus fixed fee.

Agreement Number:
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B. Direct Non-Salary Costs: Direct Non-Salary Costs will be reimbursed at the actual cost to the CONSULTANT
These charges may 1nclude but are not 11m1ted to the followmg 1tems travel prmtmg, long distance telephone

WSDOT’S Accounting Marnual M 13- 82 Chapter 10 — Travel Rules and Procedures and a_ll revisions thereto:
Alr, train and rental card costs shall be reimbursed in accordance with 48 Code of Federal Regulations (CFR)
Part 31.205-46 “Travel Costs.” The b1111ng for Direct Non-salary Costs shall in¢lude an itemized listing of the
charges directly identifiable with these SERVICES. The CONSULTANT shall maintain the original supporting
documents in thelr office. Copies of the original supportmg documents shall be supphed to the STATE upon

C. Max1mum Ambount Payable The Maximum Amount Payable by the AGENCY to the CONSULTANT under
this AGREEMENT shall not exceed the amount shown in the heading of this AGREEMENT on page one (1.)
: The Maxrmum Amount Payable does not include payment for extra work as stlpulated in section XIII, “Extra
Work.” No minimum amount payable is guaranteed under this AGREEMENT

D. Monthly Progress Payments: Progress payments may be claimed on a monthly basis for all costs authorized in
A and B above. The monthly billings shall be supported by detailed statements for hours expended at the rates
. established in Exhibit “D,” including names and classifications of all employées, and billings for all direct non-
salary expenses. To provide a means of verifying the billed salary costs for the CONSULTANTs employees
the AGENCY may conduct employee interviews. These interviews may consist of recording the names, titles,
salary rates, and present duties of those employees performmg work on the SERVICES at the time of the
interview.

E. Final Payment Final Payment of any balance due the CONSULTANT of the gross amount earned will be

‘made promptly upon its verification by the AGENCY after the completion of the SERVICES under this
AGREEMENT, contingent upon receipt of all PS&E, plans, maps, notes, reports, electronic data, and other
related documents which are required to be furnished under this AGREEMENT. Acceptance of such Final -
Payment by the CONSULTANT shall constitute a release of all claims for payment, which the CONSULTANT

- may have against the AGENCY unless such claims are specifically reserved ifi writing and transmitted to the
AGENCY by the CONSULTANT prior to its acceptance. Said Final Payment shall not, however, be a bar to
aniy claims that the AGENCY may have against the CONSULTANT or to any remedies the AGENCY may

pursue with respect to such claims.

The payment of any billing will not constitute agreement as to the appropriateness of any item and at the time
of final audit all required adJustments will be made and reflected in a final payment. In the event that such

final audit reveals an overpayment to the CONSULTANT, the CONSULTANT will refund such overpayment

to the AGENCY within thirty (30) calendar days of notice of the overpayment. Such refund shall not
constitute a waiver by the CONSULTANT for any claims relating to the validity of a. ﬁndmg by the AGENCY
CONSULTANT has twenty (20) workmg days ¢ after recelpt of the final Post Audit to begin the appeal process to
theé AGENCY for audit findings.

F. Inspection of Cost Records: The CONSULTANT and their,jsub-consultantsshall keep available for inspection
by representatives of the AGENCY and the United States, for a period of six (6) years after receipt of final
payment, the cost records and accounts pertalmng to thls AGREEMENT and all items related to or bearmg upen
or related to this AGREEMENT is mltlated before the explratlon of the six (6‘)> year perlod the cost records and
accounts shall be retained untll such litigation, claim, or audit mvolvmg the records is completed.

An interim or post audit may be performed on this AGREEMENT. The audit, if any, will be performed by the
State Auditor, WSDOT’s Internal Audit Office and /or at the request of the AGENCY’s Project Mariager.

Agreement Number:
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VI. 'Sub-Contracting

The AGENCY permits subcontracts for those 1tems of SERVICES as shown in Exhibit “A” -attached hereto and by
this reference made part of this AGREEMENT.

The CONSULTANT shall not subcontract for the performance of any SERVICE iinder this AGREEMENT without

Compensatlon for thls sub-consultarit SERVICES shall be based on the cost factors shown on Exhibit “E” attached
hereto and by this reference made part of this AGREEMENT.

The SERVICES of the sub-consultant shall not exceed its maximum amount payable identified in each sub-
consultant cost estimate unless a prior written approval has been issued by the AGENCY.

shall be negotrated and substa_nt1ated in accordance with section A% “Payment Provrsrons hereln and shall be
memorialized in a final written acknowledgement between the parties.

All subcontracts shall contain all applicable provisions of this AGREEMENT, and the CONSULTANT shall require
‘each sub-consultant or subcontractor, of any tier, to abide by the terms and conditions of this AGREEMENT. With
respect to sub-consultant payment, the CONSULTANT shall comply with all applicable sectlons of the STATE ’s
Prompt Payment laws as set forth in RCW 39 04.250 and RCW 39. 76.011.

'The CONSULTANT ‘suib- recnprent or' sub- consultant shall not dlscrlmmate on the basrs of race, color national

: CONSULTANT to carry out these requlrements isa materlal breach of this AGREEMENT which may result in the .
termination of this AGREEMENT or such other remedy as the rec1p1ent deems appropriate.

VIL. Employment and Orgamzatlonal Confllct of Interest

The CONSULTANT warrants that they have not employed or retained any company ot person, other than a bona
fide employee workmg solely for the CONSULTANT, to solicit or secure this contract, and that it has not paid or
agreed to pay any company or person, other than a bona fide employee workirig solely for the CONSULTANT, any .
fee, commission, percentage, brokerage fee, gift, or any other consideration, contingent upon or resulting from the
award or making of tl’llS contract For breach or v1olat1on of thrs warrant, the AGENCY shall have the rlght to annul

or otherwrse recover the full amount of such fee, commission, percentage brokerage fee; gift, or contmgent fee.

Any and all employees of the CONSULTANT or other persons whilé engaged in the performance of any work -

ot services required of the CONSULTANT under this AGREEMENT, shall be considered employees of the
CONSULTANT only and not of the AGENCY, and any and all claims that may arise under any Workmen’s
Compensatlon Act on behalf of said employees or other persons while so engaged, and any and all claims made

by a third party as a consequence of any act or omission on the part of the CONSULTANT’s employees or other
persons while so engaged on any of the work or services provided to be rendered herein, shall be the sole obligation
and respon31b111ty of the CONSULTANT

AGREEMENT any professronal or techmcal personnel who are or have been, at any time durmg the perrod of this
AGREEMENT in the employ of the Unlted States Department of Transportatlon or the AGENCY except regularly

AGREEMENT for the CONSULTANT
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VIII Nondiscrimination

During the performance of this AGREEMENT, the CONSULTANT, for itself, its assignees, sub-consultants,
subcontractors and successors in interest, agrees to comply with the following laws and regulations:

+ Title VI of the Civil Rights Act of 1964 o Civil Rights Restoration Act of 1987
(42 U.S.C. Chapter 21 Subchapter V §2000d (Public.L.aw 100-259)
through 2000d-4a) : « American with Disabilities Act of 1990

» Federal-aid Highway Act of 1973 (42 U.S.C. Chapter 126 § 12101 et, seq.)
(23 U.S.C. Chapter 3 § 324) « 23 CFR Part 200 -

» Rehabilitation Act of 1973 e 49 CFR Part 21

(29 U.S.C. Chapter 16 Subchapter V § 794)
« Age Discrimination Act of 1975
(42 U.S.C. Chapter 76 § 6101 ef. seq.)

- 49 CFR Part 26
« RCW 49.60.180

In relation to Title VI of the Civil Rights Act of 1964, the CONSULTANT is bound by the provisions of Exhibit “F”
attached hereto and by this reference made part of this AGREEMENT, and shall include the attached Exhibit “F” in
every sub-contract, including procurement of materials and leases of equipment, unless exempt by the Regulations
or directives issued pursuant thereto.

IX. Termination of Agreement

The right is reserved by the AGENCY to terminate this AGREEMENT at any t1me with or without cause upon ten
(10) days written notice to the CONSULTANT

CONSULTANT afinal payment shall be made to the CONSULTANT for actual hours charged at the time of
termination of this AGREEMENT plus any direct non-salary costs incurred up to the time of termination of this -
AGREEMENT.

No payment shall be made for any SERVICES completed after ten (10) days followmg recelpt by the

section, then no final payment shall be due and the CONSULTANT shall 1mmed1ately reimburse the AGENCY for
any excess pald

AGENCY with con51_clerat10n glven to the aetual costs incurred by the CONSULTANT in performmg SERVICES

to the date of termination, the amount of SERVICES originally required which was satisfactorily completed to
date of termination, whether that SERVICE is in a form or a type which is usable to the AGENCY at the time of
termination, the cost to thé AGENCY of employing another firm to complete the SERVICES required and the

time which may be required to do so, and other factors which affect the value to the AGENCY of the SERVICES
performed at the time of termination. Under no cifcumstances shall payment made under this subsection exceed the
amount, which would have been made using the formula set forth in paragraph two (2) of this section. '

If it is determined for any reason that the CONSULTANT was not in default or that the CONSULTANTs failure to
perform is without the CONSULTANT’S or its employee s fault or negllgence the termination shall be deemed to
be a términation for the convenience of the AGENCY. In such an event, the CONSULTANT would be reimbursed
for actual costs in accordance with the termination for other than default clauses listed previously.

Agreement Number:
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The CONSULTANT shall wrthm 15 days notlfy the AGENCY in wrltmg, 1n the event of the death of any member;

CONSULTANT shaIl continue to be obllgated to complete the SERVICES under the terms of thls AGREEMENT
unless the AGENCY choosesto terminate this AGREEMENT for convenience or chooses to renegotiate any term(s)
,of thls AGREEMENT If term1nat10n for convemence oceurs, final payment will be made to the CONSULTANT as

Forbearance of any rlghts under the AGREEMENT w1ll not const1tute waiver of entltlement to exercise those rlghts
w1th respect to any future act or omrssron by the CONSULTANT

X. Changes of Work
_‘The CONSULTANT shall make such changes and revrslons in the completed work of thls AGREEMENT as

changed or revised, the CONSULTANT shall make such revisions as dxrected by the AGENCY. This work shall be
considered as Extra Work and will be paid for as hereln provided under section XIII “Extra Work.” :

Xl._ Dlsputes

10 days to the Director of Publlc Works or AGENCY Engmeer whose dec131on in the matter shall be ﬁnal and
blndmg on the part1es of this AGREEMENT prov1ded however that 1f an action is brought challengmg the -

| partres to this AGREEMENT mutually agree disputes concemmg alleged desrgn errors will be conducted under ,
r the procedures found in EXl’llblt “Jr, In the event that elther party deem it necessary to 1nst1tute legal actron or:

CONSULTANT hereby consents to the personal _]uI'lSdlCtlon of the Superror Court of the State of Washmgton
situated i in thc county in whrch the AGENCY is located

XIl, Legal Relatlons

:thelr officers and employees harmless from all claims, demands or suits at law or’ equlty arlsmg in whole or in part:
from the negligence of, or the breach of any obligation under this AGREEMENT by, the CONSULTANT or the:
CONSULTANT’S agents, employees sub consultants subcontractors or vendors of any trer or any other persons

Local AgencyA&E Profess:onal Serwces Negotlated Hourly Rate ConsultantAgreement o o Page 8 of 14
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to defend or mdemmfy the STATE and the AGENCY and their-officers and employees against and hold harmless
the’ STATE and the AGENCY and then ofﬁcers and employees from clarms demands or su1ts based solely upon
agents ofﬁcers, employees, sub- consultants subcontractors or vendors of any tier, or any other persons for whom
the STATE and /ot the AGENCY may be legally liable; and provided further that if the claims or suits are caused

by or result from the concurrent negligence of (a) the CONSULTANT or the CONSULTANTs agents, employees,
sub-consultants, subcontractors or vendors, of any tier, or any other persons for whom the CONSULTANT is legally
hable, and (b) the STATE and/or AGENCY, their agents, officers, employees, sub-consultants, subcontractors and or
vendors, of any tiét, or any other persons for whom the STATE and/or AGENCY rnay be legally liable, the defense
and mdemmty obllgatlon shall be valid and enforceable only to the extent of the CONSULTANT s neglx gence or

or any other persons for whom the CONSULTANT may be legally liable. This provision shall be mcluded in any
AGREEMENT between CONSULTANT and any sub-consultant, subcontractor and vendor, of any tier.

The CONSULTANT shall also defend, indemnify, and hold the STATE and the AGENCY and thelr officers

and employees harmless from all claims, demands, or siiits at law or equity arising in whole or in part from the
alleged patent or copyright infringement or other allegedly improper appropriation or use of trade secrets, patents,
proprietary information, know—how copyrlght rights or 1nvent10ns by the CONSULTANT or the CONSULTANT’s
CONSULTANT may be legally l1able in performancepof the Work under thls AGREEMENT or ar 1smg out of any
use in connection with the AGREEMENT of methods, processes, designs, information or other items furnished or
communicated to STATE and/or the AGENCY, their agents, officers and employees pursuant to the AGREEMENT;
prov1ded that this 1ndemmty shall not apply to any alleged patent or copyright infringement or other allegedly
1mproper approprlat1on or use of trade secrets, patents; proprletary mformatlon know-how, copyrlght rights or -
with specific written mstructlons regardmg lse provrded to STATE and/or AGENCY their agents officers and
employees by the CONSULTANT, its agents,-employees, sub-consultants, subcontractors or vendors, of any tler
or any other pérsons for whom the CONSULTANT may be legally liable.

The CONSULTANTs relation to the AGENCY shall be at all times as an 1ndependent contractor.

Notwithstanding any determination by the Executive Ethics Board or other tribunal, the AGENCY may, in its sole
discretion, by written notice to the CONSULTANT terminate this AGREEMENT if it is found after due notice and
examination by the AGENCY that there is a violation of the Ethics in Public Service Act, Chapter 42.52 RCW; or-
any similar statute involving the CONSULTANT in the procurement of, or performance under, this AGREEMENT.

The CONSULTANT specifically assumes potential liability for actions brought by the CONSULTANT’s own
employees or its agents against the STATE and/or the AGENCY and, solely for the purpose of this indemnification
and defense, the CONSULTANT specifically waives any immunity under the state industrial insurance law, Title 51
RCW. This waiver has been mutually negotiated by the Parties.

Unless otherwise specified in this AGREEMENT, the AGENCY shall be responsible for administration of
construction contracts, if any, on the project. Subject to the processing of a new sole source, or an acceptable
supplemental AGREEMENT, the CONSULTANT shall provide On-Call assistance to the AGENCY during contract
administration. By ptoviding such assistance; the CONSULTANT shall assurme no responsibility for: proper
construction techniques, job site safety, or any construction contractor’s failure to perform its work in accordance .
with the contract documents.

The CONSULTANT shall obtain and keep in force durmg the terms of this AGREEMENT, or as otherwise
required, the following insurance with companies or through sources approved by the State Insurance
Commissioner pursuant to Title 48 RCW.

Agreement Number:
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Insurance Coverage

B. Comrne'rcial general llablhty 1nsurance written under ISO F orin CG OO 01 12 04 ot its equrvalent wrth minimum

- AGENCY their officers, employees and agents will be-named on all pollcres of CONSULTANT and any sub-

: "'executlon of th1s AGREEMENT to

consultant and/or subcontractor as-an additional 1nsured (the “AIs”) Wlth no restrlctlons or. llm1tat10ns concemmg

verrﬁcatlon of i insurance and endorsements requ1red by this AGREEMENT The AGENCY reserves the rlght to
*require complete certified coples of-all required insurance policies at any time: -

_ All insurance shall be obtamed from an msurance company authorlzed to do busmess inthe State of Washmgton

, Name
- Agency: : o : ~ L S S
T.ZZAddreSSI: 3 oo i o . L ' . . . . ViDL ) _‘ el Tl ) ‘: ‘ LDt

City: - - State: Zip:
.. .Email: : ' . o
- Phone: . .. .- . L S SN
Fa051m11e : :

No. cancellatlon of the foregomg pollcles shall be effective without thrrty (3 0) days pr10r notice to the AGENCY

The CONSULTANT’S professional hab1hty to the AGENCY, including: that which may arise in reference to
sect1on IX “Termmatlon of Agreement” of thlS AGREEMENT shall be l1m1ted to the accumulative amount of the

avallable to it. under other prov1s1ons of this AGREEMENT or otherwrse 1n law.

Agreement Number:
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_XIII Extra Work

A. The AGENCY may at any time, by written order make changes w1th1n the general scope of thls AGREEMENT
in'the: SERVICES to be performed.

B. If any such eha_nge causes an 1nc_rea_se or decrease in the estrmated cost of, or the time requlred for performance
of any part of the SERVICES under this AGREEMENT, whether or not changed by the:order, or otherwise -
affects any other terms and conditions of this AGREEMENT, the AGENCY shall make:an equitable adjustment

~~in the: (1) maxrmum amount payable; (2) delrvery or completlon schedule or both; and (3) other affected terms

C. The CONSULTAN T must submlt any “request for equrtable adjustment ? hereafter referred to as. “CLAIM »
, under this clause w1th1n thlrty (3 0) days from the date of receipt of the wrrtten order. However 1f the AGENCY

datafurmshedbythem S - . L

' ‘XV* Federal ‘Re'View

. The F ederal nghway Admmlstratron shall have the'right to partlclpate in: the rev1ew or examination of the -
SERVICES in progress C :

Transactlons Exhibit “G- 37. Certlﬁcatlon Regardmg the Restrlctlons of the Use of Federal Funds for Lobbymg' o
and Exhibit “G-4” Certificate of Current Cost or Pricing Data. Exhibit “G-3" is required only in AGREEMENT’s
over one hundred thousand dollars ($100,000.00) and Exhibit “G-4” is. requrred only in AGREEMENT"s over

five hiindred thousand dollars ($500,000.00.) These Exhibits must be exéecuted by the CONSULTANT, and -
submrtted with the master AGREEMENT and returned to the AGENCY at the address listed in‘section III “Genera]

Local AgencyA&E Profess:onal Serwces Negqtg_a_ted Hourly Rate Consultant Agreement e h o Page 11 of 14
Revised 4/10/2015 .



: XVIII Executlon andAcceptance | - - '_ﬁ;--:»f“ “

Th1s AGREEMENT may be s1multaneously executed in several counterparts, each of whlch shall be deemed
to be an orrgmal havmg identical legal effect ‘The CONSULTANT does hereby ratlfy ‘and adopt all statements

condmons thereof

. 'XIX Protect|on of Confldentlal Informatlon

confidence and not to make use of the State’s Confidential Information for any purpose other than the performance

of thlS AGREEMENT to release it only to authorrzed employees sub-consultants or subcontractors requlrmg such.

Informatlon or (i) returned all of the State’s Conﬁdent1a1 Information to the AGENCY or (111) take whatever other :

- step‘s the AGENCY requires of the CONSULTANT to protect the State’s Conﬁdentlal Informatron

As requlred under Executive Order 00-03, the CONSULTANT shall mamtam a log documentmg the followmg
the State’ s Conﬁdent1a1 Infonnatlon recelved 1n the performance of thls AGREEMENT the purpose(s) for whlch

Informatlon and the final dlsposrtron of the State s:Confidential Informatlon The CONSULTANT’s records shall
be subJect to mspectlon review, or audit upon reasonable notlce from the AGENCY

mvestlgatmg may 1nclude but is not lrmlted to, saltmg databases

*Violation of this section by the CONSULTANT or its stib-consultants or subcontractors may result'i in termmatlon of -

this AGREEMENT and demand for return of all State S Conﬂdentlal Informatlon monetary damages or penaltles

such proprletary and/or confidential mformatron shall be clearly 1dent1ﬁed and marked as “Conﬁdentral” and shall
be retumed to the disclosing party at the conclu51on of the. SERVICES under this 'A'GREEMENT R

Local AgencyA&E Profess:onal Serv:ces Negot:ated Hourly Rate. Consultant Agreement '; - . Page 12 of 14 .-



The CONSULTANT shall provrde the AGENCY with a list of all 1nformat1on and materials it considers conﬁdentlal
‘and/or proprletary m nature: (a) at the commencement of the term of th1s AGREEMENT or (b) as soon as such

(111) is 1ndependently developed by or for the other party, (1v) is publicly known or (V) is generally utlllzed by
unaffiliated third parties engaged in the same business or businesses as the CONSULTANT.

The partres also acknoWledge that the AGENCY is subject to Washmgton State and federal public disclosure

records will be released to the requester 1 unless the CONSULTANT obtains a court order from a court of competent
jurlsdlctlon enjoining that disclosure. If the CONSULTANT fails to obtain the court order enjommg disclosure, the
AGENCY will release the requested informétion on the date speuﬁed :

The CONSULTANT agrees to not1fy the sub-consultant of any AGENCY communication regardmg disclosure that
may include a sub-consultant’s proprietary and/or confidential information. The CONSULTANT notification to the
sub- consultant will include the date that sich records w1ll be released by the AGENCY to the requester and state

the AGENCY will release the requested information. If the CONSULTANT and/or sub-consultant fail to obtain
- acourt order or other judicial rellef en_]ommg the AGENCY by the release date the CONSULTANT shall waive

l1ab111t1es or ¢osts associated with the AGENCY’s sard dlsclosure of sub- consultants 1nformat1on

XX. Records Malntenance

“documents” pertalnmg to the SERVICES prov1ded pursuant to this AGREEMENT. Copies of all “documents”
pertaining to the SERVICES provided hereunder shall be made available for review at the CONSULTANTs place
of busmess durmg normal worklng hours If any lltlgatlon clalm or audit is commenced the CONSULTANT shall_

the six (6) year retention perrod

For purposes of this AGREEMENT, “documents” means every writing or record of every type and description,
including electronically stored information (“ESI”), that is in the possession, control, or custody of the - .
CONSULTANT,; including, without limitation, any and all correspondences contracts, AGREEMENTS, appraisals,
plans, designs, data, surveys, maps, spreadsheets, memoranda, stenographlc ot handwritten notes, repotts, records,
telegrams, schedules, diaries, notebooks, logbooks, invoices, accounting records, work sheets, charts, notes, drafts,
scrlbbllngs recordlngs Vlsual dlsplays photographs mmutes of meetmgs tabulatlons computat1ons summaries,

Local AgencyA&E Professronal Serv:ces Negotlated Hourly Rate Consultant Agreement ‘ Page 13 of 14
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‘electronlc dev1ce that CONSULTANT uses in the performance of its Work or SERVICES hereunder 1nclud1ng any -
pétsonal dev1ces tised by the CONSULTANT or any sub-consultant at home B : :

“Natrve ﬁles are a subset of ESI and refer to the eléctronic format of the appllcatlon in which such ESI is’ normally

“Executron Date” box on page one (l) of thls AGREEMENT

signatwee — i m T

Signaturé o Date -

Agreement Number:
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Exhibit A

Scope of Work

Project No.

. .WSDOT Form 140-089 EF Exhibit A



Exhlblt B

_’;;_;-;; L o B DBE Part:c:patlon

- Agreement ‘Nunibér:
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Exhlblt C

I Surveymg, Roadway Demgn & Plans Preparation | Section

A Survey Data.

C. Compmcr Aided Draftiﬁg- Files

‘Revised 10/30/2014 ('

"~ Page 1 ofqi



E. | Spécify the Electronic Déiiverables- to Be Pfovided to the Agency

. F. Specify What.Agency Furnished Services and Information Is to Be Provided

Agreement Number:

Revised 10/30/2014

" Page 2 of 4



II. Any Other Electronic Files to Be Prévi_dcd

I1I. Methods to EléCtronically Exchange Data

WSDOT Form 140-089 EF Exhibit C L ' ' o " Page3of4
Revised 10/30/2014 :



A. Agency »SoftWarc Suite

B. Electronic Méssaging System

C. File Transférs Format

WSDOT Form 140-089 EF Exhibit C
Revised 10/30/2014 ' -

Page 4 of 4



B Exhlblt D

ane Consultant Cost Compul‘é""ons .

Agreement Number!

_Page 1 ofi1' .



| ) Exhlblt E
Sub-consultant Cost Computatlons

There isn t any sub—consultant part101patlon at this time. The CONSULTANT shall not sub contract for

Refer to section VI “Sub- Contractmg” of this AGREEMENT

Agreement Number:

WSDOT Form 140-089 EF ExhibitE . ) ‘ E " Ppagetoft
" Revised 10/30/2014 - ;



) Exhibit F
Tltle vi Assurances

During the performance of this AGREEMENT, the CONSULTANT, for itself, its assignees, and successors
in interest agrees as follows:

L

Compliance with Regulations: The CONSULTANT shall comply with the Regulations relative to non-
discrlmmation in feder aliy assisted programs of the AGENCY T1t1e 49, Code of Federal Regulations

Non-discrimination: The CONSULTANT with regard to the work performed during this AGREEMENT,
shall not discriminate on the grounds of race, color, sex, or national origin in the selection and retention
of sub-consultants, including procurément of materials and leases of equipment. The CONSULTANT
shall not participate either directly or indirectly in the’ dlscrimmatlon prohibited by Section 21.5 of the
REGULATIONS, mcludmg employment practices when this AGREEMENT covers a program set forth

in Appendix B of the REGULATIONS

. Solicitations for Sub-consultants Including Procurement of Materials and Equipment: In all solicitations

either by competitlve bidding or negotiations made by the CONSULTANT for Work to be performed

consultant or suppher shall be notlﬁed by the CONSULTANT of the CONSULTANT’S obligatlons under
this AGREEMENT and the REGULATIONS relative to non-discrimination on the grounds of race, color,
sex, ot national origin. S

Information and Reports: The CONSULTANT shall provide all information and reports required by the
REGULATIONS or directives issued pursuant thereto, and shall permit access to its books, records,
accounts, other sources of information‘ aﬁd it's facilities as may be determined by the AGENCY the

SO certify to the AGENCY the STATE, or the FHWA as appropriate, and shall set forth what efforts it has
made to obtain the information.

Sanctions for Non-compliance: In the event of the CONSULTANT’s non-compliance with the non-
discrimination provisions of this AGREEMENT, the AGENCY shall impose such AGREEMENT sanctions
as 1t the STATE or the F HWA may determine to be approprlate mcludmg, but not hmited to:

complles and/or
» Cancellation, termination, or suspension of this AGREEMENT, in whole or in part.

Incorporation of Provisions: The CONSULTANT shall include the provisions of paragraphs (1) through
(5) in every subcontract, including procurement of materials and leases of equipment, unless exempt by the
REGULATIONS or directives issued pursuant thereto. The CONSULTANT shall take such actlon w1th

of enforcmg such prov1s1ons mcludmg sanctions for non- comphance

Provided, however that in the event a CONSULTANT becomes mvolved in, or is threatened with,

litigation with a sub-consultant or suppher as a result of such direction, the CONSULTANT may request
the AGENCY enter into such litigation to protect the interests of the STATE and/or the AGENCY and, in
addition, the CONSULTANT may request the United States enter into such litlgation to protect the interests

of the United States. Agreement Number:

WSDOT Form 14¢089 EF Exhibit F ) o A » A o : _ Page 1of 1
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Exhibit G

. Exhibit G-1(a)  Certification of Consultant
Exhibit G-1(b) Certification of

Exhibit G-2 Certlﬁcatlon Regardmg Debarment Suspensmn and Other Responsibility Matters -

Exhibit G;3 ~ Certification Regardmg the Restrictions of the Use of Federal Funds for Lobbying

Exhibit G-4 Certificate of Current Cost or Prwmg Data

Agreement Number:

WSDOT Form 140-089 EF Exhibit6 S : ' Pagetoft
Revised 10/30/2014



Exhlblt G- 1(a) Certlflcatlon of Consultant

I hereby cexjtl_fy that I am the and duly author;zed_ representative of the firm of
whose address is
and that neither the above firm nor I have:

any firm or person (other than a bona ﬁde employee workmg solely for me or the above CONSULTANT)
to solicit or secure this AGREEMENT;

~b) Agreed ‘as- an'eXpress or 1mp11ed condltlon for obtammg this contract, to employ or retain the services of

for me or the above CONSULTANT) any fee, contribution, donatlon or conmderatxon of any kmd for, or in
coniiéction with, procuring or carrying out this. AGREEMENT except as hereby expressly stated (if any);

1 acknowledge that this certlﬁcate is to be furmshed tothe

AGREEMENT involving participation of Federal aid hlghway funds; and is subject to applicable State and
Federal laws, both crlmmal and civil.

Consultant (Firm Name)

Slgnature (Authonzed OffCIaI of Consultant) ; “-' o Dete

Agreement Number:

WSDOT Form 140-089 EF Exhibit G : " Pagetoft
Revised 10/30/2014 :



~ Exhibit G-1(b) Certification of
I hereby certify that I am the: ~

o

EI Other -

of the : ;and
or its representatrve has not been requlred dlrectly or mduectly as an express or 1mp11ed condition i in connection

a) Employ or retam or agree to employ to retain, any ﬁrm or person; or

b)  Pay, or-agree to pay, to any firm, person, or organization, any fee contrlbutlon donation, or con51derat10n g
of any kmd except as hereby expressly stated (if any)

I acknowledge that this certificate is to be furmshed to the ~ .
and the Federal nghway Admlmstratlon, U. S Department of Transportatron in connectlon w1th thls

. Federal laws both crlmmal and crv1l

Signature - - - T . Date i

Agreement Number: -

WSDOT Form 140-089 EF Exhibit G ‘ - Page 1 of 1
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Exhibit G-2 Certlflcatlon Regarding Debarment, Suspensmn and Other
Responsibility Matters - Primary Covered Transactions

L The prospective prim'ary p'articipa_nt_ certifies to the best of its kn'OWledge and belief, that it and its priﬁciﬁals:

1L

A. A

B.

D.

_rendered against thém for commission of fraud ora cr;mmal o_ffense in connectl_on with obtam‘mg,
attempting to obtain; or performing a public (Federal, State, -or local) transaction or contract under
a public transaction; violation of Federal or State anti-trust statues or commission of embezzlement,
theft, forgery, bribery, falsification or destruction of records, making falsé statements; or receiving -
stolen property; :

of this certlﬁcatlon and

Have not within a three (3) year period preceding this application / proposal had one or more publlc
transactions (Federal, State and local) terminated for cauise or default.

Where the prospective primary participant is unable to ccrtlfy to any of the stafements in this certification,
such prospective participant shall attach an explanation to this proposal.

. Cdnétjltant (Firm Narﬁe)g .

Signature (Authorized Official of Consultarit) Date

Agreement Number:

WSDOT Form 140-089 EF Exhibit G
Revised 10/30/2014

' Page 1of 1



Exhibit G-3 Certlflcatlon Regardlng the Restrlctlons of the Use of Federal Funds
for Lobbying’

The prospective participant certlﬁes, by signing and submitting this b1d or proposal to the best of his or her

knowledge and belief, that:

1. NoF ederal approprlated funds have been paicl or will be paid, by or on behalf of the undersigned to any

of Congress an officer or employee of Congtess, or: any employee of a Member of Congress in connectlon
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan,
the entermg mto of any cooperatwe AGREEMENT and the extension, continuation, renewal, amendment

1nﬂuencmg or attemptmg to influence an officer or employee of any Federal agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with this '
Federal contract, grant, loan or cooperative AGREEMENT, the undersigned shall complete and submit
Standard Form LLL; “D1sclosure Form to Report Lobbymg,” in-accordance with its 1nstructxons

This certification is a materral representatlon of fact upon wh1ch rel1ancc was placed when this transactlon

that the language of this certlﬁcatwn ‘be included in all lower tier sub- contracts which exceed $ 100,000,
and. that all such sub- reclplents shall certify and disclose accordmgly ;

Consultant (Firm Name)

Signature (Authorizéd Official of Cohsu_ltant) - Date

Agreement Number:

WSDOT Form 140-089 EF ExhibitG . ) ) - Page 1 of 1
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Exhlblt G-4 Cert|f|cate of Current Costor Prlcmg Data

ThlS is to certify that, to the best of my knowledge and bellef the cost or pricing data (as deﬁned in section
2 101 of the F ederal Acqulsmon Regulatxon (FAR) and requlred under FAR subsectxon 15.403 —4) submltted

rate AGREEMENT’S between the offer or and the Govemment that are: part of the proposal

Firm:

Slgnature " o - Tite

Date of Execution®#*;

WSDOT Form 140-089 EF Exhibit G o . ) " Pagetoft

Revised 10/30/2014



Exhlblt H
Llablllty Insurance Increase

To Be Used Only If Insurance Requirements ArefIn’c-reased

The professional liability limit of the CONSULTANT to the AGENCY identified in Section XII, Legal Relations -
and Insurance of this A'greement is amended to $ : .

The CONSULTANT shall prov1de Professional Liability insurance With minimum per occurrence limits in the
amount of § :

Such insurance coveragé shall be evidenced by one of the following methods:
* Certificate of Insurance.
* Self-insurance through an irrevocable Letter of Credlt from a qualiﬁed financial mstltution

Self-insurance through documentation of a separate fund established exclusively for the payment of professional
liability claims, including claim amounts already reserved against the fund, safeguards established for payment
from the fund, a copy of the latest annual financial statements, and disclosure of the investment portfolio for
those funds. ' ' -

Should fh‘e minimum Professiona‘l ‘Liability insurance limit required by the AGENCY as 'Speciﬁed above ex'ceéa

professmnal liablllty 1nsurance requlred

Notes: Cost of added insurance,requirements: $
« Include all costs, fee increase, premiums.
» This cost shall not be billed against an FHWA funded project.
« For final contracts, include this exhibit.

WSDOT Form 140-089 EF ExhibitH - ‘ ‘ Page 1 of 1
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EXhlblt /
AIIeged Consultant Des:gn Error Procedures

“The purpose of this exhibit is to estabhsh a procedure to determme ifa consultant s alleged design error is of a

due to the alleged error by the consultant.

Step 1 Potential Consultant Design Error(s) is Identified by Agency’s Pl’O_]eCt Manager
At the first indication of potential consultant design error(s), the first step in the process is for the Agency’s
project manager to notify the Director of Public Works or Agency Engineer regarding the potential design
error(s). For federally funded projects, the Reglon Local Programs Engineer should be informed and
involved in these procedures. (Note: The Director of Public Works or Agency Engineer may appoint-an
agency staff person other than the prolect manager, who has not been as dlrectly involved in the project,
to be responsrble for the remaining steps in these procedures )

Step 2 Projéct Manager Docunients the Alleged Consultant Design Error(s)
 After discussion of the alleged design error(s) and the- magnitude of the alleged error(s), and with the
Director of Public Works or Agency Engineer’s concurrence, the project manager obtains more detailed
docuinentation than is normally required on the project. Examplés include: all decisions and descriptions
of work; photographs, records of labor materials and equlpment ’

Step 3 Contact the Consultant Regardmg the Alleged Desngn Error(s)
manager to contact the consultant regarding the alleged de31gn error(s) : and the magnitude of the alleged
error(s). The project manager and other appropriate agency staff should represent the agency and the
consultant should be represented by their project manager and any. personnel (including sub- consultants)
deemed appropriate for the alleged design error(s) issue.

Step 4 Attempt to Resolve Alleged Design Error with Consultant
After the meeting(s) with the consultant have been completed regarding the consultant’s alleged design-
error(s), there ate three possible scenarlos

« It is determined via mutual agreement that there is not a consultant design error(s) If this is the case,
then the process will not proceed beyond this point.

o Itis determmed via mutual agreement that a consultant design error(s) occurred. If this is the case,
then the Director of Public Works or Agency Engineer, or their representatives, negotiate a settlement
with the consultant. The settlement would be paid to the agency or the amount would be reduced from
the consultant’s agreement with the agency for the services on the project in which the design error
took place. The agency is to provide LP, through the Region Local 'P'rogr'ams Engineer a surnmary

relmbursements No further action is requ1red

* There'i isnota mutual agreement regardmg the alleged consultant design error(s). The consultant may

counsel, is not able to redch mutual agreement with the con_sult_ant proceed to Step 5.

Agreement Number:

WSDOT Form 140-089 EF Exhibit | S  Pagetof2
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Step 5 Forward Documents to Local Programs ,
For federally funded prOJects all available 1nformat10n mcludmg costs should be forwarded through the

for legal interpretation. LP w1ll also 1dent1fy how the alleged error(s) affects ehglblllty of project costs
for federal re1mbursement

to reﬂect the agreed upon resolutlon LP, in consultation with FHWA will 1dent1fy the amount
of federal part1c1pat1on in the. agreed upon resolutlon of the issue.

or by htlgatlon

Agreement Number:
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Exhibit J

The purpose of this exhibit is to describe a procedure regardlng claim(s) on a eonsultant agreement. The following
procedures should only be utlllzed on consultant cla1ms greater than $l 000 If the consultant S clalm(s) are a total

Dn‘ector of Publlc.Works or Agency Engmeer negotiate a fair and reasonable price for the consultant’s clalm(s)
that total $1,000 or less.

This exhibit will outline the procedutes to be followed by the consultant and the agency to consider a potential
claim by the consultant. » :

Step 1 Consultant Files a Claim with the Agency Project Manager |

If the consultant determines that they were requested to perform additional services that were outside
of the agreement’s scope of work, they may be entitled to a claim: The first step that must be completed
is the request for consideration of the claim to the Agency’s project manager.

The consultarit’s claim must outline the followi_ng:
‘s Summation of hours by classification for each firm that is included in the claim;
* Any cmrespondence that directed the consultant to perform the addltlonal work;

« Timeframe of the additional work that was outside of the pro_] ect scope;

the addmonal work; and

* Explanation as to why the consultant believes the additional work was outside of the agreement _
scope of work.

Step 2 Review by Agency Personnel Regarding the Consultant’s Claim for Additional Compensation

After the consultant has completed step 1, the next step in the pr'o'Cess is to forward the request to the
Agency’s project manager. The project manager will review the consultant’s claim and will met with the
Director of Public Works or Agency Engineer to determine if the Agency agrees with the claim. If the
FHWA is partlc1patmg in the pI‘O_]eCt s fundmg, forward a copy of the consultant’s claim and the Agency S
Local Programs Engineer. If the claim is not ellglble for federal part1c1pat10n payment will need to be from
agency funds.

If the Agency project manager, Director of Public Works or Agency Engineer, WSDOT Local Programs

(if applicable), and FHWA (if applicable) agree with the consultant s claim, send a request memo, mcludmg
for the claim. After the request has been approyed the Agency shall write the supplement and/or new
agreement and pay the consultant the amount of the claim. Inform the consultant that the final payment for
the agreement is subject to-audit. No furtherQ action in needed regarding the claim procedures.

Agreement Number;
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Step 3 Preparation Of Support Documentation Regarding Consultant’s Clalm(s)
If the Agency does not agree with the consultant’s claim, the project manager shall prepare a summary
for the Director of Public Works or Agency Engineer that included the followmg
 Copy of information supplied by the consultant regarding the claims;
+ Agency’s summation of hours by classification for each firm that should be meluded in the claim; -
« Any correspondence that directed the consultant to perform the additional work; :

» Agency’s summary of direct labor dollars, overhead costs, profit and relmbursable costs associated
. with the additional work;

elalm(s),
* Explanation to describe what has been instituted to preclude future consultant clalm(s) and

» Recommendations to resolve the claim.

Step 4 Director of Public Works or Agency Engmeer Reviews Consultant Claim and Agency Documentatidn

the claim, or portlons thereof which may mclude gettmg Agency Council or Comm1ssxon approval (as

approprlate to agency dispute resolution procedures). If the project involves federal participation, obtain

concurrence from WSDOT Local Programs and FHWA regarding final settlement of the claim. If the claim
“isnot. e11g1ble for federal partlc1pat1on payment will need to be from agency funds. -

and rat1onale utllxzed for the decxslon

Step 6 Preparatlon of Supplement or New Agreement for the Consultant’s Clalm(s)

of the elalm Tnform the consultant that the ﬁnal payment for the agreement is subject to audit. .

Agreement Number:
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